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FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 
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_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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October 12, 2023 

 

 

 

 

Attention: Planning Department  

 

Re: LOT 2-A, BLOCK 3, SANDIA RESEARCH PARK 

East side of Britt Street SE, between Gibson Blvd, SE and Research Blvd SE. 

Street Address is 1300 Britt Street SE 

Request for Administrative Amendment to Site Plan EPC (prior to IDO) 

 

Dear Planning Department: 

 

We are writing on behalf of our client, BlueHalo, to request approval of an Administrative Amendment to an existing Site 

Development Plan for Building Permit that was approved by EPC and DRB in 2009, and more recently amended in June of 

2023.   The current lot is described as LOT 2-A, BLOCK 3, SANDIA RESEARCH PARK.  The prior plan contained a phased 

development and at this time all phases have been completed. 

 

The zoning designation for this property was SU-1 for Industrial Uses, and was converted to NR-BP (Non-

Residential for Business Park) when the Integrated Development Ordinance took effect.  This zoning is not 

affected by the Application.   

 

Justifications for this Application are as follows to comply with applicable sections of the IDO (14-16-6-4-Y and 

6-4-Z).  The following is organized to coincide with the items identified in the IDO under section 6-4(Y)(2)(a) 

for easy reference. 

 

1. The purpose of this project is to add a vertical liquid nitrogen tank to supplement the processes within 

the facility.  Per 6-4(Y)(2)(a)1, this need was neither identified in 2009 when the prior site plan was 

approved by EPC and DRB, nor when the recent Administrative Amendment to the Site Plan was 

processed in June of 2023.   

2. The proposed site plan amendments do not increase of decrease any dimensional standards as identified 

in Table 6-4-4 beyond allowable thresholds.  Changes in landscaping requirements, and landscaping to 

parking ratios are all identified on the Administrative Amendment to the Site Plan.  Changes neither 

reduce any required landscaping or parking below requirements, nor increase building areas above the 

10% increase listed in Table 6-4-4. 

3. Open space is not changed by the proposed modifications to the site plan. 

4. The addition does reduce the distance between the building and the southern lot line, but does not 

encroach into any required setback.  Side yard Setbacks per Table 2-5-3 are 10ft for the NR-BP zone.  

The proposed addition will still maintain a 71’ side yard setback. 

5. No residential dwelling units are included in this development. 

6. Building Design Standards are not adjusted by this project.  The small addition is designed to blend in 

with the current building architecture.   

7. Landscaping area is slightly reduced by this project. The tabulated values for required and provided 

landscaping are provided on the Administrative Amendment to the Site Plan.  This project does not 

reduce the landscaping provided below require minimums.   

8. Parking layouts and counts will be not changed by this project so traffic patterns or volumes of traffic  

effected.   

9. No changes are required to the public infrastructure for this project. 

10. This minor addition does not change conditions that were imposed by the EPC or DRB during the 

approval process.  The Official Notice of Decision is included for easy reference.   



 

 

 
11. The site is not contained within an Overlay Zone as regulated by Par 14-16-3.  No Overlay Protection 

Zones was identified for the project site on the IDO Interactive Maps.   

12. Land use related to the proposed addition were specifically approved as part of the Site Plan EPC.  This 

project simply expands the square footage related to the Manufacturing within the building.   

13. Nonconformities have not been identified on the site.  This project does not propose to create any 

nonconformities per Section 16-14-6-8. 

  

The following is organized to coincide with the items identified in the IDO under section 6-4(Z)(1) for easy 

reference. 

  

1. The site development plan as amended still maintains all requirements that were in place in 2009 when 

the Site Plan EPC was approved, as well as the previously amended Site Plan (SI-2023-00843) that was 

approved in June of 2023. 

2. The proposed site plan amendments do not increase of decrease any dimensional standards as identified 

in Table 6-4-4 beyond allowable thresholds.  Changes landscaping requirements, and landscaping to 

parking ratios are all identified on the Administrative Amendment to the Site Plan.  Changes neither 

reduce any required landscaping or parking below requirements, nor increase building areas above the 

10% increase listed in Table 6-4-4. 

3. No changes are required to the public infrastructure for this project. 

4. No deviations, variances, or wavers are requested with this minor amendment.   

 

Thank you for your consideration.  We look forward to hearing from you. 

 

Please do not hesitate to contact me at 505-414-6212 if you have any questions or require additional information. 

 

Sincerely,  

 

 

 

 

David Aube 

 

cc: C:\Users\daube\Desktop\Coalescense\1300 Britt\Justification Letter 10-12-23.doc 
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