
DEVELOPMENT REVIEW APPLICATION 
Effective 7/18/23Albuquerque

City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions 

☐ Archaeological Certificate (Form P3)
☐ Site Plan – EPC including any Variances – EPC

(Form P1)

☐ Adoption or Amendment of Comprehensive

Plan or Facility Plan (Form Z)

☐ Historic Certificate of Appropriateness – Minor

(Form L)
☐ Master Development Plan (Form P1)

☐ Adoption or Amendment of Historic

Designation (Form L)

☐ Alternative Signage Plan (Form P3)
☐ Historic Certificate of Appropriateness – Major

(Form L)
☐ Amendment of IDO Text (Form Z)

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z)

☐WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z)

☐Wireless Telecommunications Facility Waiver

(Form W2)
☐ Amendment to Zoning Map – Council (Form Z)

Appeals 

☐ Decision by EPC, DHO, LC,  ZHE, or City Staff

(Form A)

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 

☐ Alternative Landscaping Plan (Form P3)

Minor amendment request to site development plan, originally approved  by the EPC in 2008. Changes include 
pedestrian circulation and were required for ADA compliance
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Effective 12/16/2022 
 

FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS  

_ ARCHAEOLOGICAL CERTIFICATE 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Archaeological Compliance Form with property information section completed 

____ 6) Only the information above is required unless the City Archaeologist determines that the 
application does not qualify for a Certificate of No Effect, in which case a treatment plan 
prepared by a qualified archaeologist that adequately mitigates any archeological impacts of the 
proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

_ MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated  

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Y)(2) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

_ MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF 
THE IDO 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-4(Z)(1)(a) 

____ 6) The approved Site Plan being amended 

____ 7) Copy of the Official Notice of Decision associated with the prior approval 

____ 8) The proposed Site Plan, with changes circled and noted 
               Refer to the Site Plan Checklist for information need on the proposed Site Plan 
              Minor Amendments be within the thresholds established in IDO Table 6-4-4. Any amendment beyond these thresholds is 

considered a Major Amendment and must be processed through the original decision-making body for the request 

 

_ ACCELERATED EXPIRATION OF SITE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 6) Site Plan to be Expired 

 

 

 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

_ ALTERNATIVE SIGNAGE PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 

____ 6) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-6-5(C)(3)(b) 

____ 7) Sign Posting Agreement 

____ 8) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

 

_ ALTERNATIVE LANDSCAPING PLAN 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) Development Review application form completed, signed, and dated 

____ 2) Form P3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Justification letter describing, explaining, and justifying the request per the criteria in IDO 
Section 14-16-5-6(C)(16) 

____ 6) Landscape Plan 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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 5571 Midway Park Pl. NE Albuquerque, NM 87109  |  505-858-3100  | tierrawestllc.com 

 
September 25th, 2024 
 
Ms. Jolene Wolfley 
Development Facilitation Team 
600 Second NW 
Albuquerque, NM 87102 
 
RE: MINOR AMENDMENT TO PRE-DO APPROVAL – SITE DEVELOPMENT PLAN  

TR 3-A-1 PLAT OF LOTS 3-A-1 AND 3-B-1 COORS VILLAGECONT 6.5543 AC 
4500 QUAKER HEIGHTS PL NW ALBUQUERQUE NM 87120  
IDO ZONE ATLAS PAGE F-11-Z 

 
 
Dear Ms. Wolfley: 
 
Tierra West LLC, representing Ativo LLC, is formally requesting an administrative adjustment 
to a previously approved Site Plan for a property located at 4500 QUAKER HEIGHTS PL NW. 
This property, legally described as TR 3-A-1 PLAT OF LOTS 3-A-1 AND 3-B-1 COORS 
VILLAGECONT 6.5543 AC, and currently zoned MX-L. 
 
We’re seeking minor modifications to the site plan, which are described below in the “Proposed 
Changes” section. The subject site is currently being developed as a Senior Independent 
Living. The proposed changes are necessary to meet ADA standards, ensuring the site is fully 
accessible to individuals with disabilities. These adjustments, such as reconfiguring sidewalks, 
adding ramps, and modifying pedestrian crossings, will improve safety and ease of movement 
throughout the property. By prioritizing accessibility, these modifications will enhance the 
quality of life for all future residents, creating a more inclusive and user-friendly environment.  
 
In addition, these updates align with the originally approved site plan and do not introduce 
significant changes to infrastructure or access. We respectfully request your approval of this 
administrative adjustment, which will promote safety, accessibility, and a better living 
experience for the community. 
 
