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Effective 12/16/2022 
 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

 

 

 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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 2100 S. Tryon Street, Suite 205, Charlotte, NC 28203 

O: 704.856.3056|arcodb.com 
 

 

 

 
 
 

JUSTIFICATION LETTER 
 
The proposed landscape drawing meets all requirements/standards as set forth below: 
 
1. The amendment is necessary because of site conditions or user requirements that were 
not known, and could not reasonably have been known, at the time the City approved the 
approval that is proposed to be amended, and that were not created by the actions of the 
owner of the property.  
2. The amendment does not increase or decrease the dimension of any standard beyond 
the thresholds allowed as minor amendments pursuant to Table 6-4-4 (cumulative of any 
earlier deviations or amendments).  
3. The amendment does not decrease the total amount of open space in the development 
and does not reduce the size of any open space abutting a lot containing a residential use.  
4. The amendment does not reduce any building setback adjacent to development 
containing residential uses by any amount.  
5. The amendment does not increase the maximum number of residential dwelling units in 
the development from that shown in the existing permit, approval, or plan. If the property is 
located in a DT-UC-MS-PT area, the amendment does not decrease the required number of 
residential dwelling units in the development from that shown in the existing permit, 
approval, or plan.  
6. The amendment does not adjust a building design standard unless doing so improves the 
perception of building quality, variety, durability, and articulation when viewed from adjacent 
streets and abutting properties.  
7. The amendment does not reduce the amount of total landscaping installed on the subject 
property or the amount of screening or buffering required on portions of the site abutting any 
property containing residential dwelling units and does not waive or weaken any other 
landscaping or buffering requirement unless the ZEO determines that alternative building 
design elements included in the amendment improve the visual quality and screening and 
buffering effect of landscaping as viewed from adjacent streets and public areas. 
8. The amendment does not increase the traffic accessing the subject property from local 
streets and does not increase or decrease the number of through streets, sidewalks, trails, 
or trail connections passing through the property or connecting to or designed to connect to 
abutting properties.  
9. The amendment does not require major public infrastructure or significant changes to 
access or circulation patterns on the subject property.  



10. The amendment does not change a specific condition attached by a decision-making 
body listed in Table 6-1-1 to a prior development permit, approval, or plan for or including 
the subject property. For example, a specific condition attached to a prior approval requiring 
additional buffering to mitigate development impacts shall not be removed through a minor 
amendment process.  
11. The amendment does not affect a property in an Overlay zone as regulated pursuant to 
Part 14-16-3, in which case amendments may be granted per the original approval process 
for the Site Plan governing the site.  
12. The amendment does not approve any land use that was not authorized by the permit or 
approval or that is not allowed by right on the subject property.  
13. The amendment does not expand a nonconformity as regulated per Section 14-16-6-8 
(Nonconformities) 
 
 
The attached landscape plan has been modified from its original use to better benefit the 
owner regarding landscape efficiency and overall cost. Per IDO Section 14-16-5-6(C)(16), 
this landscape plan still meets the following requirements of a visually attractive, sustainable 
desert landscape: 

 5-6(A)(1) Providing visual relief from urbanization. 
 5-6(A)(2) Establishing a consistent, attractive streetscape that generates a sense of 

continuity and a strong, positive city image. 
 5-6(A)(3) Improving the aesthetic appearance of commercial, industrial, and multi-family 

residential development to protect and enhance public and private investments and 
property values. 

 5-6(A)(4) Ensuring the use of native and/or adapted, low water-use, or xeric species and 
regionally appropriate, sustainable design and maintenance techniques to conserve water 
resources. 

 5-6(A)(5) Contributing to the processes of air purification, oxygen regeneration, 
groundwater recharge, and stormwater runoff retention. Landscape should be designed to 
retain soil moisture, prevent erosion, encourage the growth of abutting plantings, and 
mitigate urban heat-island effects, while aiding in the abatement of air and water pollution, 
dust, noise, heat, and glare. 

 5-6(A)(6) Providing screening of some types of facilities, structures, and equipment. 
 5-6(A)(7) Providing shade and comfort for pedestrians and visually narrowing streets, which 

has been shown to reduce vehicle speeding and accidents. 
 
 
Overall, the proposed landscape plan still meets all requirements of local and city 
jurisdictions and still provides significantly more landscape coverage than required, using all 
applicable plants, shrubs, trees, etc. relative to the local requirements. This is simply a 
reduction in overall shrub count. 



