
1) Development Review Application



DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 

Albuquerque 

City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions  

☐ Archaeological Certificate (Form P3) 
☐ Site Plan – EPC including any Variances – EPC 

(Form P1) 

☐ Adoption or Amendment of Comprehensive 

Plan or Facility Plan (Form Z) 

☐ Historic Certificate of Appropriateness – Minor 

(Form L) 
☐ Master Development Plan (Form P1) 

☐ Adoption or Amendment of Historic 

Designation (Form L) 

☐ Alternative Signage Plan (Form P3) 
☐ Historic Certificate of Appropriateness – Major 

(Form L) 
☐ Amendment of IDO Text (Form Z) 

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z) 

☐ WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z) 

 
☐ Wireless Telecommunications Facility Waiver 

(Form W2) 
☐ Amendment to Zoning Map – Council (Form Z) 

   

  Appeals 

  
☐ Decision by EPC, LC,  ZHE, or City Staff (Form 

A)  

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

 

 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and:  

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent  

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

      

      

      

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 

 

Steve Brozo, Phillips Edison & Company 801.521.6970

3274 Santa Fe Road sbrozo@phillipsedison.com

Park City UT 84098

Jorge Gonzales, Jorge Gonzales Architecture Design Studio 505.263.0917

7509 Harwood NE jorge@jg-ads.com

Albuquerque NM 87110

San Mateo Station, LLC

Tract 3A-1

Plat of Tract 3A-1 Pavilions at San Mateo 101705937410640208

H-17 C-3 No Change

1 No Change 3.85 +/-

7500 Culter NE San Mateo Boulevard NE Washington Street NE

12 DRB-70324

05.25.23

Jorge Gonzales

 4600 Cutler NE

 05.30.23



2) Form P3



FORM P3                                                                                                                                                       Page 1 of 3 

 

Effective 12/16/2022 

 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 

application does not qualify for a Certificate of No Effect, in which case a treatment plan 

prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 

proposed development must be submitted and reviewed for a Certificate of Approval per the 

criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 

Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 

               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

 

 

 

 

 

 

 

 

 

 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov


FORM P3                                                                                                                                                       Page 2 of 3 

 

Effective 12/16/2022 

 

_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 

THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 

Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 

               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 

Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

 

 

 

  x

  x

  x

  x

  x

  x

  x

  x

✔

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov


FORM P3                                                                                                                                                       Page 3 of 3 

 

Effective 12/16/2022 

 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  

       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 

to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 

via email, in which case the PDF must be provided to City Staff using other online resources such as 

Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 

Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov


3) Zone Atlas Map



Site



4) Letter of Authorization



 

May 16, 2023 
 
City of Albuquerque Planning Department 
Plaza Del Sol Building 
600 2nd St NW,  
Albuquerque, NM 87102 
 
 
Re: Letter of Authorization ‐ Suites EOA/EOC Façade Remodel at Pavilions at San Mateo 
Shopping Center 
 
To Whom it May Concern 
 
This letter authorizes Jorge Gonzales Architecture Design Studio to submit Site Development 
Plans Minor Amendment applications and documentation for the suites EOA and EOC façade 
remodel project at Pavilions at San Mateo Shopping Center located at 4500 Cutler Avenue, 
Albuquerque, NM 87110. 
 
 
Please feel free to contact me with any questions. 
Sincerely, 

 
Steve Brozo 
AVP of Construction – West 
Phillips Edison & Co 
3247 Santa Fe Rd | Park City, Utah 84098 
D 801‐869‐1826   
sbrozo@phillipsedison.com  
 



5) Justification Letter



 

May 16, 2023 
 
Robert Webb, Senior Planner – Development Services 
City of Albuquerque Planning Department 
Plaza Del Sol Building 
600 2nd St NW,  
Albuquerque, NM 87102 
 
 
Re: Site Development Plans Minor Amendment ‐ Suites EOA/EOC Façade Remodel at Pavilions at 
San Mateo Shopping Center 
 
Dear Mr Webb: 
 
Phillips Edison & Company (PECO), on behalf of San Mateo Station, LLC, is seeking approval of a 
Site Development Plan Minor Amendment to modify the sign band façade on the front of suites 
EOA and EOC at the Pavilions at San Mateo shopping center. 
 
Suites EOA and EOC as shown on Figure “A” were previously one space occupied by Skechers 
shoe store, who vacated the space in 2018.  In July of 2019, PECO executed a Lease with 5.11 
Tactical to occupy 5,103 square feet of the former 10,251 square foot space, which split the 
space in half.  PECO has been attempting to lease the remaining EOC space since 2019 with little 
interest until Xfinity proposed to relocate from suite HOE (3,500 square feet) within the 
shopping center to occupy the larger EOC space.  Xfinity’s condition was that the existing façade 
(Figure “B”) be remodeled to allow for more usable room on the sign band for two Tenant signs 
(5.11 Tactical & Xfinity).  Xfinity does not intend to relocate and occupy suite EOC unless the sign 
band is modified.  With the intent of retaining Xfinity at the shopping center, PECO is seeking 
approval for the Minor Amendment and intends to construct the proposed façade remodel 
upon receipt of all required approvals and permits. 
 
