
DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 Albuquerque

City of

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application.

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions

Archaeological Certificate (Form P3) Site Plan – EPC including any Variances – EPC 
(Form P1)

Adoption or Amendment of Comprehensive 
Plan or Facility Plan (Form Z)

Historic Certificate of Appropriateness – Minor 
(Form L) Master Development Plan (Form P1) Adoption or Amendment of Historic 

Designation (Form L)

Alternative Signage Plan (Form P3) Historic Certificate of Appropriateness – Major 
(Form L) Amendment of IDO Text (Form Z)

Minor Amendment to Site Plan (Form P3) Demolition Outside of HPO (Form L) Annexation of Land (Form Z)

WTF Approval (Form W1) Historic Design Standards and Guidelines (Form L) Amendment to Zoning Map – EPC (Form Z)

Wireless Telecommunications Facility Waiver 
(Form W2) Amendment to Zoning Map – Council (Form Z)

Appeals

Decision by EPC, LC,  ZHE, or City Staff (Form 
A)

APPLICATION INFORMATION

Applicant: Phone:

Address: Email:

City: State: Zip:

Professional/Agent (if any): Phone:

Address: Email:

City: State: Zip:

Proprietary Interest in Site: List all owners:

BRIEF DESCRIPTION OF REQUEST

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.)

Lot or Tract No.: Block: Unit:

Subdivision/Addition: MRGCD Map No.: UPC Code:

Zone Atlas Page(s): Existing Zoning: Proposed Zoning:

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres):

LOCATION OF PROPERTY BY STREETS

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.)

Signature: Date:

Printed Name: Applicant or Agent 

FOR OFFICIAL USE ONLY

Case Numbers Action Fees Case Numbers Action Fees

Meeting/Hearing Date: Fee Total:

Staff Signature: Date: Project #

AA to add a door to the exterior north wall to allow employees to enter and exit for curb side assitance and delivery of food to
clients at curb side.

Ubaldo Muñoz 505-797-1318

5924 Anaheim Ave. NE Suite A ubaldo@jeebsandzuzu.com

Albuquerque NM 87113

Ubaldo Muñoz (Jeebs & Zuzu, LLC) 505-797-1318

5924 Anaheim Ave. NE Suite A ubaldo@jeebsandzuzu.com

Albuquerque NM 87113

6308 4TH STREET LLC

67A3

101506201810830601

E-15-Z MX - M MX - M
1 1 1.1083 AC

6308 4th St. NW, 87107 Montaño Osuna

DRB # 01450-00000-00278; Case # 00128 00000 01633

7-9-2024

Ubaldo Muñoz
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Effective 12/16/2022 
 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 
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Effective 12/16/2022 

_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
   Refer to the Site Plan Checklist for information need on the proposed Site Plan 

Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 
considered a Major Amendment and must be processed through the original decision-making body for the request 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

X
X
X
X
X

X
X
X

✔
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Effective 12/16/2022 
 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 
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ALBUQUERQUE,  NEW MEXICO
DOOR ADDITION

DESIGN CRITERIA

A. ZONING DESIGN CRITERIA
 1. LEGAL DESCRIPTION..................................................... TRACT A PLAT FOR TRACT A LANDS

OF HOLLAND WITHIN THEELENA
GALLEGOS GRANT  CONT 1.1083 AC

PARCEL #......................................................................... 101506201810830601

2. ZONING CLASSIFICATION.............................................. MX-M

3. PERMITTED AND ACTUAL USE..................................... RESTAURANT

B. ARCHITECTURAL DESIGN CRITERIA

1. OCCUPANCY GROUP.................................................... A-2

2. CONSTRUCTION TYPE.................................................. VB - NON SPRINKLED

3. FLOOR AREAS
EXISTING FIRST LEVEL....................................... 4,369 SF

4. OCCUPANCY LOAD
EXISTING DINING.................................................     128 PEOPLE
EXISTING KITCHEN 1,564 SF/200......................         8 PEOPLE

TOTAL EXISTING OCCUPANCY LOAD.........................     136 PEOPLE

PARKING COUNT:

PER EXISTING ORIGINAL PERMIT

INSIDE SEATING 128
PATIO SEATING   12

TOTAL SEATING 140

REQUIRED PARKING: 140 / 4 = 35 (NO ALCOHOL SERVED)
REQUIRED BIKE PARKING: 35 / 20 =   2

PROVIDED PARKING: 76
INCLUDED ADA PARKING SPACES:   4
PROVIDED BIKE PARKING:   5

GENERAL NOTES:

1. ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH IBC 2021, UMC 2021, UPC 2021, NEC 2017,
UAC 2022 ANSI A117.1-2015 AND IN ACCORDANCE WITH LOCAL PERMIT REQUIREMENTS.
SUBCONTRACTORS SHALL VERIFY LOCAL REQUIREMENTS.

