


FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided to 
City Staff using other on-line resources such as Dropbox or FTP. 
 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 
       Letter of authorization from the property owner if application is submitted by an agent 
       Zone Atlas map with the entire site clearly outlined and label 
 

 ARCHEOLOGICAL CERTIFICATE 
       Archaeological Compliance Documentation Form with property information section completed 
       Only the information above is required unless the City Archaeologist determines that the application does not qualify for 

a Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates 
any archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval 
per the criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(2) 
       The approved Site Plan being amended 
       Copy of the Official Notice of Decision associated with the prior approval 
       The proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
       Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 

multifamily development except if the development is industrial or the multifamily is less than 25 units  

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Z)(1)(a) 
       The approved Site Development Plan being amended 
       Copy of the Official Notice of Decision associated with the prior approval 
       The proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
       Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 

multifamily development except if the development is industrial or the multifamily is less than 25 units  

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 
 ACCELERATED EXPIRATION SITE PLAN 

      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2)(c) 
      Site Plan to be Expired  
 

 ALTERNATIVE SIGNAGE PLAN 
       Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(C)(3)(b) 
       Required notices with content per IDO Section 14-16-6-4(K) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected 
Neighborhood Association representatives 

       Sign Posting Agreement 
 

 ALTERNATIVE LANDSCAPE PLAN 
 

      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
      Landscape Plan  
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6-4(Y)(2) Minor Amendments  

6-4(Y)(2)(a) A minor amendment must meet all of the following criteria.  

1.  The amendment is necessary because of site conditions or user 
requirements that were not known, and could not reasonably have been 
known, at the time the City approved the approval that is proposed to be 
amended, and that were not created by the actions of the owner of the 
property.  

 N/A.  This amendment is not related to site conditions other than to 
improve the aesthetics of the façade. See Item #6 below. 

2.  The amendment does not increase or decrease the dimension of any 
standard beyond the thresholds allowed as minor amendments pursuant 
to Table 6-4-4 (cumulative of any earlier deviations or amendments).  

 Agree 

3.  The amendment does not decrease the total amount of open space in the 
development and does not reduce the size of any open space abutting a 
lot containing a residential use.  

 Agree 

4.  The amendment does not reduce any building setback adjacent to 
development containing residential uses by any amount.  

 Agree 

5.  The amendment does not increase the maximum number of residential 
dwelling units in the development from that shown in the existing permit, 
approval, or plan. If the property is located in a DT-UC-MS-PT area, the 
amendment does not decrease the required number of residential 
dwelling units in the development from that shown in the existing permit, 
approval, or plan.  

 N/A 

6.  The amendment does not adjust a building design standard unless doing 
so improves the perception of building quality, variety, durability, and 
articulation when viewed from adjacent streets and abutting properties.  
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 The description stated is the exact intent of the owner.  It is the owner’s 
decision to improve the general aesthetics, building quality, and 
articulation of the façade in general.  The Albuquerque facility would be 
the first of their future tire stores to incorporate a higher level of design by 
the use of more (and more prominent) architectural panels, with less of 
the industrial panels included in the original submitted design.  

a. Revise the office entry to a prominent massing using the red 
branding color so it becomes a focal point for the building, and 
create a cleaner uniform look. 

b. Add red banding and red fascia panels at strategic locations to tie 
building elements together. 

c.  Add more canopy and vertical elements to break up the long, 
horizontal look made necessary by the required number of service 
bays 

d. Removed the stone base at the entry so all the materials 
remaining are more consistently similar 

7.  The amendment does not reduce the amount of total landscaping 
installed on the subject property or the amount of screening or buffering 
required on portions of the site abutting any property containing 
residential dwelling units and does not waive or weaken any other 
landscaping or buffering requirement unless the ZEO determines that 
Part 14-16-6: Administration and Enforcement 6-4(Y): Amendments of 
Approvals 6-4: General Procedures 6-4(Y)(2): Minor Amendments 
Integrated Development Ordinance 2021 IDO ANNUAL UPDATE – 
EFFECTIVE DRAFT JULY 2022 City of Albuquerque, New Mexico Page 
436 alternative building design elements included in the amendment 
improve the visual quality and screening and buffering effect of 
landscaping as viewed from adjacent streets and public areas.  

 Agree 

8.  The amendment does not increase the traffic accessing the subject 
property from local streets and does not increase or decrease the number 
of through streets, sidewalks, trails, or trail connections passing through 
the property or connecting to or designed to connect to abutting 
properties.  

 Agree 

9.  The amendment does not require major public infrastructure or significant 
changes to access or circulation patterns on the subject property.  

 Agree 

10.  The amendment does not change a specific condition attached by a 
decision-making body listed in Table 6-1-1 to a prior development permit, 
approval, or plan for or including the subject property. For example, a 
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specific condition attached to a prior approval requiring additional 
buffering to mitigate development impacts shall not be removed through a 
minor amendment process.  

 Agree 

11.  The amendment does not affect a property in an Overlay zone as 
regulated pursuant to 0, in which case amendments may be granted per 
the original approval process for the Site Plan governing the site.  

 Agree 

12.  The amendment does not approve any land use that was not authorized 
by the permit or approval or that is not allowed by right on the subject 
property.  

 Agree 

13.  The amendment does not expand a nonconformity as regulated per 
Section 14-16-6-8 (Nonconformities). 

 Agree 
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