The proposed conceptual design (Figure “C”) maintains the current height and width of the 
existing sign band.  PECO proposes to remove the sloped gable shape of the sign band and 
construct a rectangular form that is flush with the existing columns.  We also propose to extend 
the stucco finish material further down the columns. This form and material composition will be 
aesthetically similar to the Old Navy façade remodel that was approved by the City in 2017 and 
completed in 2018.  
 



 

The original Site Plan was approved in 1996 and updated in 2012, prior to the 12/25/2022 
effective date of the Integrated Development Ordinance (IDO).  Given the site plan approval 
date, this proposed amendment is subject to the Site Development Plans Minor Amendments 
review and criteria established in IDO Section 14‐16‐6‐4(Z)(1)(a).  The proposed amendment 
complies with the criteria of IDO Section 14‐16‐6‐4(Z)(1)(a), review and criteria for Site 
Development Plans Minor Amendments as outline below. The criteria are bolded, and the 
responses are italicized. 
 
1. The existing site development plan specifies the requirements in place at the time of 

approval, and the requested change still meets the original requirements. 
The requested change still meets the original requirements. 
 

2. The requested change is within the thresholds for minor amendments established in Table 
6‐4‐4, cumulative of prior deviations or minor amendments. 
No attributes of the proposed amendment violate the thresholds as identified in Table 6‐4‐4 
including building height, which shall remain the same as existing. 
 

3. The requested change does not require major public infrastructure or significant changes 
to access or circulation patterns on the site, which would warrant additional review by the 
original decision‐making body. 
No public infrastructure is required or needs to be changed. 
 

4. No deviations, Variances, or Waivers shall be granted for minor amendments. 
No deviations, variances or waivers are required. 

 
Based on the rationale presented in this letter, we respectfully request a Minor Amendment 
approval. If you have any questions or need clarification, please contact me per the information 
below. 
 

Sincerely, 

 
Steve Brozo 
AVP of Construction ‐ West 
801.869.1826 
sbrozo@phillipsedison.com 
 
 



DISCLAIMER - This site plan is for general information purposes only and is not intended to constitute representations and
warranties by Landlord as to the ownership of the real property depicted herein or the identity or nature of any occupants thereof.

PAVILIONS AT SAN MATEO 4500 Cutler Avenue | Albuquerque, NM 87110

SPACESPACE TENANTTENANT SQ. FT.SQ. FT.

B0B Shoe Dept. 15,839 SF

BOC Dollar Tree 10,000 SF

BOD Walmart Neighborhood
Market

36,926 SF

BOF Boofys Best for Pets 13,142 SF

EOA 5.11 Tactical 5,103 SF

EOCEOC AVAILABLEAVAILABLE 5,148 SF5,148 SF

EOD Old Navy 15,210 SF

EOH Sally Beauty Supply 1,659 SF

EOK Rack Room Shoes 7,065 SF

EOP In Style Nail Salon 1,188 SF

EOR Carter's 4,190 SF

EOS Supercuts 1,224 SF

FOA Chello N Grill 3,040 SF

FOB Einstein Bros. Bagels 2,360 SF

FOC Boba Tea Shop 1,560 SF

FOD La Cocina De Juani's 1,300 SF

FOE Nutrishop 2,740 SF

FOG Orangetheory Fitness 3,017 SF

GOAGOA AVAILABLEAVAILABLE 1,421 SF1,421 SF

GOB Visionworks 3,579 SF

HOAHOA AVAILABLEAVAILABLE 1,517 SF1,517 SF

HOB Oreck Floor Care Center 2,010 SF

HOE Comcast Xfinity 3,500 SF

KOA Sherwin Williams 4,686 SF

KOD Sam's Smoke Shop 1,325 SF

Shad1 Refinement House

Shad2 Pima Medical Institute

TOTAL SQ. FT.TOTAL SQ. FT. 148,749

SITE LEGEND

Available

Occupied

Leased (not occupied)

Owned by Others

Site Boundary

Figure "A" - Current Tenants



 

Figure “B” Existing Facade 
 

 
 
 
 
 
 
 



 

Figure “C” Conceptual Design 
 

 



6) Approved Site Plan





7) Copy of Official Notice of Decision













































































8) Proposed Site Plan
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mark date description

a. new scope of work to be exterior facade remodel of suites eoa/eoc.
• existing gabled entry will be removed and main entry tower modified to match adjacent
• refer to existing elevation and conceptual elevation on this sheet for scope.ze

b. the building will maintain the same general configuration.
c. the square footage of the building will not be increased.
d. the existing site plan will not be modified.
e. the existing vehicular circulation will not be modified.
f. the existing landscape will not be modified.

site plan general notes

facade to be

remodeled
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