2. ALL UTILITIES (PRIVATE AND PUBLIC) AND ACCESS CONNECTIONS SHALL BE COORDINATED, FEES
PAID AND CONSTRUCTION INSTALLED AS REQUIRED BY GOVERNING AGENCIES OR COMPANY.
EACH SUBCONTRACTOR SHALL BE RESPONSIBLE FOR OBTAINING SPECIFIC PERMIT, APPROVALS
AND PAYING ALL FEES AND TAXES.

3. SCOPE OF WORK CONSISTS IN INSTALLING AN EXTERIOR DOOR ON THE NORTH SIDE OF THE
BUILDING FOR EMPOLOYEES TO USE AS AN EXIT AND ENTRY IF NEEDED.

*** OCCUPANT LOAD > 100: SPRINKLERS REQUIRED
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To Whom It May Concern: 

6308 4th Street LLC 

8809 Coral Satin Court, NE 

Albuquerque, NM 87122 

As property owner of the location listed below, I authorize Mike Eras of Peter Defries Corporation 

and Jeebs and Zuzu, LLC to proceed as agents with the modifications to the building. 

Property Address: 

Dion's 

6308 4th Street, NW 

Albuquerque, NM 87107 

Description: Tract A Plat for Trace A Lands of Holland Within 

Theelena Gallegs Grant Cont 1.1083 AC 

Je 

Managing Member of LLC 



 

 
5924 Anaheim Ave., NE Suite A        Albuquerque, NM    87113        (505)  797-1318  

March 1, 2024 
 
To Whom It May Concern 
City of Albuquerque Development Review Services 
600 2nd Street, NW 
Albuquerque, NM 87102 

RE: Dion’s  
Minor Amendment to site Development Plan 
Approved Prior to the Effective Date of The IDO 

 6308 4th Street, NW 
 Albuquerque, NM 87107 
   
Intentions are to add a single door to the building on the north side for employees only to access the north side 
parking lot directly from the kitchen area. Rail with cane detection shall be added at the sidewalk to mitigate door 
swinging into pedestrian path. Parking wheel bumper shall be added to the two existing parking stalls to limit 
vehicle encroachment onto the sidewalk pedestrian clear path on the sidewalk. No other changes shall be 
completed to the site plan and building elevations. 
 
Per IDO Section 14-16-6-4(Z)(1)(a): 6-4(Z)(1)(a) Minor Amendments: 
1. The existing site development plan specifies the requirements in place at the time of approval. Adding the 
exterior door to the north side of the building does not change any of the original approved requirements. There is 
a minor change to the north elevation but it does not deviate from the original intent of specific requirements. 
2. This Requested change, the addition of the door to the north side is within the thresholds for minor amendments 
established in Table 6-4-4, cumulative of prior deviations or minor amendments. This request does not add any 
square footage to the building, which will not change the existing setbacks, and no site work will be completed with 
exception of adding two wheel stops in two existing parking stalls adjacent to the new exterior building door.  
3. The requested change does not require major public infrastructure or significant changes to access or circulation 
patterns on the site. All parking layout, access locations and pedestrian and vehicular circulation shall remain per 
original approved development. 
4. With the addition of the door we are not requesting any deviations, variances, or Waivers to the original intent 
or approval of the current and existing site. 
 
If you have any questions, please let me know.  
 
Sincerely,  
 
 
Ubaldo Muñoz,  
CFM, GB98 QP 
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 1" = 20'-0"1 Site Plan

GENERAL: NO CHANGES ARE PLANNED FOR EXISTING
SITE, EXCEPT FOR ADDING PARKING WHEEL STOP BUMPER
AT NEW DOOR.

SITE: 46,576 S.F. = 1.07 ACRES
BUILDING: 4,369 S.F.
ZONING: SU-1/C-1
LEGAL: TRACT A, LANDS OF HOLLAND
ZONE ATLAS: E-15-Z
ADDRESS: 6308 4TH STREET, ALBUQUERQUE, NM

SEATING: 128 INSIDE, 12 PATIO, 140 TOTAL

REQD. PARKING: 140/4 = 35
REQD. BIKE PARKING: 35/20 = 2

PROVIDED PARKING: 76 INCLUDING 4 HC SPACES
PROVIDED BIKE PARKING: 5
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EXISTING WOOD/METAL GATES

EXISTING STUCCO
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RE-PAINTED "LIGHT TAN"
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EXISTING DOOREXISTING WINDOWS

EXISTING STUCCO
TO REMAIN

EXISTING SIGNAGE

EXISTING DOOR EXISTING WINDOWSEXISTING WINDOWS

NEW DOOR

EXISTING STUCCO
TO REMAIN

EXISTING SIGNAGE

EXISTING LIGHTING

EXISTING CANOPY

EXISTING DOOR EXISTING WINDOWS
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 3/16" = 1'-0"2 Building Elevation - South
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