¥t
¥

ity of
Ibuquerque

A

% f=(
%

DEVELOPMENT/ PLAN

REVIEW APPLICATION
Updated 4/16/15

Supplemental Form (SF)

SUBDIVISION
Major subdivision action

Minor subdivision action

Vacation
Variance (Non-Zoning)

|

SITE DEVELOPMENT PLAN

for Subdivision

for Building Permit

Administrative Amendment (AA)
Administrative Approval (DRT, URT, etc.)
IP Master Development Plan

Cert. of Appropriateness (LUCC)

STORM DRAINAGE (Form D)
Storm Drainage Cost Allocation Plan

S

S Z ZONING & PLANNING

Annexation

e -

Zone Map Amendment (Establish or Change
Zoning, includes Zoning within Sector
Development Plans)

Adoption of Rank 2 or 3 Plan or similar

Text Amendment to Adopted Rank 1, 2 or 3
Plan(s), Zoning Code, or Subd. Regulations

Street Name Change (Local & Collector)

APPEAL / PROTEST of...
Decision by: DRB, EPC, LUCC, Planning
Director, ZEO, ZHE, Board of Appeals, other

PRINT OR TYPE IN BLACK INK ONLY. The applicant or agent must submit the completed application in person to the
Plannlng Department Development Services Center, 600 2" Street NW, Albugquerque, NM 87102.
Fees must be paid at the time of application. Refer to supplemental forms for submittal requirements.

APPLICATION INFORMATION:

Professional/Agent (if any): 't l.. 4 ‘ PHONE:W
ADDRESS: 0 50y FAX: - <9/ - L
cry-_Kio Bane state UM 2 8UTY  emacCarfesiant '
APPLICANT:_OCat Asharat PHONE:

ADDRESS:

CITY: STATE ____ ZIP

[

il

Proprietary interest in site: List all owners:
DESCRIPTION OF REQUEST: __ >

174N A7 TS

ol (A
(1YAY
’

Y1« K€NIAT
/ AN EY T

2.0

8id
s the applicant seeking incentives pursuant to the Family Housing Development Program?

SITE INFORMATION: ACCURACY OF THE EXISTING LEGAL DESCRIPTION IS CRUCIAL! ATTACH A SEPARATE SHEET IF NECESSARY.

~__Yes.

Lot or Tract No. ZZQCr_S M @lg_’ L"'{ Block: Unit: ﬂ
subdivaddnBka: (o luz Ded (este._

Existing Zoning: SQ | Proposed zoning: SU— J MRGCDMapNo__

Zone Atlas page(s): 'F"l ( UPC Code: ()Y € M
CASE HISTORY:
List any current or prior case number that may be relevant to your application (Proj., App., DRB-, AX_Z_,V_, S_, etc.): [( 14227‘7"5'

1IO0 LYY 0

Within city limits? _X Yes Within 1000FT of a landfil? _ Ao
No. of existing lofs: Z, No. of proposed lots: ( ) Total site area (acres): 2 (2{28 AO’ 0S5

LOCATION OF PROPERTY BY STREETS: On or Near:_ AMi [ LEaa_QJ_AL@__________

Between: DQ”!“QQ AMQ A[“) and lﬂ,gd Edad Mg)

( () 10D .
CASE INFORMATION:

, .{,:./A/

Check if project was prev reviewed by: Sketch Plat/Plan O or Pre-application Review Team(PRT) 0. ReviewDate: _______
SIGNATURE - _ paEUZ /’-L,[[5

(Print Name)ﬂmbmjﬂ_tm.tlﬁ_

Applicant: O Agent: X

FOR OFFICIAL USE ONLY Revised: 11/2014
[J INTERNAL ROUTING Application case numbers Action S.F. Fees
[ All checklists are complete IA0RA - JOYUSS ' sF4S .00
[ All fees have been collected o
_ AT OO
[1 All case #s are assigned S — $20:0
[1 AGIS copy has been sent ] —_— —= :
[0 Case history #s are listed I _ I o
[1 Site is within 1000ft of a landfill - L $
[J F.H.D.P. density bonus | Total
= Hearing date ﬂ_@c lgl 9@5 s 365.00
Project # 09:1

Staff signature & Date



FORM S(3): SUBDIVISION - Dlg MEETING (UN%DVERT!SED) OaNTERNAL ROUTING

3
A Bulk Land Variance requires application on FORM-V ir;gaddition to application for subdivision on FORM-S.

'

|, the applicant, acknowledge that any
information required but not submitted
with this application will likely result In
deferral of actions.

