
DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 

Albuquerque 

City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions  

☐ Archaeological Certificate (Form P3) 
☐ Site Plan – EPC including any Variances – EPC 

(Form P1) 

☐ Adoption or Amendment of Comprehensive 

Plan or Facility Plan (Form Z) 

☐ Historic Certificate of Appropriateness – Minor 

(Form L) 
☐ Master Development Plan (Form P1) 

☐ Adoption or Amendment of Historic 

Designation (Form L) 

☐ Alternative Signage Plan (Form P3) 
☐ Historic Certificate of Appropriateness – Major 

(Form L) 
☐ Amendment of IDO Text (Form Z) 

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z) 

☐ WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z) 

 
☐ Wireless Telecommunications Facility Waiver 

(Form W2) 
☐ Amendment to Zoning Map – Council (Form Z) 

   

  Appeals 

  
☐ Decision by EPC, LC,  ZHE, or City Staff (Form 

A)  

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

 

 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and:  

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent  

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

      

      

      

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 
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FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 

A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov  

prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided on a CD. 

Effective 5/17/18 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 

 __ Letter of authorization from the property owner if application is submitted by an agent 
__ Zone Atlas map with the entire site clearly outlined and labeled 

 ARCHEOLOGICAL CERTIFICATE 

__ Archaeological Compliance Documentation Form with property information section completed 
__ Only the information above is required unless the City Archaeologist determines that the application does not qualify for a 

Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates any 
archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB  

__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
 __ Three (3) copies of all applicable sheets of the approved Site Plan being amended, folded  

__ Copy of the Official Notice of Decision associated with the prior approval 
__ Three (3) copies of the proposed Site Plan, with changes circled and noted 
 Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

 Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 

__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(1)(a) 
__ Three (3) copies of all applicable sheets of the approved Site Development Plan being amended, folded 
__ Copy of the Official Notice of Decision associated with the prior approval 
__ Three (3) copies of the proposed Site Development Plan, with changes circled and noted 
 Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

 Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 

 ALTERNATIVE SIGNAGE PLAN 

__ Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(F)(4)(c) 
__ Required notices with content per IDO Section 14-16-6-4(K)(6) 

__ Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected Neighborhood 
Association representatives 

__ Sign Posting Agreement 

 

 

 

 

 

 

 

I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent  

FOR OFFICIAL USE ONLY 

Project Number: Case Numbers  

  - 

 - 

 - 

Staff Signature: 

Date: 
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September 27, 2019 
Letter of Authorization 

Chick-Fil-A Inc. 
5200 Buffington Rd . 

Atlanta, GA 30349 

To Whom It May Concern, 

Chick-fil-A, Inc. authorizes Scout Services and their representatives, specifically Pam Kearney, to represent the company 

in matters associated with the permitting of Drive Thru Canopies at its various locations around the country 

State of Georgia 
County of OC.\t.M\., 

Sincerely, 

77~~ 
M . Troy Tripp 
Sr. Principal Project Lead, Existing Restaurants 

Signed and sworn to (or affirmed) before me on Dt\-o.u- 1, '2--0\ 9 (date) by 
IJ.. Tn~ 7'npp (name(s) of individual(s) making statement), who proved to 

me on the basis of satisfactory evidence to be the person(s) who appeared before me. 

Sig~ ~f Notary Public 

(Notary name,typed, stamped or 
printed) 
Notary Public, State of Georgia 

Chick-fi l-A, Inc. 
5200 Buffington Rd, Atlanta, GA 30349 



From: Rodenbeck, Jay B.
To: Pam Kearney
Cc: Trujillo, Concetta M.
Subject: RE: Help Needed with Administrative Amendment BP-2020-25270
Date: Wednesday, July 22, 2020 6:47:50 PM
Attachments: image003.png

image004.png
image005.png
DRB_EPC_application.pdf
FormP3.pdf

Pam,
 
For an Administrative Amendment application, you need to submit the following to our office via
email at this time due to the Coronavirus:
 

1. Filled out and signed/dated application sheets (attached to this message).
2. Letter of authorization from the property owner if application is submitted by an agent.
3. Zone Atlas map with the entire site clearly outlined and labeled (go to the following web-site

to obtain the required map: https://cabq.maps.arcgis.com/home/webmap/viewer.html?
webmap=f12cf8ebe9514a2d8d09e2c7a095d2f4).

4. Justification letter describing, explaining, and justifying the request per the criteria in IDO
Section 14-16-6-4(X)(2).

