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Effective 12/16/2022 
 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

Previous NOD(s) do not exist for this property,
per previous email correspondence

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Bank of Albuquerque 
P.O. Box 2300  
Tulsa, OK 74102 
 
Bankofalbuquerque.com 

 
 

BOK Financial® is a trademark of BOKF, NA. Member FDIC. Equal Housing Lender . 
 

 
 
May 9, 2023 
 
 
 
Re:  6301 Jefferson Street NE Albuquerque, NM 87109 Project 
 
To Whom It May Concern: 
 
We at BOK Financial, authorize Wallace Design Collective, PC, Aaron Barnhart, to submit any 
and all applications on behalf of BOK Financial, property owner, of 6301 Jefferson Street NE, 
Albuquerque, NM 87109.   

 
Feel free to let me know if you have any questions regarding this issue. 
 
Sincerely, 
 
BOK FINANCIAL CORPORATION 
 
 

Leslie Yardman 
 
Leslie Yardman 
Vice President, Senior Facilities Manager 
Corporate Real Estate Services 
Email: lyardman@bokf.com 
Office: 505-855-0810 

mailto:lyardman@bokf.com


 
 

May 2, 2023 

 

 

City of Albuquerque Planning Department 

Plaza del Sol Building 

600 Second NW 

Albuquerque, NM 87102 

 

RE: BOKF – Albuquerque, NM  

 Minor Amendment Justification Letter 

   

The following is a letter, justifying the proposed changes to the Bank of Oklahoma Financial (BOKF) site, 

located at 6301 Jefferson St NE, Albuquerque, NM 87109. 

 

EXISTING SITE CONDITIONS 

The site will remain mostly the same, except for the area of improvements, totaling to ~ 0.25 acres on the 

south side of the building. In this section, there are currently 562 parking stalls and various generators, 

utility meters and appurtenances for the building.  

 

PROPOSED CHANGES TO SITE 

The site listed above will be adding a proposed armored car enclosure and revise paving for associated 

vehicular movements. This will require the removal of 26 parking stalls (for the turnaround and enclosure) 

to make room for these proposed improvements. BOKF is looking to provide a secure space for the 

loading/unloading of armored cars. This enclosure is 3-sided (no structural connections to the building), 

has a partial roof, will not be climate controlled, and will have existing utilities re-routed around/through to 

the extent required, within the site. No impacts to the adjacent parcels or public ROW are proposed. 

 

JUSTIFICATIONS PER IDO SECTION 14-16-6-4(Y)(2) 

1. The amendment is necessary because of site conditions or user requirements that were not 
known, and could not reasonably have been known, at the time the City approved the 
approval that is proposed to be amended, and that were not created by the actions of the 
owner of the property. 

JUSTIFICATION: At the time of original development/construction, this property was a Lowes 
warehouse. It now serves as a bank with different site security needs. 

2. The amendment does not increase or decrease the dimension of any standard beyond the 
thresholds allowed as minor amendments pursuant to Table 6-4-4 (cumulative of any earlier 
deviations or amendments). 

JUSTIFICATION: This amendment to the site plan does not affect existing gross building area 
or site setbacks. Furthermore, it does not affect parking in an adverse way, per the parking 
counts discussed in the proposed changes to site above. 

3. The amendment does not decrease the total amount of open space in the development and 



 
 

does not reduce the size of any open space abutting a lot containing a residential use. 

JUSTIFICATION: This does not apply to our site. It is located in a business/industrial park and is 
surrounded by adjacent commercial/industrial parcels. Our improvements are limited to our 
site. 

4. The amendment does not reduce any building setback adjacent to development containing 
residential uses by any amount. 

JUSTIFICATION: This does not apply to this site. There are no adjacent residential 
parcels/uses. 

5. The amendment does not increase the maximum number of residential dwelling units in the 
development from that shown in the existing permit, approval, or plan. If the property is 
located in a DT-UC-MS-PT area, the amendment does not decrease the required number of 
residential dwelling units in the development from that shown in the existing permit, approval, 
or plan. 