CITY OF ALBUQUERQUE 
Planning Department 
Alan Varela, Interim Director 
 
                
            Mayor Timothy M. Keller 
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PO Box 1293 

Albuquerque 

NM 87103 

www.cabq.gov 

October 6, 2022 
 
 
Vince Carrica, P.E.  
Tierra West LLC 
5571 Midway Park Place NE 
Albuquerque, NM 87109 
 
RE: SafeStor Self-Storage 
 Lot 1 Block 3 Town of Atrisco Grant 
 Conceptual Grading and Drainage Plan 
 Engineer’s Stamp Date: 9/22/22 
 Hydrology File: L08D013 
 
Dear Mr. Carrica: 
 
Based upon the information provided in your submittal received 9/27/2022, the Grading and 
Drainage Plan is approved for Grading, Paving, Building Permits, and Work Order. 
Please attach a copy of this approved plan in the construction sets for Building Permit processing 
along with a copy of this letter.  Prior to approval in support of Permanent Release of Occupancy 
by Hydrology, Engineer Certification per the DPM checklist will be required.  
If the project total area of disturbance (including the staging area and any work within the 
adjacent Right-of-Way) is 1 acre or more, then an Erosion and Sediment Control (ESC) Plan and 
Owner’s certified Notice of Intent (NOI) is required to be submitted to the Stormwater Quality 
Engineer (Doug Hughes, PE, jhughes@cabq.gov, 924-3420) 14 days prior to any earth 
disturbance. 
Please provide the Drainage Covenant with Exhibit A for the stormwater quality ponds per 
Article 6-15(C) of the DPM prior to Permanent Release of Occupancy.  Please submit the 
original copies along with the $ 25.00 recording fee check made payable to Bernalillo County to 
Carrie Compton (cacompton@cabq.gov ) on the 4th floor of Plaza de Sol.  Please note that 
Hydrology will need a pdf copy of the recorded Drainage Covenant prior to Hydrology’s 
approval of Permanent Release of Occupancy.     
 
If you have any questions, please contact me at 924-3695 or dggutierrez@cabq.gov  
 
Sincerely,     

  
David G. Gutierrez, P.E. 
Senior Engineer, Hydrology 
Planning Department 

https://www.cabq.gov/planning/development-review-services/hydrology-section
mailto:jhughes@cabq.gov
mailto:cacompton@cabq.gov
mailto:dggutierrez@cabq.gov


City of Albuquerque 
Planning Department 

Development & Building Services Division 

DRAINAGE AND TRANSPORTATION INFORMATION SHEET (REV 6 / 2 0 1 8 ) 

 
 

Project Title:   Building Permit #:  Hydrology File #:     

DRB#:    EPC#:   Work Order#:     

Legal Description:     

City Address:     

 
Applicant:   Contact:     

Address:     

Phone#:   Fax#:   E-mail:     
 

Other Contact:   Contact:     

Address:     

Phone#:   Fax#:   E-mail:     
 

TYPE OF DEVELOPMENT:    PLAT (# of lots)     RESIDENCE        DRB SITE     ADMIN SITE          

 

IS THIS A RESUBMITTAL?   Yes        No 

 

DEPARTMENT   TRANSPORTATION          HYDROLOGY/DRAINAGE  

 

Check all that Apply: 

 

TYPE OF SUBMITTAL: 

  ENGINEER/ARCHITECT CERTIFICATION 

  PAD CERTIFICATION 

  CONCEPTUAL G & D PLAN 

   GRADING PLAN 

   DRAINAGE REPORT 

   DRAINAGE MASTER PLAN 

  FLOODPLAIN DEVELOPMENT PERMIT APPLIC 

  ELEVATION CERTIFICATE 

  CLOMR/LOMR 

   TRAFFIC CIRCULATION LAYOUT (TCL) 

  TRAFFIC IMPACT STUDY (TIS) 

  STREET LIGHT LAYOUT 

  OTHER (SPECIFY)   

  PRE-DESIGN MEETING? 