7 Checklists complete
[1 Fees collected

[ Case #s assigned
[ Related #s listed

ot

SKETCH PLAT REVIEW AND COMMENT (DRB22)

EXTENSION OF MAJOR PRELIMINARY PLAT

Your attendance is required.

Scale drawing of the proposed subdivision plat (folded to fit into an 8.5" by 14" pocket) 6 copies

Site sketch with measurements showing structures, parking, Bldg. setbacks, adjacent rights-of-way and street
improvements, if there is any existing land use (folded to fit into an 8.5" by 14" pocket) 6 copies

Zone Atlas map with the entire property(ies) clearly outlined

| etter briefly describing, explaining, and justifying the request

List any original and/or related file numbers on the cover application

(DRB08) Your attendance is

required.

Preliminary Plat reduced to 8.5" x 11"

Zone Atlas map with the entire property(ies) clearily outlined

Letter briefly describing, explaining, and justifying the request

Copy of DRB approved infrastructure list

Copy of the LATEST Official DRB Notice of approval for Preliminary Plat Extension request
List any original and/or related file numbers on the cover application

Extension of preliminary plat approval expires after one year.

X

MAJOR SUBDIVISION FINAL PLAT APPROVAL (DRB12)

Your attendance is required.

Proposed Final Plat (folded to fit into an 8.5" by 14" pocket) 6 copies

Signed & recorded Final Pre-Development Facilities Fee Agreement for Residential development only
Design elevations & cross sections of perimeter walls 3 copies

Zone Atlas map with the entire property(ies) clearly outlined -

Bring original Mylar of plat to meeting, ensure property owner's and City Surveyor's signatures are on the plat
Copy of recorded SIA

Landfill disclosure and EHD signature line on the Mylar if property is within a landfill buffer

List any original and/or related file numbers on the cover application

DXF file and hard copy of final plat data for AGIS is required.

MINOR SUBDIVISION PRELIMINARY/FINAL PLAT APPROVAL (DRB16) Your attendance is required.
Nﬂ' 5 Acres or more: Certificate of No Effect or Approval
X Proposed Preliminary / Final Plat (folded to fit into an 8.5" by 14" pocket) 6 copies for unadvertised meetings

ensure property owner’'s and City Surveyor's signatures are on the plat prior to submittal
Signed & recorded Final Pre-Development Facilities Fee Agreement for Residential development only
Design elevations and cross sections of perimeter walls (11" by 17" maximum) 3 copies
Site sketch with measurements showing structures, parking, Bldg. setbacks, adjacent rights-of-way and street
improvements, if there is any existing land use (folded to fit into an 8.5" by 14" pocket) 6 copies

X Zone Atlas map with the entire property(ies) clearly outlined

X

Letter briefly describing, explaining, and justifying the request
Bring original Mylar of plat to meeting, ensure property owner’s and City Surveyor's signatures are on the plat

m Landfill disclosure and EHD signature line on the Mylar if property is within a landfill buffer

(. Fee (see schedule)
X List any original and/or related file numbers on the cover application

AMENDMENT TO PRELIMINARY PLAT (with minor changes) (DRB03)

Infrastructure list if required (verify with DRB Engineer)
DXF file and hard copy of final plat data for AGIS is required.

Your attendance is required.

PLEASE NOTE: There are no clear distinctions between significant and minor changes with regard to subdivision
amendments. Significant changes are those deemed by the DRB to require public notice and public hearing.

Proposed Amended Preliminary Plat, Infrastructure List, and/or Grading Plan (folded to fit into an 8.5" by 14"
pocket) 6 copies

Original Preliminary Plat, Infrastructure List, and/or Grading Plan (folded to fit into an 8.5" by 14" pocket) 6 copies

Zone Atlas map with the entire property(ies) clearly outlined

Letter briefly describing, explaining, and justifying the request

Bring original Mylar of plat to meeting, ensure property owner’'s and City Surveyor's signatures are on the plat

List any original and/or related file numbers on the cover application

Amended preliminary plat approval expires after one year

/

Ampe _

Applicant name, (print)
ey A 1274])
Applicant signature / date

il

Fopr ¢ised October 2007
o |

g =, 19 -3-15

_ﬂ )
(7 S Planner signature / date

Project # ! OO0 21 ’ 3

A

Application case numbers
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Cartesian Surveys Inc.

