
DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 

Albuquerque
City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions 

☐ Archaeological Certificate (Form P3)
☐ Site Plan – EPC including any Variances – EPC

(Form P1)

☐ Adoption or Amendment of Comprehensive

Plan or Facility Plan (Form Z)

☐ Historic Certificate of Appropriateness – Minor

(Form L)
☐ Master Development Plan (Form P1)

☐ Adoption or Amendment of Historic

Designation (Form L)

☐ Alternative Signage Plan (Form P3)
☐ Historic Certificate of Appropriateness – Major

(Form L)
☐ Amendment of IDO Text (Form Z)

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z)

☐WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z)

☐Wireless Telecommunications Facility Waiver

(Form W2)
☐ Amendment to Zoning Map – Council (Form Z)

Appeals 

☐ Decision by EPC, LC,  ZHE, or City Staff (Form

A)

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 

X

Stacy Herrera, City of Albuquerque DMD  

One Civic Plaza

(505) 328-7471

sherrera@cabq.gov

Albuquerque NM

Scott Eddings, Huitt-Zollars (505) 235-7211

333 Rio Rancho Blvd 

Rio Rancho NM 87124

Parking lot shade structure approximately 1,440 square feet.

Tract A 0000
Sanchez-Mel & Lath & Plaster Supply Company 101506112520231150

F15 NR-SU NR-SU

1 1 12.24

5350 2nd Street NW 2nd Street Montano

PR-2020-003264

Scott Eddings

June 2, 2022

X



FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided to 
City Staff using other on-line resources such as Dropbox or FTP. 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS
  Letter of authorization from the property owner if application is submitted by an agent 
  Zone Atlas map with the entire site clearly outlined and label 

 ARCHEOLOGICAL CERTIFICATE
  Archaeological Compliance Documentation Form with property information section completed 
  Only the information above is required unless the City Archaeologist determines that the application does not qualify for 

a Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates 
any archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval 
per the criteria in IDO Section 14-16-6-5(A)(3)(b) 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(2) 
  The approved Site Plan being amended 
  Copy of the Official Notice of Decision associated with the prior approval 
  The proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
 Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 
multifamily development except if the development is industrial or the multifamily is less than 25 units 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Z)(1)(a) 
  The approved Site Development Plan being amended 
  Copy of the Official Notice of Decision associated with the prior approval 
  The proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
 Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 
multifamily development except if the development is industrial or the multifamily is less than 25 units 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 ACCELERATED EXPIRATION SITE PLAN
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2)(c) 
  Site Plan to be Expired  

 ALTERNATIVE SIGNAGE PLAN
  Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(C)(3)(b) 
  Required notices with content per IDO Section 14-16-6-4(K) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected 
Neighborhood Association representatives 

  Sign Posting Agreement 

 ALTERNATIVE LANDSCAPE PLAN

  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
  Landscape Plan  

Revised 2/15/22 

not locatable
not locatable

NA

mailto:PLNDRS@cabq.gov
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 HUITT-ZOLLARS, INC.          333 Rio Rancho Drive NE          Suite 101          Rio Rancho, NM  87124-1450          505.892.5141 phone          505.892.3259 fax          huitt-zollars.com 
 

 

 
huitt-zollars.com        ARIZONA        CALIFORNIA        COLORADO        NEW MEXICO        TEXAS        WASHINGTON 

Memorandum 
 
DATE:  June 2, 2022  

TO:  Jay Rodenbeck, Planning Department  

FROM:  Scott Eddings  

SUBJECT:  Parking Lot Shade Canopy Structure – APD Crime Lab  

 

City of Albuquerque Police Department is seeking to install a shade structure at the Crime Lab 

facility located at 5350 Second Street NW.  The DRB or EPC approved Site Plan for this facility 

cannot be located and we have made a formal records request to the City Clerk.  Attached for 

your approval are AA Site Plan, Site Plan and Canopy Structure.  

 

The City Project Team includes: 

Stacy Herrera 
DMD, Construction Project Manager 
sherrera@cabq.gov    
 

Maria Garcia-Cunningham 
APD 
mgarcia-cunningham@cabq.gov 

 

City of Albuquerque DMD seeks approval so canopy installation may begin as soon as possible.   

