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Effective 12/16/2022 
 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

mailto:PLNDRS@cabq.gov
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_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

 

 

 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov


FORM P3                                                                                                                                                       Page 3 of 3 
 

Effective 12/16/2022 
 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
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June 6, 2023 
 
 
 
City of Albuquerque 
 
 
To Whom It May Concern: 
 
This letter authorizes Scott Anderson to act as an agent for Canyon Plaza/Longs Peak, 
LLC, with regards to a site plan for building permit for Tract A-1 Block “L” Cenaroca 
Subdivision, City of Albuquerque, Bernalillo County also known as 417 Tramway Blvd 
NE, Albuquerque, NM. 
 
If you have any questions or need additional information, please feel free to contact me at 
505 259-9776. 
 
 
 
Sincerely, 
 
 
_____________________ 
 
David Kleinfeld 
 



 
 
July 18, 2023 
 
 
James Aranda 
Deputy Planning Director 
City of Albuquerque 
600 2nd St. NW 
Albuquerque, NM 87102 
 

Subject: Site Plan Administrative Amendment Justification Letter 417 Tramway Blvd NE 

Dear Mr. Aranda, 

I am writing to request a Site Plan Administrative Amendment for 417 Tramway Blvd NE in accordance 
with the criteria outlined in Section 14-16-6-4(Z)(1)(a) of the City of Albuquerque Integrated 
Development Ordinance (IDO). This letter serves to describe, explain, and justify the request, providing 
detailed information as required by the IDO. 

According to 14-16-6-4(Z)(1)(a) this request is classified as a Minor Amendment as it meets all of the 
following: 

1. This plan meets the original requirements of the existing site development plan. The original site 
plan was approved as were the succeeding Administrative Amendments. The original site 
development plan allowed for a drive through at the south end cap and this request is a minor 
reconfiguration of the original approval. 

2. The requested change is with the thresholds for a minor amendment established in Table 6-4-4 
and the cumulative of the prior deviation or minor amendments. This request is for a 
modification that is less than a 10% modification to the original site plan and subsequent 
Administrative Amendments. 

3. The requested change does not require major public infrastructure or significant changes to 
access or circulation patterns on the site, and thus do not warrant additional review by the 
original decision-making body. The proposed modification is less than 10% of the cumulative 
changes from the originally approved site plan. 

4. No deviations, Variances, or Waivers are being sought as part of this project. 
 

Justification for the Amendment: 

The proposed amendment is necessary due to the following reasons: 

The property owner is in negotiations with a local coffee company to lease the endcap suite on the south 
side of the existing structure. To be competitive with national chain restaurants the business plan 
dictates that this business needs to provide a drive through window. The subject lease space was last 



 
occupied by a dry-cleaning company that had a drive-up sliding glass door. The proposed site layout 
changes are: the addition of illuminated menu boards that comply with the IDO, reconfiguration of 
parking lot striping to control the queuing of vehicles, the elimination of the existing sliding glass door 
drive-through and the creation of a new drive through window to increase car queuing. 

The requested site plan change is consistent with the use as originally approved by the EPC. The building 
maintains the same general configuration as per the previously approved Administrative Amendment for 
the tap room on the north side of the site. This request does not change the total area of the building. 
The proposed drive-through for this request is able to queue the vehicular traffic inside of the property 
lines and will not effect adjacent property and streets.  

The proposed request does not reduce the amount of off-street parking. 

Compliance with IDO Criteria: 

To support the request for the Site Plan Administrative Amendment, we demonstrate compliance with 
the criteria specified in Section 14-16-4-3(F)(4)(a) of the IDO as follows: 

• Drive-through facilities are a permissive accessory use for MX-L zoned properties. 
• The order board has an area of less than 50SF. 
• The order board is oriented away from the arterial street (Tramway). 
• The order board is concealed by two evergreen trees. 
• The subject property is not near Public Open Space. 

The proposed drive-through complies with the criteria specified in Section 14-16-5-5(I) of the IDO as 
follows: 

• The existing landscape buffer is greater than 6ft and shall be maintained. 
• The site plan notes that the order board shall not have loudspeakers audible beyond the 

property line. 
• The subject property does not abut a residential lot. 