5. A copy of all applicable sheets of the approved Site Plan being amended (that Concetta sent
you).

6. Copy of the Official Notice of Decision associated with the prior approval.
7. A copy of the proposed Site Plan, with changes circled and noted.
8. A PDF file of the complete application, including all plans and documents, emailed to

PLNDRS@cabq.gov, mgould@cabq.gov, and jrodenbeck@cabq.gov. If the file size is over 9
megabytes in size, please send us the submission via WeTransfer at https://wetransfer.com/.

 
The application fee is $50. You can pay the fee online (the preferable option at this time) or pay via
check, with the check mailed to:
 
City of Albuquerque Planning Department
C/O Maggie Gould or Jay Rodenbeck

600 2nd Street NW
Ground Floor
Albuquerque, NM 87102

You can pay online once you have submitted your Administrative Amendment application and our
office has confirmed reception. Our clerks will direct you to this option at that time if desired.

WeTransfer Instructions:
 
You will initially be directed to a page which gives you the option of going to the free version of the
site (send up to 2 GB at a time), or the subscription-based version of the site (send up to 20 GB at a
time). Click on the link to the free version of the site, and you will be directed to the free version of

mailto:jrodenbeck@cabq.gov
mailto:pkearney@scoutservices.com
mailto:cmtrujillo@cabq.gov
https://cabq.maps.arcgis.com/home/webmap/viewer.html?webmap=f12cf8ebe9514a2d8d09e2c7a095d2f4
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DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 


Albuquerque 


City of 


Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 


Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions  


☐ Archaeological Certificate (Form P3) 
☐ Site Plan – EPC including any Variances – EPC 


(Form P1) 


☐ Adoption or Amendment of Comprehensive 


Plan or Facility Plan (Form Z) 


☐ Historic Certificate of Appropriateness – Minor 


(Form L) 
☐ Master Development Plan (Form P1) 


☐ Adoption or Amendment of Historic 


Designation (Form L) 


☐ Alternative Signage Plan (Form P3) 
☐ Historic Certificate of Appropriateness – Major 


(Form L) 
☐ Amendment of IDO Text (Form Z) 


☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z) 


☐ WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z) 


 
☐ Wireless Telecommunications Facility Waiver 


(Form W2) 
☐ Amendment to Zoning Map – Council (Form Z) 


   


  Appeals 


  
☐ Decision by EPC, LC,  ZHE, or City Staff (Form 


A)  


APPLICATION INFORMATION 


Applicant: Phone: 


Address: Email: 


City: State: Zip: 


Professional/Agent (if any): Phone: 


Address: Email: 


City: State: Zip: 


Proprietary Interest in Site: List all owners: 


BRIEF DESCRIPTION OF REQUEST 


 


 


SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 


Lot or Tract No.: Block: Unit: 


Subdivision/Addition: MRGCD Map No.: UPC Code: 


Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 


# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 


LOCATION OF PROPERTY BY STREETS 


Site Address/Street: Between: and:  


CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 


 


Signature: Date: 


Printed Name: ☐ Applicant or   ☐ Agent  


FOR OFFICIAL USE ONLY 


Case Numbers Action Fees Case Numbers Action Fees 


      


      


      


Meeting/Hearing Date: Fee Total: 


Staff Signature: Date: Project # 


 








FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 


A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov  


prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided on a CD. 


Effective 5/17/18 


 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 


 __ Letter of authorization from the property owner if application is submitted by an agent 
__ Zone Atlas map with the entire site clearly outlined and labeled 


 ARCHEOLOGICAL CERTIFICATE 


__ Archaeological Compliance Documentation Form with property information section completed 
__ Only the information above is required unless the City Archaeologist determines that the application does not qualify for a 


Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates any 
archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 


 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB  


__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
 __ Three (3) copies of all applicable sheets of the approved Site Plan being amended, folded  


__ Copy of the Official Notice of Decision associated with the prior approval 
__ Three (3) copies of the proposed Site Plan, with changes circled and noted 
 Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 


 Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 


 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 


__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(1)(a) 
__ Three (3) copies of all applicable sheets of the approved Site Development Plan being amended, folded 
__ Copy of the Official Notice of Decision associated with the prior approval 
__ Three (3) copies of the proposed Site Development Plan, with changes circled and noted 
 Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 


 Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 


 


 ALTERNATIVE SIGNAGE PLAN 


__ Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(F)(4)(c) 
__ Required notices with content per IDO Section 14-16-6-4(K)(6) 


__ Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected Neighborhood 
Association representatives 


__ Sign Posting Agreement 


 


 


 


 


 


 


 


I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 


Signature: Date: 


Printed Name: ☐ Applicant or   ☐ Agent  


FOR OFFICIAL USE ONLY 


Project Number: Case Numbers  


  - 


 - 


 - 


Staff Signature: 


Date: 
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the site (a screenshot of the WeTransfer webpage is attached). You just add the email address(es) to
send files to, add your files and a message of what you’re sending, then click the “Transfer” icon.
 
