
A 
Effective 3/01/2022 

City of 

lbuquerque     DEVELOPMENT REVIEW BOARD APPLICATION 

 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

SUBDIVISIONS ☐ Final Sign off of EPC Site Plan(s) (Forms P2 ) ☐ Extension of IIA: Temp. Def. of S/W (Form V2) 

☐ Major – Preliminary Plat (Forms  S & S1) ☐ Amendment to Site Plan (Forms P & P2) ☐ Vacation of Public Right-of-way (Form V)

☐ Major – Bulk Land Plat (Forms S & S1) MISCELLANEOUS APPLICATIONS ☐ Vacation of Public Easement(s) DRB (Form V)

☐ Extension of Preliminary Plat (Form S1) ☐ Extension of Infrastructure List or IIA (Form S1) ☐ Vacation of Private Easement(s) (Form V)

☐ Minor Amendment - Preliminary Plat (Forms S & S2) ☐ Minor Amendment to Infrastructure List (Form S2) PRE-APPLICATIONS 

☐ Minor - Final Plat (Forms S & S2) ☐ Temporary Deferral of S/W (Form V2) ☐ Sketch Plat Review and Comment (Form S2)

☐ Minor – Preliminary/Final Plat (Forms S & S2) ☐ Sidewalk Waiver (Form V2) ☐ Sketch Plan Review and Comment (Form P2) 

SITE PLANS ☐ Waiver to IDO (Form V2) APPEAL 

☐ DRB Site Plan (Forms P & P2) ☐ Waiver to DPM (Form V2) ☐ Decision of DRB (Form A)

BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent

X

Shade structures at Daniel Webster Park (Building Permit BP-2022-16831).

City of Albuquerque Parks & Recreation Department

north side of Copper Ave NE Wyoming Blvd NE General Vandenburg St

Cheryl Somerfeldt X

07-06-2022

1801 4th Street NW 

Albuququerque NM

csomerfeldt@cabq.gov

87111

505.768.5363

102005709029920111

4.9341N/A

Tract 3

Los Altos Childrens Park

N/A
N/ANR-PO-AG-13-17

BP-2022-16831, 1010458, Z-78-68-2



 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS
  Letter of authorization from the property owner if application is submitted by an agent 
  Zone Atlas map with the entire site clearly outlined and label 

 ARCHEOLOGICAL CERTIFICATE
  Archaeological Compliance Documentation Form with property information section completed 
  Only the information above is required unless the City Archaeologist determines that the application does not qualify for 

a Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates 
any archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval 
per the criteria in IDO Section 14-16-6-5(A)(3)(b) 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(2) 
  The approved Site Plan being amended 
  Copy of the Official Notice of Decision associated with the prior approval 
  The proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
 Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 
multifamily development except if the development is industrial or the multifamily is less than 25 units 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Z)(1)(a) 
  The approved Site Development Plan being amended 
  Copy of the Official Notice of Decision associated with the prior approval 
  The proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
 Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 
multifamily development except if the development is industrial or the multifamily is less than 25 units 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 ACCELERATED EXPIRATION SITE PLAN
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2)(c) 
  Site Plan to be Expired  

 ALTERNATIVE SIGNAGE PLAN
  Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(C)(3)(b) 
  Required notices with content per IDO Section 14-16-6-4(K) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected 
Neighborhood Association representatives 

  Sign Posting Agreement 

 ALTERNATIVE LANDSCAPE PLAN

  Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
  Landscape Plan  

Revised 2/15/22 

X
X

X
X

N/A

BP-2022-16831, Z-78-68-2, 1010458, 233259 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided to 
City Staff using other on-line resources such as Dropbox or FTP. 

mailto:PLNDRS@cabq.gov


BP-2022-16831



City of Albuquerque 
Parks and Recreation Department 

Timothy M Keller, Mayor 

1 | P a g e  
 

 
Interoffice Memorandum     June 29, 2022 
 
To:  Planning Department Permitting Review 
 
From: Cheryl Somerfeldt, Senior Planner, Parks and Recreation Department 
 
Subject: BP-2022-16831, Z-78-68-2, 1010458, 233259 

Request for Building Permit for shade at Daniel Webster Park 
 

With this Memo, the City of Albuquerque (COA) Parks and Recreation Department 
(PRD) indicates approval for the enclosed project at PRD property, Daniel Webster Park, 
located on the north side of Copper Ave NE to the east of Wyoming Blvd NE.  Lee 
Landscapes Inc. is the approved consultant acting on behalf of COA for this requested 
building permit.  Improvements include shad structures as indicated in the attached 
documents. 
 