JUSTIFICATION: This does not apply to this site, since it falls within a business/industrial park. 

6. The amendment does not adjust a building design standard unless doing so improves the 
perception of building quality, variety, durability, and articulation when viewed from 
adjacent streets and abutting properties. 

JUSTIFICATION: This development falls on the south side of the building, and is not near a 
street frontage (Jefferson St NE). Furthermore, there appears to be a similar building addition 
to the south on the US Army Corps of Engineers property (Lots C3D1, C3D2). 

7. The amendment does not reduce the amount of total landscaping installed on the 
subject property or the amount of screening or buffering required on portions of the 
site abutting any property containing residential dwelling units and does not waive or 
weaken any other landscaping or buffering requirement unless the ZEO determines that 
alternative building design elements included in the amendment improve the visual 
quality and screening and buffering effect of landscaping as viewed from adjacent 
streets and public areas. 

JUSTIFICATION: No landscaping is reduced, no screening/buffering is reduced, and the 
site is not adjacent to any residential uses. 

8. The amendment does not increase the traffic accessing the subject property from local 
streets and does not increase or decrease the number of through streets, sidewalks, trails, or 
trail connections passing through the property or connecting to or designed to connect to 
abutting properties. 

JUSTIFICATION: There is no anticipated increase to traffic based on this improvement, since 
these improvements are related to improving circulation of armored vehicles within the site. 

9. The amendment does not require major public infrastructure or significant changes to access 
or circulation patterns on the subject property. 

JUSTIFICATION: No major public infrastructure improvements are anticipated as part of this 
minor amendment. It is strictly related to onsite improvements for circulation of armored 
trucks onsite. 

10. The amendment does not change a specific condition attached by a decision-making body 



 
 

listed in Table 6-1-1 to a prior development permit, approval, or plan for or including the 
subject property. For example, a specific condition attached to a prior approval requiring 
additional buffering to mitigate development impacts shall not be removed through a minor 
amendment process. 

JUSTIFICATION: There is no previous restriction or specific conditions provided on the previous 
approved modifications to the building in 2019 and 2020. 

11. The amendment does not affect a property in an Overlay zone as regulated pursuant to Part 
14-16-3, in which case amendments may be granted per the original approval process for the 
Site Plan governing the site. 

JUSTIFICATION: The site and its neighboring parcels do not fall within an overlay zone, per the 
IDO Zone Atlas Page E-17-Z, provided as part of the submission. 

12. The amendment does not approve any land use that was not authorized by the permit or 
approval or that is not allowed by right on the subject property. 

JUSTIFICATION: The amendment does not change the land use or zoning. 

13. The amendment does not expand a nonconformity as regulated per Section 14-16-6-8 
(Nonconformities). 

JUSTIFICATION: The site does not propose a non-conformity per the aforementioned 
section. The proposed enclosure will fall behind the minimum side setback of 10’. 

 

Should you have any additional questions or require additional information please let me know.  

 

Sincerely, 

 

WALLACE DESIGN COLLECTIVE 

 

Civil Engineering Services 

 

 

________________________ 

Aaron M. Barnhart, P.E. 

Associate 
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CAUTION
NOTICE TO CONTRACTOR

THE CONTRACTOR IS SPECIFICALLY CAUTIONED THE LOCATION AND
ELEVATION OF EXISTING UTILITIES AS SHOWN ON THESE PLANS ARE BASED
ON RECORDS OF THE VARIOUS UTILITY COMPANIES AND MEASUREMENTS
TAKEN IN THE FIELD. THE INFORMATION IS NOT TO BE  RELIED ON AS BEING
EXACT OR COMPLETE. THE CONTRACTOR MUST CALL THE LOCAL UTILITY
LOCATION CENTER AT LEAST 72 HOURS BEFORE ANY EXCAVATION TO
REQUEST EXACT FIELD LOCATIONS OF THE UTILITIES.
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