 

Conclusion: 

In conclusion, the requested Site Plan Administrative Amendment for [property/address] is essential to 
accommodate changes that will benefit the development while adhering to the City of Albuquerque IDO. 
We have provided a thorough justification for the amendment, outlining how it meets the criteria 
outlined in Sections 14-16-6-4(z)(1)(a) and 14-16-4-3(F)(4)(a) of the IDO. 

We appreciate your time and consideration in reviewing this request. Should you require any additional 
information or documentation, please do not hesitate to contact me. 

Thank you for your attention to this matter. 

 



 
Sincerely, 

 

 

Scott C. Anderson, Principal 

Scott C. Anderson & Associates Architects 





























SITE PLAN

A-100

ADMINISTRATIVE AMENDMENT
417 TRAMWAY BLVD NE
ALBUQUERQUE, NM 87123

GENERAL NOTES

1. CONTRACTOR TO COORDINATE LOCATION OF ALL UTILITY ENTRANCES INCLUDING
BUT NOT LIMITED TO SANITARY SEWER, STORM SEWER, DOMESTIC WATER
SERVICE, FIRE PROTECTION WATER SERVICE, ELECTRICAL AND TELEPHONE
SERVICE.  CONTRACTOR TO COORDINATE LOCATIONS IN SUCH A MANNER TO
ASSURE PROPER DEPTHS ARE ACHIEVED, AS WELL AS COORDINATE WITH ANY
UTILITY COMPANIES FOR APPROVED LOCATIONS AND SCHEDULING OF
CONNECTION TO THEIR FACILITIES.

2. CONSTRUCTION SHALL COMPLY WITH ALL GOVERNING CODES AND BE
CONSTRUCTED TO SAME.

3. CONTRACTOR SHALL FOLLOW ALL LOCAL, STATE AND FEDERAL REGULATIONS IN
DISPOSING OF DEMOLISHED MATERIALS REMOVED FROM THIS SITE.

4. ALL UNSURFACED AREAS DISTURBED BY GRADING OPERATIONS SHALL RECEIVE 4"
OF TOPSOIL.

5. THE CONTRACTOR SHALL CONFORM TO ALL TRIBAL, STATE AND FEDERAL DUST
AND EROSION CONTROL REGULATIONS.  THE CONTRACTOR SHALL PREPARE AND
OBTAIN ANY NECESSARY DUST OR EROSION CONTROL PERMITS FORM
REGULATORY AGENCIES.

6. THE CONTRACTOR SHALL PROMPTLY REMOVE ANY MATERIAL EXCAVATED WITHIN
THE PUBLIC RIGHT OF WAY TO KEEP IT FROM WASHING OFF THE PROJECT SITE.

7. THE CONTRACTOR SHALL ENSURE THAT NO SOIL ERODES FROM THE SITE ON TO
OTHER PROPERTIES BY CONSTRUCTING TEMPORARY EROSION CONTROL BERMS
OR INSTALLING SILT FENCES AND WETTING THE SOIL TO KEEP IT FROM BLOWING.

8. WATERING, AS REQUIRED FOR CONSTRUCTION AND DUST CONTROL SHALL BE
CONSIDERED INCIDENTAL TO CONSTRUCTION AND NO MEASUREMENT OF PAYMENT
SHALL BE MADE THEREFOR.  CONSTRUCTION AREAS SHALL BE WATERED FOR DUST
CONTROL IN COMPLIANCE WITH GOVERNMENT ORDINANCES.  THE CONTRACTOR
SHALL BE RESPONSIBLE FOR LOCATING AND SUPPLYING WATER AS REQUIRED.

9. THE CONTRACTOR SHALL COMPLY WITH ALL APPLICABLE REGULATIONS
CONCERNING CONSTRUCTION NOISE AND HOURS OF OPERATION.

10. ALL IMPROVEMENTS LOCATED IN THE RIGHT OF WAY MUST BE INCLUDED ON A
PUBLIC WORK ORDER.

11. LANDSCAPING, FENCING AND SIGNING WILL NOT INTERFERE WITH CLEAR SIGHT
REQUIREMENTS. THEREFORE SIGNS, WALLS, TREES AND SHRUBBERY BETWEEN 3
AND 8 FEET TALL (AS MEASURED FROM THE GUTTER PAN) WILL NOT BE
ACCEPTABLE IN THE CLEAR SIGHT TRIANGLE.

12. ALL LOUDSPEAKERS SHALL NOT BE AUDIBLE BEYOND THE PROPERTY LINE.
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