PO Box 44414, Rio Rancho, NM 87174
896-3050 Fax 891-0244

December 4, 2015

Development Review Board
City of Albuguerque

Re: Existing Tract L-1 & M, La Luz Del Oeste

Members of the Board:

Cartesian Surveys is acting as an agent for the owner and requests a hearing for preliminary/final
plat reflecting a proposed platting action.

Thank you for your time and consideration.

Will Plotner Jr., NMLS 14271



DRB CASE ACTION LOG - BLUE SHEET
f-

3
Q Preliminary/Final Plat (P&F)
Q Site Plan for Sulidivision (SPS)
Q Site Plan for Building Permit (SBP)

This sheet must accompany your plat or site plan to obtain delegated signatures. Return sheet with site
plan/plat once comments have been addressed.

Site Plans: ltis the responsibility of the applicant/agent/developer/owner to insert the DRB approved Site Plan
for Subdivision and/or Site Plan for Building Permit in each copy of building permit plansets. If the building permit plans
have been submitted prior to the Site Plan for Subdivision and/or Site Plan for Building Permit being signed-off, then it

Is the responsibility of the applicant/agent/developer/owner to insert a copy of the signed-off Site Plan for
Subdivision and/or Site Plan for Building Permit in each copy of the building permit plansets.

Project# 1010624
I5DRB-70447 MINOR - PRELIMINARY/ FINAL PLAT APPROVAL
AGENT: CARTESIAN SURVEYS INC

"*Your request was approved on by the DRB with delegation of signature(s) to the following
departments - outstanding comments to be addressed as follows:**

Q Transportation:

0 ABCWUA:

QJ City Engineer:

(J Parks and Recreation :

d Planning:

PLATS:
U Planning must record this plat. Please submit the following items:
-The original plat and a mylar copy for the County Clerk.
-Tax certificate from the County Treasurer.
-Recording fee (checks payable to the County Clerk). RECORDED DATE:
-Tax printout from the County Assessor.

-County Treasurer's signature must be obtained prior to the recording of the plat
with County Cierk.

O Property Management's signature must be obtained prior to Planning Department’s signature.
O AGIS DXF File approval required.

U Copy of recorded plat for Planning.
ALL SITE PLANS:

L 3copies of the approved site plan. Include all pages.




DRB CASE ACTION LQG BLUE SHEET

0 Prehmmary/Fmahi:lat (P&F)
Q Site Plan for Subdivision (SPS)
Q Site Plan for Building Permit (SBP)

This sheet must accompany your plat or site plan to obtain delegated signatures. Return sheet with site
plan/plat once comments have been addressed.

Site Plans: tis the responsibility of the applicant/agent/developer/owner to insert the DRB approved Site Plan

for Subdivision and/or Site Plan for Building Permit in each copy of building permit plansets. If the building permit plans
have been submitted prior to the Site Plan for Subdivision and/or Site Plan for Building Permit being signed-off, then it

Is the responsibility of the applicant/agent/developer/owner to insert a copy of the signed-off Site Plan for
Subdivision and/or Site Plan for Building Permit in each copy of the building permit plansets.

Project# 1010624
15DRB-70447 MINOR - PRELIMINARY/ FINAL PLAT APPROVAL

AGENT: CARTESIAN SURVEYS INC

“Yourrequestwasapprovedon by the DRB with delegation of signature(s) to the following
departments - outstanding comments to be addressed as follows:**

0 Transportation:

d ABCWUA:

O City Engineer:

1 Parks and Recreation :

d Planning:

PLATS:
3 Planning must record this plat. Please submit the following items:
-The original plat and a mylar copy for the County Clerk.
-Tax certificate from the County Treasurer.
-Recording fee (checks payable to the County Clerk). RECORDED DATE:
-Tax printout from the County Assessor.
-County Treasurer's signature must be obtained prior to the recording of the plat
with County Clerk.
0 Property Management's signature must be obtained prior to Planning Department’s signature.
O AGIS DXF File approval required.