The property is zoned NR-PO-A.  Pursuant to IDO Section 14-16-4-3(C)(8)(a)1: “Parks 
and recreational facilities, including associated community buildings, lighting, parking 
areas, trails, play areas, playgrounds, exercise stations, basketball courts, restrooms, 
drinking water facilities, picnic shelters, storage sheds and enclosures, and any other 
structures or improvements approved by the City Parks and Recreation Department are 
allowed”. 
 
There are no changes to Parking or Circulation with this project.  
 
The City of Albuquerque Parks and Recreation Department (PRD), rather than the Solid 
Waste Department, is responsible for all solid waste pick-up and disposal at properties 
under PRD responsibility. 
 
For questions related to this request, please include the Division Manager, Laurie Firor 
(lfiror@cabq.gov) and Senior Planner, Cheryl Somerfeldt (csomerfeldt@cabq.gov). 
  

mailto:csomerfeldt@cabq.gov


City of Albuquerque 
Parks and Recreation Department 

Timothy M Keller, Mayor 

2 | P a g e  
 

BP-2022-16831 Justification Letter 
This is a request for an Administrative Amendment to a Site Plan for Subdivision 
approved in 2015 (attached). 
 
Pursuant to 6-4(Z)(1)(a) Minor Amendments, the Planning Director may grant minor 
amendments that meet the following requirements: 
 
1. The existing site development plan specifies the requirements in place at the time of 

approval, and the requested change still meets the original requirements. 
 
The existing Site Development Plan for Subdivision, which showed the proposed use, 
pedestrian and vehicular ingress and egress, and internal circulation.  The requested 
addition of shade structures is consistent with the existing Site Development Plan for 
Subdivision, and the original plan still meets all of the original requirements.   A Notice 
of Decision could not be found in the Planning Department files. 
 
2. The requested change is within the thresholds for minor amendments established in 

Table 6-4-4, cumulative of prior deviations or minor amendments. 
 
Since the existing Site Development Plan is a Site Development Plan for Subdivision, it 
was intended to broadly define circulation, but not precisely define the locations of other 
elements.  The update is to add shade structures and will not increase building gross floor 
area or decrease building setbacks. 
 
3. The requested change does not require major public infrastructure or significant 

changes to access or circulation patterns on the site, which would warrant additional 
review by the original decision-making body. 

 
The requested shade structures do not require major public infrastructure or significant 
changes to access or circulation patterns on the site, which would warrant additional 
review by the original decision-making body. 
 
4. No deviations, Variances, or Waivers shall be granted for minor amendments. 
 
No deviations, Variances, or Waivers are needed. 
The property is zoned NR-PO-A.  Pursuant to IDO Section 14-16-4-3(C)(8)(a)1: “Parks 
and recreational facilities, including associated community buildings, lighting, parking 
areas, trails, play areas, playgrounds, exercise stations, basketball courts, restrooms, 
drinking water facilities, picnic shelters, storage sheds and enclosures, and any other 
structures or improvements approved by the City Parks and Recreation Department are 
allowed”. 

















































629.73 sf

472.28 sf

36x36x58
Custom Fabric
Shade
See Keyed Note 4

31x31x47
Custom Fabric
Shade
See Keyed Note 6

NOTE:  The Parks and Recreation Department (PRD) disposes of all refuse at all PRD properties
  (Zoned NR-PO-A).  Existing and to remain. 
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Digitally signed 
by Thomas R. 
Sadler 
Date: 
2022.04.01 
07:42:31 -05'00'
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