When you receive files from a sender on WeTransfer, you will receive an  email from the sender.
Within the email message is an icon labeled “Get your files” that you click on to download the files
from the sender (a screenshot of an email from a sender is attached). Once you click on that icon, a
webpage appears with a “Download” icon. Just click on the “Download” icon, and the files sent to
you will then download onto your computer. Once you download the files, you can place them
where you want. If the sender sends more than one file to you, you will be send a Zip file which you
will have extract the individual files from.
 

Jay Rodenbeck
Planner
o 505.924.3994
e jrodenbeck@cabq.gov
cabq.gov/planning
 
 

From: Pam Kearney <pkearney@scoutservices.com> 
Sent: Wednesday, July 22, 2020 3:34 PM
To: Rodenbeck, Jay B. <jrodenbeck@cabq.gov>
Cc: Trujillo, Concetta M. <cmtrujillo@cabq.gov>
Subject: Help Needed with Administrative Amendment BP-2020-25270
 
Jay,
Can you help me with this Information today?
 
Thank you,
Pam
 
 
 
Pam Kearney

302-318-1230

866-504-3888 x106

Scout Services

490 Quail Ridge Dr. Westmont. IL 60559

mailto:jrodenbeck@cabq.gov


FIND US ONLINE 

Visit us at www.scoutservices.com 

   

 

From: Trujillo, Concetta M. <cmtrujillo@cabq.gov> 
Sent: Wednesday, July 22, 2020 12:41 PM
To: Pam Kearney <pkearney@scoutservices.com>
Cc: Rodenbeck, Jay B. <jrodenbeck@cabq.gov>
Subject: RE: Resubmit Task Submission Complete for BP-2020-25270
 
Good Morning Pam,
 
You need to apply for an Administrative Amendment to the site plan on file.  I am added Jay
Rodenbeck to the email.  He will be able to assist you with this process.
 
Jay- Can you assist Pam with an AA to add a Canopy to the Drive-Thru.  She currently has this project
in for permitting.
 
Thanks,
Concetta
 

               
 
CONCETTA TRUJILLO

zoning plan examiner

o 505.924.3833

e cmtrujillo@cabq.gov

cabq.gov/planning

 

From: Pam Kearney [mailto:pkearney@scoutservices.com] 
Sent: Wednesday, July 22, 2020 11:05 AM
To: Trujillo, Concetta M.
Subject: FW: Resubmit Task Submission Complete for BP-2020-25270
Importance: High
 
Hi, Concetta.

https://hes32-ctp.trendmicro.com/wis/clicktime/v1/query?url=http%3a%2f%2fwww.scoutservices.com&umid=319cf4c0-2b1e-45a4-b60b-ef05ef37d9f7&auth=c5e193b2792d33bbda0d14ee5f909adbb398f028-8220ddf6d9041b8efb805ac14504580c444bde30
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I need your help with this please.
It was rejected on ProjectDox with our resubmittal.
 
This is the Site Plan that was originally approved in 2011.
 
What is needed in order to clear your comments?
I have not received a reply to any of the emails that I’ve sent.
 
Your help would really be appreciated,
Pam
 
 
 
 
 
Pam Kearney

302-318-1230

866-504-3888 x106

Scout Services

490 Quail Ridge Dr. Westmont. IL 60559

FIND US ONLINE 

Visit us at www.scoutservices.com 

   

 

From: Pam Kearney 
Sent: Monday, July 20, 2020 4:07 PM
To: jrodenbeck@cabq.gov
Cc: Gomez, Ernest P. <epgomez@cabq.gov>; rbrito@cabq.gov; Tena, Victoria C. <vtena@cabq.gov>
Subject: Resubmit Task Submission Complete for BP-2020-25270
Importance: High
 
Good Afternoon, Jay.
I was told that you might be able to help us.
We have an application in for a canopy in the drive-thru of a Chick-fil-A.
When we did the due diligence for this project, we were told that there were not any Planning or
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Zoning reviews needed.
 
I just resubmitted our project to ProjectDox.
One of the comments referred to an Administrative Amendment.
 
Concetta advised us that we needed to locate the site plan that was approved originally in 2011.
Chick-fil-A was able to locate the attached that was submitted then and provide it.
 
I am attaching that here, but also included it in the resubmittal.
 
Is this enough to take care of these comments referring to the Administrative Amendment?
 
Your help in solving would be greatly appreciated,
Pam
 
 
 
Pam Kearney

302-318-1230

866-504-3888 x106

Scout Services

490 Quail Ridge Dr. Westmont. IL 60559

FIND US ONLINE 

Visit us at www.scoutservices.com 
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