O Copy of recorded plat for Planning.
ALL SITE PLANS:

4 3 coples of the approved site plan. Include all pages.




Current DRC Date Submitted: December 8, 2015

Project No. _ _ Date Site Plan for Bldg Permit Approv__ _
Date Site Plan for Sub. Approved; _ _
Figura 12
Date Preliminary Plat Approved:
INFRASTRUCTURE LIST
Date Preliminary Plat Expires: _
EXHIBIT 'A'

TO SUBDIVISION IMPROVEMENTS AGREEMENT
DEVELOPMENT REVIEW BOARD (D.R.B.) REQUIRED INFRASTRUCTURE LIST
DRB Projact No.

LOTS M-1 THROUGH M-10, LA LUZ DEL OESTE, UNIT 4
(REPLAT OF TRACT M, LA LUZ DEL OESTE, UNIT 4)

Following is a summary of PUBLIC/PRIVATE Infrastructure required to be constructed or financially auaranteed for the above development. This Listing is not necessarily a complete listina. During the SIA process and/or in the review

of tha construction drawings, if the DRC Chalr detarmines that appurtenant items and/or unforesesen items have not baen included in the infrastructure listing, the DRC Chair may include those items in the Hsting and related financial
quarantes. Likewise, if the DRC Chair determines that appurtanant or non-assential items can be deleted from the listing, those items mav ba deleted as well as the related portions of the financial quaranteas. AN such revisions require
approval by the DRC Chalr, the User Department and agentiowner. If such approvals are obtained, these revisions to the isting will ba incorporated adminisirativaly. In addition, any unforeseen items which arise dunng construction which
which are necessary to complete the proiect and which normally are the Subdivider's responsibility will be required as a condilion of project acceptance and close out by the City.

SIA COA DRC Slze Type of improvement Location From To Private Clity City Cnst
Sequence # Project # Inspector Inspector Englneer

| — l:—__l 28 PRIVATE RESIDENTIAL PAVING WIND ROAD LOT L-5 MILL ROAD Y N S E—
D ‘ ____| 20' X 27 PRIVATE PAVED PARKING AREA LOT M-1 LOT M-7 LOT M-8 o

£ oar ar e | 3/4" PUBLIC WATER SERVICES EASEMENT NEXT TO LOT M-1 LOT M- / / /
WIND ROAD - Il o
l ‘ g" PRIVATE SANITARY SEWER LINE EASEMENT NEXT TO LOT M-1 MILL ROAD / / /
_ WIND ROAD
|‘ j 4" PRIVATE SEWER SERVICES EASEMENT NEXT TO LOT M-1 LOT M-9 / / !
_ | WIND ROAD - - -
E - I I - | i 0.5 AC-FT PRIVATE RETENTION PONDS TRACT M / / /

Page 1of 2



I§I§I§I§I§I§I§I§I§I§I§l§l§l§l§l§l§IiléléléléIililéléliléliléI§I§IéléI§I§I§l§I§I§I§I§I§I§I§I§I§I§I§I§IEI§I§I§I§|§I§I§I§I§I§I§I§I§I§I§I§I§l§l§|§I§I§I§I§I§I§I§I§ §|§I§I§|§I§I§|§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§I§|§I§|§I§I§I§I§I§I§l§|§I§I§IEIEI§I§I§IéléIélélilélilélélilélélilEIEI§l§I§I§|§I§I§I§Iélélilél§I§I§|§I§I§|§I§I§I§I§I§l
— AGENT/OWNER DEVELOPMENT REVIEW BOARD MEMBER APPROVALS

DAVID B. THOMPSON. PE 8/28/11

PREPARED BY: PRINT NAME DATE DRB CHAIR DATE PARKS & GENERAL SERVICES DATE
THOMPSON ENGINEERING CONSULTANTS. INC.