The request aligns with the guidelines outlined in the IDO Provision 14-16-6-4(Y)(1)(a) for 
amendments to pre-IDO approvals, that adhere to all relevant Use-Specific Standards, IDO 
Development Standards, and DPM regulations. As detailed in this letter, our proposal fully 
meets the criteria specified in IDO Provision 14-16-6-4(Y)(2)(a). 
 
History 
 
EPC Approval 
On November 13,2008 the Environmental Planning Commission voted to approve Project 
1000032/08EPC-40030, a Site Plan for Subdivision and a Site Plan for Building Permit. The 
notice of decision for this case can be found in the attachments. At the time of this approval, 
the subject site was zoned S-3. This approval was in 2008, which was pre-IDO. The application 
for final DRB sign off was submitted by Tierra West on 09/07/2018.  
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Controlling Site Plan 
The EPC approval cited above provided design guidelines, provided as part of this packet. The 
design guidelines outline Site Design, Internal Focus Area, Roadway Standards, Access 
(Primary Entry), Pedestrian Connections and Trails, Building Setbacks, Off-Street Parking, Site 
and Building Lighting, Building Form, Building Materials, Transportation Demand Management 
(TMD), and Landscaping. These guidelines can be found in the application packet. 
 
Administrative Amendments 
 
SI-2018-000151, PR-2018-001584 
Approved Administrative Amendment – 4/17/2020 – Minor changes to building footprint, 
revised building elevations, updated parking, access, circulation and landscape.  
 
SI-2018-000151, PR-2018-001584 
Approved Administrative Amendment – 11/2/2020 – Adjustments to building paint palette to 
better fit with surrounding neighborhood, addition of fiberglass impregnated downspouts, faux 
façade posts. Enhanced landscaping, addition of a rooftop deck and associated elevator 
overrun. Addition of dog park and flagpole. 
 
Proposed Changes: 
 
The proposed changes are based on minor site adjustments as listed below. The changes were 
required to maintain ADA compliance, which will provide accessibility and ease of circulation 
for future residents of the Independent Senior Living facility  
 

1. Removed ADA Curb 
2. Reconfigured southwest sidewalk connection 
3. Added ramp for ADA 
4. Moved ADA Pedestrian Crossing to Top of Grade Break 
5. Relocated sidewalk and light base to allow Fire Access 
6. Added step to generator pad access 
7. Removed ADA Crossing 
8. Removed Pedestrian Connection to Quaker Heights Sidewalk 
9. Reconfigure drainage slope 

 
All the changes are related to pedestrian circulation and are compliant with standards set forth 
by prior approvals, the IDO and the DPM. The portion of the IDO that is addressed in the 
amendment is IDO Section 14-16-5-3(D)(3), access and circulation.  

 
IDO Justification Criteria 
This request complies with and is not in conflict with the requirements for a Minor Amendment, 
as outlined in IDO Section 14-16-6-4(Y)(A) below. 
 

a. The existing site development plan specifies the requirements in place at the time of 
approval, and the requested change still meets the original requirements. 
 
The originally approved design standards included in this application discuss the 
requirements for on site pedestrian circulation and sidewalks. Those requirements are 
still being met. Where silent, IDO Section 14-16-5-3 applies, which describes 
requirements for access and connectivity, and are also being met.  
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b. The requested change is within the thresholds for minor amendments established in 
Table 6-4-4, cumulative of prior deviations or minor amendments. 

 
The request does not affect a numerical standard, it does however minimally 
reconfigure site circulation to meet ADA standards. There is not a numerical standard 
which is measured by the IDO that is changed or affected. All requirements of the site 
development plan and the IDO are met. Changes to sidewalks maintain widths required 
by the original site development plan. 

 
c. The requested change does not require major public infrastructure, significant changes 

to access to the subject property, or a traffic impact study, which would warrant 
additional review by the original decision-making body. 

 
The request does not require major public infrastructure, nor has it made significant 
changes to access the subject property. No traffic impact study is required, and the 
request does not warrant additional review by the original decision-making body.  
 

d. No deviations, Variances, or Waivers shall be granted for minor amendments. 
 
 No deviations, Variances, or Waivers are requested.  
Conclusion 
 
In conclusion, the proposed changes are minor adjustments focused on enhancing pedestrian 
circulation and ensuring compliance with ADA standards. These modifications are consistent 
with the previously approved site plan and do not introduce any significant changes to access, 
infrastructure, or other essential site features. We believe these revisions align with the intent 
of the IDO and will contribute positively to the functionality and accessibility of the site. We 
respectfully request your approval of this administrative adjustment. 
 
If you have any questions or need additional information, please do not hesitate to contact us. 
 
Sincerely, 
 
 
 
 
Sergio Lozoya 
Planner 
 
JN: 2019064 
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