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Effective 12/16/2022 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended Everything sent by NextRequest is attached.

____ 7) Copy of the Official Notice of Decision associated with the prior approval See attached.

____ 8) The proposed Site Plan, with changes circled and noted 
   Refer to the Site Plan Checklist for information need on the proposed Site Plan 

Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 
considered a Major Amendment and must be processed through the original decision-making body for the request 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
   Refer to the Site Plan Checklist for information need on the proposed Site Plan 

Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 
considered a Major Amendment and must be processed through the original decision-making body for the request 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov




July 18, 2024

To: Development Review Committee

FROM: Meri C Fox-Szauter, 
 SignPlex LLC

• RE: Kid’s Empire, Form P3, Justification for Minor Amendment

Please find the justifications for the Administrative Amendment for a sign on the Kid’s Empire
leased exterior facade space located at 10000 Coors Bypass NW, Suite CUO1C, Albuquerque NM 87114 as 
follows:

6-4(Y)(2)(a) A minor amendment must meet all of the following criteria.

(1) The amendment is necessary because of site conditions or user requirements that were not known, 
and could not reasonably have been known, at the time the City approved the approval that is proposed 
to be amended, and that were not created by the actions of the owner of the property.

•  Signage was not designated for this particular spot on the building elevations at the time
 the site development plan was approved. This amendment is to request allowance of an illuminated  
 channel letter sign on the exterior facade for Suite CUO1C. Signage is intended to guide the public to  
 this suite.

(2) The amendment does not increase or decrease the dimension of any standard beyond the thresholds 
allowed as minor amendments pursuant to Table 6-4-4 (cumulative of any earlier deviations or 
amendments).

•  As far as we understand this criteria, no. The purpose of this amendment is to request that the   
 allowance of an illuminated channel letter sign on Suite CUO1C exterior facade.

(3)  The amendment does not decrease the total amount of open space in the development and does not 
reduce the size of any open space abutting a lot containing a residential use.

•  No.  The amendment is merely to request the allowance of an illuminated LED channel letter sign
 on the exterior facade of Suite CUO1C. Neither open space within the development nor in any   
 abutting lot containing a residential use will be affected.

(4)  The amendment does not reduce any building setback adjacent to development containing residential 
uses by any amount.

•  The amendment will not reduce any building setback adjacent to development containing residential  
 uses by any amount.  The amendment is requesting allowance of an illuminated LED channel letter  
 sign on the exterior facade of Suite CUO1C.



• Page 2

(5) The amendment does not increase the maximum number of residential dwelling units in the 
development from that shown in the existing permit, approval, or plan. If the property is located in a DT-
UC-MS-PT area, the amendment does not decrease the required number of residential dwelling units in
the development from that shown in the existing permit, approval, or plan.

•  The amendment will have no effect on any residential developments what-so-ever. The amendment  
 will accompany an application for a sign permit for a building sign for Suite CUO1C, located at 10000  
 Coors Bypass NW only.

 
(6) The amendment does not adjust a building design standard unless doing so improves the perception 
of building quality, variety, durability, and articulation when viewed from adjacent streets and abutting 
properties.

•  The amendment will have no effect on any building design standards other than the allowance of an  
 illuminated channel letter sign on the leased space exterior facade of Suite CUO1C, Cottonwood Mall.

(7) The amendment does not reduce the amount of total landscaping installed on the subject property or 
the amount of screening or buffering required on portions of the site abutting any property containing 
residential dwelling units and does not waive or weaken any other landscaping or buffering requirement 
unless the ZEO determines that alternative building design elements included in the amendment improve 
the visual quality and screening and buffering effect of landscaping as viewed from adjacent streets and 
public areas.

•  The amendment will have absolutely zero effect on any landscaping. The proposed sign will be   
 installed on the exterior leased space facade of Suite CUO1C.

(8)  The amendment does not increase the traffic accessing the subject property from local streets and 
does not increase or decrease the number of through streets, sidewalks, trails, or trail connections passing 
through the property or connecting to or designed to connect to abutting properties.

•  Signage proposed for the amendment will have no effect on the traffic; will neither increase nor   
 decrease the number of through streets, sidewalks, trails, etc., passing through or connecting   
 adjacent properties.

(9) The amendment does not require major public infrastructure or significant changes to access or 
circulation patterns on the subject property.

•  The proposed amendment will not affect any major public infrastructure or require any changes at all  
 to circulation patterns around Cottonwood Mall . 
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(10)  The amendment does not change a specific condition attached by a decision-making body listed in 
Table 6-1-1 to a prior development permit, approval, or plan for or including the subject property. For 
example, a specific condition attached to a prior approval requiring additional buffering to mitigate
development impacts shall not be removed through a minor amendment process.