 

 

 

 

 

 

 

Attachment:  Crime Lab Canopy Structure.pdf 



 
 
June 17, 2022 
 
Mr. Jay Rodenbeck           
Planning Manager 
Development Review Services 
City of Albuquerque Planning Department 
PO Box 1293 
Albuquerque, NM 87103 
 
RE:  APD Crime Lab Administrative Site Plan Amendment 
  SI‐2020‐00011 & PR‐2020‐003264 

 
Dear Mr. Rodenbeck, 
 
Thank you for your review of the Administrative Amendment to the Site Plan for the installation of a 
1,920 sf canopy shade structure and paving improvements at the APD Crime Lab facility.  These minor 
improvements are below the maximum thresholds within table 6‐4‐4 of the IDO. 
 
Building Gross Floor Area      0% Change 

Front Setback, Minimum      0% Change 

Side Setback, Minimum       0% Change 

Rear Setback, Minimum       0% Change 

Building Height, Maximum      0% Change 

Wall and Fence Height        No Change to Walls or Fences 

Any Other Numerical Standard      No Change to Occupied Spaces 

AnyOther Addition or revision that    New 1,920 sf Shade Canopy within Parking Lot 
Would Otherwise be decided as a  
Permit – Sign, Permit – Wall or Fence – 
Minor, or Site Plan – Administrative 
 
Any Standard Cited in an Application for   No Change – 0% Housiing 
“Reasonable Accommodation” or 
“Reasonable Modification” Under the  
Federal Fair Housing Act Amendments 
Of 1998 (or as amended) 
 
We greatly appreciate your time and consideration.  Please contact me if you have any questions. 
   
Sincerely, 
 
 
Scott Eddings, P.E. 
Project Engineer 
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BEFORE YOU DIG CALL

811 OR 260-1990
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1

2

CONSTRUCT 3" SP-III ASPHALT PAVEMENT

OVER 4" AGGREGATE BASE COURSE OVER 12"

PREPARED SUBGRADE.

3

CONSTRUCT EX/NEW ASPHALT PAVEMENT

JOINT

4

KEYED CONSTRUCTON NOTES

5

9

INSTALL BOLLARDS, PAINT YELLOW

1" BROWN TONED SUB-ANGULAR LANDSCAPE

ROCK,"MOUNTAIR BROW", OAE, OVER 4 OZ

NON-WOVEN FILTER FABRIC (6" TURN DOWN

WITH 3" OVERLAP)

1

2

2

CONSTRUCT CARPORT FOUNDATION AND

CANOPY

2

5

5

5

1

1

9

10
4" SOLID WHITE PAVEMENT MARKING

9

1

EXISITNG

ASPHALT

EXISITNG

ASPHALT

NEW  ASPHALT

5

CONCRETE

SLAB

EXISITNG

ASPHALT

REMOVE EXISTING FENCE

4

10

4

11

11
EXIST. CONCRETE TO REMAIN IN PLACE

10

9

12
INSTALL POWER PEDESTAL FOR MOBILE

CRIME LAB. INSTALL PANEL VE TO MARKED

OUT LOCATION ON NORTH SIDE OF

PROPERTY. PENETRATE THROUGH MASONRY

WALL AND TRENCH OVER 100FT FOR

UNDERGROUND RACEWAY TO PEDESTAL.

INSTALL NEW 120/240 VOLT 50 AMP PEDESTAL

WITH 20 AMP CONVENIENCE GFCI

RECEPTACLE. PROVIDE CORRECT 50 AMP

RECEPTACLE TO MATCH MOBILE UNIT CORD

& PLUG. VERIFY VOLTAGE AND OPERATION.

8
INSTALL ASPHALT CURB PER ABCWUA STD

DWG 2415B.
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TWO WORKING DAYS

BEFORE YOU DIG CALL

811 OR 260-1990

MEVACON, LLC

APD CRIME LAB

 1 HSS 4"x4"x

1

4

" TUBE COLUMN. RE: DETAIL A/ SHEET 8

 2 5" CONCRETE SLAB ON GRADE, REINFORCE  WITH

          WWF 4x4, EACH WAY

 3 BASE PLATE  

1

2

"x1'-0"x1'-0", RE: DETAIL C/ SHEET 8

 4 PROVIDE (24) - 3/4" DIA. ANCHOR BOLTS FOR BASE 

PLATES TO PILASTERS

 5 PROVIDE A 3'-6"x3'-6"x0'-8 PAD WITH 3- #5 EACH WAY

BOTTOM REINFORCEMENT

 KEYED NOTES

ROOF FRAMING PLAN 

B

SCALE: 1/4" = 1'-0"

26 GAGE PBR ROOF PANEL

 ROOF & FOUNDATION PLAN
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