
 
 
 
 
 
 
2016.021.1 
April 1, 2016 
 
Jack Cloud 
Planning Manager, DRB Chair 
Planning Department 
Development & Building Services Division 
City of Albuquerque 
600 Second Street, NW 
Albuquerque, NM  87103 
 
RE: Request for Major Subdivision Improvement Agreement 5th Extension  
 Tract C, U.N.M Lands West 
 DRB Project No. 1004913   
 
Dear Mr. Cloud: 
 
Transmitted are the following items associated with the subject request: 
 

 DRB Application, Supplemental Form S(2), along with related fees 
 Explanation and Justification for request (below) 
 City of Albuquerque Zone Atlas B-18-Z (with Site Highlighted) 
 One (1) 8 ½ x 11 reduced copy of the Record Plat 
 Original DRB Hearing Official Notice of Decision (June 21, 2006) 
 Official DRB Notice of Decision for 1st Extension (March 11, 2009) 
 Official DRB Notice of Decision for 2nd Extension (February 23, 2011) 
 Official DRB Notice of Decision for 3rd Extension (March 20, 2013) 
 Official DRB Notice of Decision for 4th Extension (March 25, 2015) 
 Approved Infrastructure List 
 Office of the Community & Neighborhood Coordination Request, No Recognized 

Neighborhood Associations  
 

On behalf of our client, the Regents of University of New Mexico, we are requesting a two year 
extension for the Subdivision Improvement Agreement. Tract C is still being used by UNM as an 
interim parking facility. Permanent utilities and partial paving improvements (base course and bottom 
lift of pavement) are in place along the frontage of Tract C. We are requesting an extension of the 
deadline to complete the construction of the permanent paving improvements in the frontage of Tract C 
(pavement widening, surface lift of pavement, curb and gutter, and sidewalk). This extension will: 
 

1. Prevent potential damage that could result from eventual construction on Tract C. 
2. Allow for coordination for entrance location(s) and curb ramps that will serve the eventual 

development on Tract C. 
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The Office of Neighborhood Coordination (ONC) located in Room 440 (4th floor) of the Plaza Del Sol Building, 600 
Second Street NW is where you obtain neighborhood and homeowner association information for your planning 
submittal. 
 

You can submit your Developer Inquiry Sheet in the following ways:  1) In person at the address listed above; 2) Fax 
it to  (505) 924-3913; or 3) E-mail it with the zone map to BOTH:  Stephani Winklepleck at  swinklepleck@cabq.gov 
and Dalaina Carmona at dlcarmona@cabq.gov .   
 

ONC will need the following information BBEEFFOORREE any neighborhood or homeowner association information is 
released you.  If you have questions, please feel free to contact our office at (505) 924-3914. 

 

 Zone map and this Developer Inquiry Sheet MMUUSSTT be provided with request 
Please mark zone map to indicate where the property is located 

 

Developer Inquiry is for the following (mark the one that applies): 
 

Cell Tower Submittal:  [  ]      Free-Standing Tower   -OR-   [  ] Concealed Tower 

[  ]  EPC Submittal    [  ]  DRB Submittal    [  ]  LUCC Submittal       [  ]  Liquor Submittal 

[  ]  AA Submittal      [  ]  City Project Submittal     [  ]  ZHE Submittal (need address/zone map # only) 

 

 

Contact Name:  _______________________________________________________________________________________ 

Company Name:  _____________________________________________________________________________________ 

Address/Zip:  ________________________________________________________________________________________ 

Phone:  _______________________  Fax:  ___________________   E-mail:  ____________________________________ 

 

Legal Description Information 
 

Describe the legal description of the subject site for this project below:  
(i.e., Lot A, Block A, of the XYZ Subdivision) 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

Located On __________________________________________________________________________________________ 
street name (ex. - 123 Main St. NW) or other identifying landmark 

 

Between _________________________________________________________________________________________ and  

street name or other identifying landmark 

 

______________________________________________________________________________________________________ 
street name or other identifying landmark 

 
The site is located on the following zone atlas page (               ). 
 
ONC/DevelopInquirySheet/siw (09/17/15) 

mailto:swinklepleck@cabq.gov
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City of Albuquerque 
                                                     P.O. Box 1293, Albuquerque, NM  87103 
 
 
 

March 30, 2016 
 
Planning Department 
Plaza Del Sol Building 
600 Second St. NW 
Second Floor (924-3860) 
 
This letter will serve to notify you that on March 30, 2016: 
 
Contact Name: J. GRAEME MEANS, P.E. 
 