•  We are unaware of any specific conditions attached  by any decision-making body to any prior   
 development permits, approvals, or plans for or including the subject property.  The requested   
 amendment is to allow a sign on a leased space facade for which the original development permit did  
 not indicate any sign placement.

(11)  The amendment does not affect a property in an Overlay zone as regulated pursuant to Part 14-16-3, 
in which case amendments may be granted per the original approval process for the Site Plan governing 
the site.

•  A portion of this property is located in Overlay Zone CPO-2.  Proposed sign will not violate any of the 
restrictions or limitations listed in the IDO Part 14-16-3 , in particular those listed in  3-4(C)(5)(f) Signs.

(12)  The amendment does not approve any land use that was not authorized by the permit or approval or 
that is not allowed by right on the subject property.

•  The requested amendment is for the allowance of an illuminated sign on the exterior facade of Suite 
CUO1C, for Kid’s Empire. There will be no unapproved land use created by this amendment.

(13)  The amendment does not expand a nonconformity as regulated per Section 14-16-6-8 
(Nonconformities).

•  No.  The requested amendment is for the allowance of an illuminated sign on the exterior facade of  
 Suite CUO1C, for Kid’s Empire. 



 

      

 

 

  

 

06/21/24 

Dear City of Albuquerque, 

      

 

 

 

 

 

 

          

            

 

 
  

Lauren Salazar 
Project Development Manager 

This letter is to request signage approval for our business at 10000 Coors Bypass NW, Suite 

EU01C, Albuquerque, NM 87114. We are leasing the property and require signage to identify 

our business and advertise our service to the public. 

 

The signage will be used for the sole purpose of displaying our business name and logo. We 

believe signage is crucial to informing potential customers of our presence at this location.  

 

Thank you for your time and consideration. We look forward to your approval. 

https://www.kidsempire.com/












Dir of Design and Entitlements
2/6/24





From: City of Albuquerque Public Records
To: Meri Fox
Subject: [Document Released to Requester] City of Albuquerque public records request #24-6515
Date: Thursday, June 13, 2024 12:35:15 PM

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

-- Attach a non-image file and/or reply ABOVE THIS LINE with a message, and it will be sent to staff on this request. --

City of Albuquerque Public Records

Documents have been released for
record request #24-6515 along with the
following message:

Hello,
 
All responsive records have been provided via
NextRequest. Below this email will be a link to view/download
the responsive record(s). 
 
If you have any issues, please contact the City Clerk's office at
(505) 924-3650 for assistance in troubleshooting. 
  
Thank you for your patience. 
 
Sincerely, 
 
Unique Romero
IPRA Tech
Office of the City Clerk

1002609_Amended_Site_Dev_Plan_05_23_18.pdf
1002609_Site_Dev_Plan_01_06_94.pdf

mailto:cabq_24-6515-requester-notes@inbound.nextrequest.com
mailto:Meri@signplex.biz
https://nextrequest.cabq.gov/documents/35122830?token=55174583d9d2ed213e66ae47f5303a13
https://nextrequest.cabq.gov/documents/35122831?token=724a5728d07914c40203646ebb07ac4f


1002609.pdf
1002609 (2).pdf
1002609 (3).pdf
1002609 (4).pdf
1002609 (5).pdf
1002609 (6).pdf
1002609 (7).pdf

View Request 24-6515

Questions about your request? Reply to this email or sign in to contact staff at City of Albuquerque.
Technical support: See our help page

https://nextrequest.cabq.gov/requests/24-6515

Document links are valid for one month. After July 13, you will need to sign in to
view the document(s).

https://nextrequest.cabq.gov/documents/35122832?token=f5cef17bc9c1ac1ab94fd788e3e8bfc6
https://nextrequest.cabq.gov/documents/35122833?token=055107e6be0f72c6aff833353a9b0a15
https://nextrequest.cabq.gov/documents/35122834?token=f7dd2c26303a3830b091aa0bfaf4eab0
https://nextrequest.cabq.gov/documents/35122835?token=90aa2b709114e229c05a500e3c08ad69
https://nextrequest.cabq.gov/documents/35122836?token=60494f979a48b63f53674f2fb5f88703
https://nextrequest.cabq.gov/documents/35122837?token=90d79822d319089391250662432d4731
https://nextrequest.cabq.gov/documents/35122838?token=7fd7763b842cd7b0967161c4e8b3502c
https://nextrequest.cabq.gov/requests/24-6515
https://nextrequest.cabq.gov/requests/24-6515
https://www.nextrequest.com/
https://www.nextrequest.civicplus.help/hc/en-us/categories/17720084172567-Requesters
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