FIRM:; TRANSPORTATION DEVELOPMENT DATE AMAFCA DATE
M M

SIGNATURE ABCWUA DATE CITY ENGINEER DATE

MAXIMUM TIME ALLOWED TO CONSTRUCT
IMPROVEMENTS WITHOUT A DRB EXTENSION

--------------------

IEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEIEI§|§[§I§|§|§I§|§|§|§|§I§I§|§l§|§|§I§|§|§|§|§|§|§|§I§|§|§|§|§|§|§|§|§I§|§I§I§|§|§I§|§|§|§|§l§|§|§|§I§|§|§|§|§I§I§I§I§I§I§|§|§|§I§I§I§I§I§I§I§I§|§|§|§|§I§|§I§I§|§|§I§|§l§|§|§|§]§|§|§|§|§|§|§|§|§I§|§I§I§I§|§|§I§I§I§|§|§|§|§|§|§|§|§|§|§|§|§|§|§|§I§|§|§I§|§I§|§|§|§|§I§|§|§|§I§I§I§|§I§I§I§|§|§|

O USER DEPARTMENT - l O AGENT/OWNER

Page 2of 2






e Kk @

[APPLICATION NO. o1#f - 1SS 35 FPROJECT NO. loezs

PROJECTNAME (A Luz DEL o€ "T; e _____.____________________ -

EP C APPLI CATI ON NO.

ZONE ATLAS P.AGE i- /|

SDP for SUB), (SDP for BP), (FINAL PLATS), (MASTER DEV PLAN), IRK'_

ONE STOP COMMENT TORM LOG

[EYDROLOGY DEV (§05) 924-3986 e .
PLANSDISAPPROVED " [DATE . . — = |DATE

PLANS APPROVED . ~JDATE . _— - | DATE
B ~~. -_— COMMENTS .
=

39 .

UTILITY DEV (505) 924-3

| PLANS DISAPPROVED
PLANS APPROVED - DATE
TRA SPORTATIONDLV 505) 924-3990 . . R
PLANS DISAPPROVED | DATE. - . - "DATE .
PLANS APPROV'ED ’ DATE | ' | DATE
COMMEMPST - .
- ~. L
| PARIKS AND RIC (505) 768-5328 . L . o
PLANS DISAPPROVED DATE | T | DATE
PLANS APPROVEDR _ DATE
- ~—~—— . commENTS:
. I’LANNING (505) 924-3858
| PLANS DISAPPROVED [ > Imi__ DATE

COM ENTS

Revised 3/3/04

(R‘eturn form witli plat/ sij:é plan) |

PLANS AFPROVED AH 7\ IDATE 7) [ (H ") [ DATE




ity of T DEVELOPMENT/ PLAN
oI REVIEW APPLICATION
. Albuquerque o) |

| Supplemental form |
SUBDIVISION S Z ZONING & PLANNING

. Major Subdivision action - ——— Annexation
____ Minor Subdivision action R . . County Submittal
) ____ Vacation AR o EPC Submittal )
Variance (Non-Zoning) - __ Zone Map Amendment (Establish or Change
‘ Zoning)
SITE DEVELOPMENT PLAN 1 P Sector Plan (Phase [; 1, nr)
for Subdivision Amendment to Sector, Area, Facility or

for Building Permit
Administrative Amendment (AA)

Comprehensive Plan
Text Amendment (Zoning Code/Sub Regs)

L]
L
el e—

el

IP Master Development Plan oL Street Name Change (Local & Collecfor)
Cert. of Appropriateness (LUCC) "L A APPEAL/PROTEST of... B
STORM DRAINAGE D Declsion by: DRB, EPC, LUCC, Planning Director o7 Staff, |

. Storm Drainage Cost Allocation Plan ZHE, Zoning Board of Appeals

PRINT OR TYPE IN BLACK INK ONLY. The applicant or agent must submit the completed application in person to the

Planning. DepartmentDevelopment Services Center, 600 2" Street NW, Albuquerque, NM'87102. Fees musf be paid at the
time of application. Refer to supplemental forms for submittal requ1rements * |

APPLICANT INFORMATION:

Professional/Agent (if (if any): /K";M Ag &) "“ /\D \ QIL, PHONE: ’Z"Z—Dr*\s_-l 4(‘-’4

ADDRESS: 14107 rax L0899 -8 15 5.
CITY: ALLJU (’f U Q,@% SR AR STATE va\zw 87 BT % eyar -
wppLicalr_Didwple.  EQ c\L o) pHone: I3V 22 2
appress. Al M L - @ " FAX:

CITY: AUO AU € . sTATE YO zp E-MAIL )

Proprietary interest in si List all oyners:

DESCRIPTION OF BEQUES: _‘ .‘WJ U<
A 4 / ’.’W

r Nl

Is the applicant seeking incentives -'ﬂ uant to the Famlly Housing Development Program? Yes/},{No

SITE INFORMATION: AC CY OF THE E ISTING LEGAL DESCRIPTION IS CRUCIALI ATTACH A SEPARATE SHEET IF NECESSARY
Lot or Tract No. : i % oA Block:__ Unit

Subdiv/AddnfrBKA- YA I) =L < /”l” C 4 -
EXisting Zoning:_ 51// m' Proposed zoning:__ | '

——— - —-——-i—————-——.-..-.-__.'_...._..____________,______

Zone Atlas page(s).___ I~ ___UPC Code: MRGCD Map No

CASE HISTORY: .
_ist any current or pnorcasen mber that may be relevant to your-application (Proj., App., DRB-, AX Z_,V_,S_jetc)
/i' /_; o -
CASE INFORMATION:
Within city hmlts’?"/Y'es’

Within 1000FT of a Ia"hdfil_l?_
No. of existing ots: - No. of proposed lots: . _ Total area gfsiiAacres).

LOCATION & F PROPERTY BY STREETS: On or Near' ¢ L / / LA’.‘u
soveen LABIPL i o L igrnt

wous!y reviewed\ Sketch PlgliPla’y, ¢ Pr~appl|on Review Te . Date of review:

Check-off f projg

SlGNATURE 4 W ‘2’4 : . / .. - 5 ' ]
. (Print) | ” / (S N - 'iLﬁ_D A C/&; . Applicant; (1 Agent:)
FOR OFFICIAL USE ONLY Form revised 4/07
#1 INTERNAL ROUTING Application case numbers Action SF. .  Fees
H All checklists are complete D & TAR _ (oD S A SBI1° ¢ 4\ g «f§, e
- All fees have been collected T D - o g
All case #s are assigned - —
AGIS copy has been sent —_— — — , - —
Case history #s are listed —_— . _— — 3
L1 Site is within 1000ft of a landfill . - L 3
F.H.D.P. density bonus fotal , . L ©
[l F.HD.P.fee reb%tel—; Hearing date- | _ . $_L_15l :
L I:"roject# /@OQ Zié t

Planner signature / ddte
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‘4 FORM P(4): SITE PLAN REVIEW - ADMINISTRATIVE APPROVAL OR AMENDMENT

L
'O SITE DEVELOPMENT PLAN - BUILDING PERM]|T IN THE DOWNTOWN SU-3 ZONE (AA01)

Copy of the pre-application meeting findings (A pre-application meeting is required for Downtown 2010 projects.)
Site plan and related drawings (folded to fit into an 8.5" x 14” pocket) 6 copies

Zone Atlas map with the entire property(ies) precisely and clearly outlined and crosshatched (to be photocopied)
Letter briefly describing and justifying the request

Letter of authorization from the property owner if application is submitted by an agent

Notifying letter and certified mail receipts to owners of adjacent properties if required by pre-application meeting
Infrastructure List, if relevant to the site plan

Completed Site Plan for Building Permit Checklist

Solid Waste Management Department signature on Site Plan if relevant
Blue-line copy of Site Plan with Fire Marshal’'s stamp

Copy of the LUCC approval if the site is in an historic overlay zone
Fee (see schedule)

Any original and/or related file numbers are listed on the cover application

I
L
—
"
P
"
——
e
b
L
L)
A
L]

0 AMENDMENT TO SITE DEVELOPMENT PLAN FOR BUILDING PERMIT (AA02)
(0 AMENDMENT TO SITE DEVELOPMENT PLAN FOR SUBDIVISION (AA03)
0 CONCEALED OR SITE DEVELOPMENT PLAN

CONTROLLED WIRELESS TELECOM FACILITY (AA04)

I\;IQ'E: The requirements specified below apply to the previous 3 plan types, unless otherwise noted.
¥ Proposed Site Plan, with changes circled and noted if amended (folded to fit into an 8.5" x 14" pocket) 5 copies
___Copy of approved Site Plan being amended if applicable (folded to fit into an 8.5" x 14" pocket) 1 copy -