 

 

 

TYPE OF APPROVAL/ACCEPTANCE SOUGHT: 

   BUILDING PERMIT APPROVAL 

   CERTIFICATE OF OCCUPANCY 

 

   PRELIMINARY PLAT APPROVAL 

   SITE PLAN FOR SUB’D APPROVAL 

   SITE PLAN FOR BLDG. PERMIT APPROVAL 

   FINAL PLAT APPROVAL 

 

   SIA/ RELEASE OF FINANCIAL GUARANTEE 

   FOUNDATION PERMIT APPROVAL 

   GRADING PERMIT APPROVAL 

   SO-19 APPROVAL 

   PAVING PERMIT APPROVAL 

   GRADING/ PAD CERTIFICATION 

   WORK ORDER APPROVAL 

   CLOMR/LOMR 

  FLOODPLAIN DEVELOPMENT PERMIT 

   OTHER (SPECIFY)   

DATE SUBMITTED:      By:    
                   

 

 

 COA STAFF: ELECTRONIC SUBMITTAL RECEIVED:   

 

 FEE PAID:   

SafeStor Self-Storage

Lot 1 Block 3 Town of Atrisco Grant 

Tierra West LLC VINCE CARRICA
5571 MIDWAY PARK PLACE NE, ALBUQUERQUE, NM 87109

505-858-3100 VCARRICA@TIERRAWESTLLC.COM

VINCE CARRICA

UPC: 100805638540210405
Central Ave SW Albuquerque, NM 87121

Type text here

09.26.22



CITY OF ALBUQUERQUE 
Planning Department 
Alan Varela, Interim Director 
 
                
            Mayor Timothy M. Keller 
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PO Box 1293 

Albuquerque 

NM 87103 

www.cabq.gov 

June 24, 2022 
 
 
Vince Carrica, P.E.  
Tierra West LLC 
5571 Midway Park Place NE 
Albuquerque, NM 87109 
 
RE: SafeStor Self-Storage 
 Lot 1 Block 3 Town of Atrisco Grant 
 Conceptual Grading and Drainage Plan 
 Engineer’s Stamp Date: 6/6/2022 
 Hydrology File: L08D013 
 
Dear Mr. Carrica: 
 
Based upon the information provided in your submittal received 6/6/2022, the Conceptual 
Grading & Drainage Plan is preliminary approved.  The following comments need to be 
addressed for approval for Grading Permit, Work Order, and Building Permit. 
 

1. Provide written approval from AMAFCA for the plans.  
2. Submit a finalized G&D for approval to Hydrology for review. 
 

As a reminder, if the project total area of disturbance (including the staging area and any work 
within the adjacent Right-of-Way) is 1 acre or more, then an Erosion and Sediment Control 
(ESC) Plan and Owner’s certified Notice of Intent (NOI) is required to be submitted to the 
Stormwater Quality Engineer (Doug Hughes, PE, jhughes@cabq.gov, 924-3420) 14 days prior to 
any earth disturbance. 
 
If you have any questions, please contact me at 924-3695 or dggutierrez@cabq.gov  
 
Sincerely,     

  
David G. Gutierrez, P.E. 
Senior Engineer, Hydrology 
Planning Department 

https://www.cabq.gov/planning/development-review-services/hydrology-section
mailto:jhughes@cabq.gov
mailto:dggutierrez@cabq.gov
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PLANNING DEPARTMENT 
DEVELOPMENT SERVICES DIVISION 
600 2nd Street NW, Ground Floor, 87102 
P.O. Box 1293, Albuquerque, NM  87103 
Office (505) 924-3946     
 
 

OFFICIAL NOTIFICATION OF DECISION 
 

                                
 
 

Dennis M Romero 
3134 Bridge Blvd. SW 
Albuquerque, NM 87121 
 
 
 

Project# PR-2021-006336 
Application#  
SI-2021-02091 SITE PLAN 
 

   
LEGAL DESCRIPTION: 
 

For all or a portion of: LOT 1, BLOCK 3 
TOWN OF ATRISCO GRANT zoned NR-BP, 
located on 10320 CENTRAL AVE SW 
between     CENTRAL AVE and SUNSET 
GARDENS containing approximately 4.0 
acre(s). (L-08) 

 

 
  
       

On June 8, 2022, the Development Review Board (DRB) held a public meeting concerning the above 
referenced application and approved the request, with delegation to Transportation and Planning, 
based on the following Findings:  
 

1. This is a request to construct a three-story 104,440 square foot self storage facility. The site 
plan is required to be reviewed by the Development Review Board (DRB) because per 6-
5(G)(1)(e) of the IDO the proposed development features more than 50,000 square feet of 
gross floor area for a non-residential development.   
   