Company or Agency: HIGH MESA CONSULTING GROUP 
  6010-B MIDWAY PARK BLVD. NE/87109 
  PHONE:  505-345-5250 / FAX:  505-345-5254 
  E-MAIL:  GMEANS@HIGHMESACG.COM 
 
contacted the Office of Neighborhood Coordination requesting the contact names ALL 
Neighborhood and/or Homeowners Associations who would be affected under the 
provisions of O-92 by your proposed project at ((DDRRBB  SSUUBBMMIITTTTAALL))  TTRRAACCTT  CC,,  
UUNNMM,,  LLAANNDDSS  WWEESSTT  LLOOCCAATTEEDD  OONN  11115511  CCAAMMIINNOO  DDEE  SSAALLUUDD  NNEE  
BBEETTWWEEEENN  IINNTTEERRSSTTAATTEE  1155  AANNDD  UUNNIIVVEERRSSIITTYY  BBLLVVDD..  NNEE  zone map     J-15. 
 

Our records indicate that as of March 30, 2016, there were no Neighborhood 
and/or Homeowner Associations in this area. 

 

If you have any questions about the information provided, please contact me at (505) 
924-3902 or via an e-mail message at dlcarmona@cabq.gov or by fax at (505) 924-3913. 
 
 

Sincerely, 

Dalaina L. Carmona 
Senior Administrative Assistant 
OFFICE OF NEIGHBORHOOD COORDINATION 
PLANNING DEPARTMENT 
 
Planningnnona/hoaform(02/18/13) 
 
 

PLEASE NOTE:  The 
Neighborhood Association 
information listed in this letter 
is valid for one (1) month.  If 
you haven’t filed your 
application within one (1) 
month of the date of this letter 
– you will need to get an 
updated letter from our office.  
It is your responsibility to 
provide current information – 
outdated information may 
result in a deferral of your case. 

mailto:dlcarmona@cabq.gov�


!!!!!!NNoottiiccee  ttoo  AApppplliiccaannttss!!!!!!  
 

SUGGESTED INFORMATION FOR NEIGHBORHOOD NOTIFICATION LETTERS 
 

 
Applicants for Zone Change, Site Plan, Sector Development Plan approval or an amendment to a Sector Development Plan 
by the EPC, DRB, etc. are required under Council Bill O-92 to notify all affected recognized neighborhood associations 
PRIOR TO FILING THE APPLICATION TO THE PLANNING DEPARTMENT.  Because the purpose of the notification is 
to ensure communication as a means of identifying and resolving problems early, it is essential that the notification be fully 
informative. 

 
WE RECOMMEND THAT THE NOTIFICATION LETTER INCLUDE THE FOLLOWING INFORMATION: 

 
1. The street address of the subject property. 
 
2. The legal description of the property, including lot or tract number (if any), block number (if any), and name of the 

subdivision. 
 
3. A physical description of the location, referenced to streets and existing land uses. 
 
4. A complete description of the actions requested of the EPC: 
 

a) If a ZONE CHANGE OR ANNEXATION, the name of the existing zone category and primary uses and the name 
of the proposed category and primary uses (i.e., “from the R-T Townhouse zone, to the C-2 Community 
Commercial zone”). 

b) If a SITE DEVELOPMENT OR MASTER DEVELOPMENT PLAN approval or amendment describe the physical 
nature of the proposal (i.e., “an amendment to the approved plan to allow a drive-through restaurant to be located 
just east of the main shopping center entrance off Montgomery Blvd.”). 

c) If a SECTOR DEVELOPMENT PLAN OR PLAN AMENDMENT a general description of the plan area, plan 
concept, the mix of zoning and land use categories proposed and description of major features such as location 
of significant shopping centers, employment centers, parks and other public facilities. 

d) The name, address and telephone number of the applicant and of the agent (if any).  In particular the name of an 
individual contact person will be helpful so that neighborhood associations may contact someone with questions 
or comments. 

 

IInnffoorrmmaattiioonn  ffrroomm  tthhee  OOffffiiccee  ooff  NNeeiigghhbboorrhhoooodd  CCoooorrddiinnaattiioonn  
 

The following information should always be in each application packet that you submit for an EPC or DRB application.  
Listed below is a “Checklist” of the items needed. 
 

[X] ONC's "Official" Letter to the applicant (if there are associations).  A copy must be submitted with 
application packet --OORR--  
 

 [X]  The ONC "Official" Letter (if there are no associations).  A copy must be submitted with 
application packet. 
 

 [  ] Copies of Letters to Neighborhood Associations (if there are associations).  A copy must be 
submitted with application packet. 
 

 [  ] Copies of the certified receipts to Neighborhood Associations (if there are associations).  A copy 
must be submitted with application packet. 
 

JJuusstt  aa  rreemmiinnddeerr - Our ONC "Official" Letter is only valid for a one (1) month period and if you haven't 
submitted your application by this date, you will need to get an updated letter from our office.  

 
Any questions, please feel free to contact Dalaina at 924-3906 or via an e-mail message at dlcarmona@cabq.gov. 

 
Thank you for your cooperation on this matter. 
 
 
 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
(below this line for ONC use only) 

 

Date of Inquiry:  3/30/16 Time Entered: 11:03 a.m. ONC Rep. Initials: DC 

mailto:dlcarmona@cabq.gov�
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