ZZone Atlas map with the entire property(ies) precisely and clearly outlined and crosshatched (to be photocopied)
" tter briefly describing and justifying the request

/\ {A Letter of authorization from the property owner if application is submitted by an agent

A/ /ﬂ_ Copy of EPC or DRB Notice of Decision (not required for WTF)
|~ Fee (see schedule)

. Any original and/or related file numbers are listed on the cover application

~Jhe next two items are also required if the square footdge change is 2% or more of any building’s
ross floor area

__ Notifying letter & certified mail receipts addressed tefowners of adjacent properties
__ Office of Neighborhood Coordination inquiry regfonse, notifying letter, certified mail receipts

NOTE: Only for wirgless telecommunication
review, the followingynaterials are r
Co-location evidence as

e

acilities that are concealed and/or subject to site development plan
guired for application submittal in addition to all those listed above:
descriped in Zoning Code §14-16-3-17(A)(5) .

Notarized statement declaripgd of antennas accommodated. Refer to §14-16-3-17(A)(10)(d)2

Letter of intent regardingghared h%;jl:tee\‘fer to §14-16-3-17(A)(10)(e)

: Letter of description.as above also adu«&ssing concealment issues, if relevant. Refer to §14-16-3-1 7(A)(12)(a)

Distance to negrest existing free standing %and its owner’s name, if the proposed facility is also a tower
Registered Efgineer's stamp on the Site Develdpment Plans |

Office giCommunity & Neighborhood Coordinatic?#iw:zfse as above based on Y mile radius

il
-

PLEASE NOTE; If you are applying for approval of a telecomisgjte to be located on City of Albuquerque property, there
are several additional requirements. Contact Debbie Stower at 924-3940 for details.

o

|, the applicant, acknowledge that / — | \

any information required but not | " » A A _ LHO*:C/’U
submitted with this application will gmu ’ Agblicgnt name (print),
likely result in deferral of actions. /i O 7/67)
'- Applicant signaturg / date

v Form revised June 04, October 2004

l
T
by

ALEUGQUERQUE #
P i
1 Checklists complete  Application case numbers
[1 Fees collected -~ .

[1 Case #s assigned - - Planner signature / date
[1 Related #s listed - - PI'OJeCt I




ADMINISTRATIVE AMENEMENT INFORMATION SHEET

The Planning Department is authorized to approve minor ¢hanges to approved Site Development Plans. Minor changes

may include expansion of building square footage not greéier than 10% and/or other changes that will not have a harmful
impact on adjacent property or street circulation. Refer to Zoning Code Section 14-16-2-22(A)(6).

Application Requiréments

Administrative Amendment Applications are submitted at the Development and Building Services front counter. Each
request is assigned an Application number and a Project number. Applications must include the following:

a Completed Application Form with fee submittal

Letter of Authorization from the Property Owner (if application is submitted by an agent)
Zone Atlas page clearly denoting the subject site

Copy of the most recent Official Notice of Decision pertaining to the subject site

A letter describing the project and indicating the percent change in heated square footage (if applicable)
1 copy of the previously approved plan set (typically the DRB-approved set)

5 copies of the revised plan, including all relevant plan sheets. The plans must be clearly dated and labeled as

revisions and all proposed changes must be clearly denoted. Changes to parking calculations, landscaping
calculations and similar plan elements must be clearly indicated.

a Materials pertinent to Notification (if applicable, see below)

O 0 0 0 0O o

Notification

Amendments proposing a building expansion of more than 2% of the approved square footage and/or amendments which

may substantially aggrieve* any person require notification by the applicant. In such instances, the Zoning Code requires
notification to 2 officers of all Recognized Neighborhood Associations that bound or are adjacent to the subject site and

notification to adjacent property owners. The term “adjacent,” as it relates to Administrative Amendments, includes

property contiguous to the subject site and property that would be contiguous if not for public rights-of-way. Therefore,

properties across an alley or street from the subject site are considered adjacent. When notification is required, the
following materials must be submitted with the application:

0 Developer Inquiry Sheet (completed) from the Office of Neighborhood Coordination (924-3914) plus Notifying
Letter (copy) and Certified Mail Receipts |

a Zone Atlas page highlighting adjacent properties (for which notice has been provided), List of adjacent property
owners receiving notice, Notifying Letter (copy) and Certified Mail Receipts

Ownership of adjacent property can be determined by using the Bernalillo County Assessor's web site:
www.bernco.gov/assessor. Notification letters must clearly describe the project, identify the location of the subject

property, provide a phone number for a project contact person, and indicate the phone number for the City Planning

Department: 924-3360. The reverse side of this form provides a sample notification letter. Failure to adequately notify
may result in delay, denial or forfeiture of approval.