1. Pursuant to 6-6(I)(3) Review and Decision Criteria An application for a Site Plan – DRB 
shall be approved if it meets all of the following criteria:  

 
a. 6-6(I)(3)(a) The Site Plan complies with all applicable provisions of this IDO, the 

DPM, other adopted City regulations, and any conditions specifically applied to 
development of the property in a prior permit or approval affecting the property.  
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The proposed development meets/exceeds the dimensional standards, parking, 
and landscaping/screening requirements of the IDO. The setbacks of the building 
complies with the 20-foot front and 10-foot side and rear setbacks of the NR-BP 
zone district. The maximum height of 40-feet for the building complies with the 65-
foot maximum building height of the NR-BP zone district. The building would cover 
19% of the site, which complies with the 50% maximum coverage of the site. The 
proposed parking is 42 spaces where a minimum of 35 parking spaces are required. 
The proposed landscaping being provided is 42,057 square feet where a minimum 
of 11,754 square feet is required. The façade design requirements of 5-11(E)(2)(b) 
met, with the building incorporating features including ground-floor transparent 
windows; windows on upper floors; primary pedestrian entrances; canopies over 
ground-floor windows; changes in color; texture or material every 50 feet of façade 
length and extending at least 20 percent of the length of the façade; and a change 
in parapet height at least every 100 feet of façade length.  
 

b. 6-6(I)(3)(b) The City's existing infrastructure and public improvements, including 
but not limited to its street, trail, drainage, and sidewalk systems, have adequate 
capacity to serve the proposed development, and any burdens on those systems 
have been mitigated to the extent practicable.   
 
The site has access to a full range of urban services including utilities, roads and 
emergency services. A traffic impact study (TIS) was not required for this project.  
 

c. 6-6(I)(3)(c) If the subject property is within an approved Master Development Plan, 
the Site Plan shall meet any relevant standards in the Master Development Plan in 
addition to any standards applicable in the zone district the subject property is in.   
 
The subject property is not located within an approved Master Development Plan, 
therefore this criterion does not apply. 

 
2. An Infrastructure List was approved with this Site Plan. A recorded Infrastructure 

Improvements Agreement (IIA) must be submitted.  
 

3. The proposed development is permitted within the NR-BP zone district. 
 

Conditions: 

1. This Site Plan is valid 7 years from DRB approval (6/8/2022). An extension may be 
requested prior to the expiration date.  

 
2. Final sign off is delegated to Transportation for a public roadway easement.  
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3. Final sign off is delegated to Planning for a recorded IIA and sealed and signed Plan 

sheets.    
 

4. The applicant will obtain final sign off from Transportation and Planning by September 
7, 2022 or the case may be scheduled for the next DRB hearing and could be denied 
her the DRB Rules of Procedure. 

 
 
 

APPEAL:  If you wish to appeal this decision, you must do so within 15 days of the DRB’s decision or by               
JUNE 23, 2022.  The date of the DRB’s decision is not included in the 15-day period for filing an appeal, and if 
the 15th day falls on a Saturday, Sunday or Holiday, the next working day is considered as the deadline for 
filing the appeal.     
 
For more information regarding the appeal process, please refer to Section 14-16-6-4(U) of the Integrated 
Development Ordinance (IDO).  Appeals should be submitted via email to PLNDRS@CABQ.GOV (if files are 
less than 9MB in size). For files larger than 9 MB in size, please send an email to PLNDRS@cabq.gov and 
request that staff send you a link via Smartfile to upload the files to. A Non-Refundable filing fee will be 
calculated and you will receive instructions about paying the fee online. 
 
You will receive notification if any person files an appeal.  If there is no appeal, you can receive Building 
Permits at any time after the appeal deadline quoted above, provided all conditions imposed at the time of 
approval have been met. Applicants submitting for building permit prior to the completion of the appeal 
period do so at their own risk. Successful applicants are reminded that there may be other City regulations 
of the IDO that must be complied with, even after approval of the referenced application(s). 
 
 

 
Sincerely, 

 
 
 
 

                                                                                                       Jolene Wolfley   
DRB Chair 

 
JW/jr 
 
Tierra West LLC, 5571 Midway Park Place NE, Albuquerque, NM 87109 

mailto:PLNDRS@CABQ.GOV
mailto:PLNDRS@cabq.gov
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