Process /| Timeframe

Upon receipt of a complete application, the request is reviewed by Hydrology, Utility Development, and Transportation
Planning before final review by the Development Review Division. Oftentimes the Zoning Enforcement office also reviews
the submittal, particularly if the request relates to signage. The entire process typically takes 10 or more business days.

Appeal

There Is a 15-day period from the date of the final approval for filing appeals with the Planning Department. Appeals to
Administrative Amendments are made to the City Council through the Land Use Hearing Officer.

* Applicants who have reason to believe that one or more persons may be substantially aggrieved by a proposed Administrative

Amendment shall comply with the Nofification process specified above. Significant delays will result if the Development Review
Division determines that adequate Notification has not been provided.

Initial Printing: June, 04; revised: August o4
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NOTES: Administrative Amendménts to Site Development Plans

First of all, it is essential to understand the original site plan approval process. The vast

majority of AA’s are based on site plans onginally approved by the EPC. Almost every
site development plan approved by the EPC includes conditions of approval that must be
met. These conditions are reviewed in the DRB process before applicants can proceed to

building permit. Inreviewing AA’s, our office rarely approves changes to site plans that
are contrary to the conditions established by the EPC.

Submittal must include a Notice of Decision from the EPC. Sometimes the Notice

cannot be found with a really old approval, say from the 1960s or 1970s. But in most
cases, a Notice of Decision 1s available .in our file room.

The applications must be complete at the time of submittal. If there are any questions
about what is required, call Bob or Russell. In many instances, applications have been
submitted for over a week before we review them. Applicant’s become annoyed when
asked to submit new information well after the submittal has been accepted.

Submittal must include a copy of the approved site development plan for building
permit. The best thing is for applicants to submt all 4 sheets of the approved plan set.

But there are times when Submuttal of only the last AA approval sheet 1s rarely
satisfactory.

Submittal of a DRB decision 1s only useful if the project was first approved by the DRB.

This is rarely the case. The EPC has approval authority for most sites for which site
plans are required.

It appears to me that (at least in some cases) applicants have not received the handout 1

prepared on Administrative Amendments. This information will help insure that a
complete submittal is made.

NOTICE:
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Sample Notification Letter
To be sent by Certified Mail by the applicant

Date

To
Address
City/State/Zip

Dear Property Owner / Nei gchborhood Association Representative:

This letter is to inform you that application for an Administrative Amendment to an
approved Site Development Plan will be submitted to the City of Albuquerque Planning
Department for review and possible approval. The application will be submitted on or
about Date. The City’s review process typically takes 5-10 business days to complete.

The specifics of the project are as follows:
The letter should address the following:

» INDENTIFY THE LOCATION OF REQUEST & SIZE OF THE SITE
» PROVIDE THE LEGAL DESCRIPTION OF THE PROPERTY

» DESCRIBE THE REQUEST: WHAT IS BEING CHANGED OR EXPANDED AND WHY

s INDICATE HOW THE CHANGES WILL COMPLEMENT THE EXISTING (OR
APPROVED) DEVELOPMENT

s ADDRESS ANY ITEMS THAT MIGHT BE OF CONCERN TO NEARBY OWNERS /
RESIDENTS

If you have questions about this proposal, please call me at

This application can be reviewed at the City Planning Department offices in downtown
Albuquerque at the Plaza del Sol building, located at 600 2™ Street NW. It is advised

that you call the Planning Department to schedule a visit so that the project file will be
available upon your arrival. To arrange a visit to review this application, please contact
Fran Tapia, Development Review Division, at 524-3 860. Ms. Tapia can also put you in
contact with the planner who will be reviewing the project. The planner will be able to
explain the Administrative Amendment process and your opportunity for mnput.

Sincerely,

Name
Title

Company
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