
A 
Effective 12/13/2022 

Effective 11/16/2023 

City of 

lbuquerque   DEVELOPMENT FACILITATION            
TEAM (DFT) APPLICATIONS 

 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

MISCELLANEOUS APPLICATIONS ☐ Extension of Infrastructure List or IIA (Form S3)

☐ Site Plan Administrative DFT (Forms SP & P2) PRE-APPLICATIONS 

☐ Final EPC Sign-off for Master Development/Site Plans - EPC (Form P2) ☐ Sketch Plat Review and Comment (Form S3)

☐ Infrastructure List or Amendment to Infrastructure List (Form S3) ☐ Sketch Plan Review and Comment (Form S3)

☐ Temporary Deferral of S/W (Form S3) APPEAL 

☐ Extension of IIA: Temp. Def. of S/W (Form S3) ☐ Decision of Site Plan Administrative DFT (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent
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Effective 12/16/2022 

FORM S3: ADMINISTRATIVE APPLICATIONS – Development Facilitation Team (DFT) as of 12/25/2022 

_ AMENDMENT TO INFRASTRUCTURE LIST 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form S3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Amended Infrastructure List 

____ 6) Original Infrastructure List 

_ TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) A scale drawing showing the location of the deferred sidewalk with appropriate dimensions 

_ EXTENSION OF THE IIA FOR TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the deferral or extension 

____ 6) Drawing showing the sidewalks subject to the proposed deferral or extension 

_ INFRASTRUCTURE LIST EXTENSION OR AN INFRASTRUCTURE IMPROVEMENTS AGREEMENT (IIA) 
EXTENSION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 6) Preliminary Plat or Site Plan 

____ 7) Copy of DRB approved Infrastructure List 

____ 8) Copy of recorded IIA 

_ SKETCH PLAT OR SKETCH PLAN REVIEW AND COMMENT 
A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

____ 4) Letter describing, explaining, and justifying the request  

____ 5) Scale drawing of the proposed subdivision plat or Site Plan 

____ 6) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements, if there is any existing land use 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Page 1 of 1 
5571 Midway Park Pl. NE Albuquerque, NM 87109  |  505-858-3100  | tierrawestllc.com 

September 30th, 2024 

Ms. Jolene Wolfley 
Development Facilitation Team 
600 Second NW 
Albuquerque, NM 87102 

RE: 4570 PARADISE BLVD NW, ALBUQUERQUE, NM 
TR A-1 PLAT FOR TR A-1 A PORTION OF LOT 3 BLK ‘E’ 
IIA EXTENSION 

Dear Ms. Wolfley: 

Tierra West LLC, on behalf of Paradise Hills Holding Company, is formally requesting an IIA 
Extension 

IDO Justification Criteria 

14-16-6-4(W)(4)(b) The ZEO must determine whether the application for a time extension
meets both of the following requirements:

1. The applicant submitted a letter of justification for the requested time extension
before the expiration of the original permit or approval.
The expiration of the current permit is October 6, 2024.

2. Circumstances beyond the control of the applicant have prevented construction,
use, or occupancy of the property pursuant to 14-16-6-4(X)(2)(b)
The school is unable to go to construction while dealing with the increased costs of
construction stemming from the Covid 19 pandemic.  They intend to begin construction
in the second quarter of 2025 assuming prices start to come down.

The project is a good site and please extend the construction deadline for those improvements. 

Tierra West, on behalf of Paradise Hills Holding Company respectfully requests that this IIA 
Extension for two years from October 6, 2024, to October 6, 2026, is considered and approved 
administratively.  

Sincerely, 

Sergio Lozoya 
Senior Planner 

JN:  2017092 
RRB/sl/jn 
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	2 Form S3 with all the submittal items checkedmarked_2: 
	3 Zone Atlas map with the entire site clearly outlined and labeled_2: 
	4 Letter of authorization from the property owner if application is submitted by an agent_2: 
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	undefined_3: Off
	undefined_4: Off
	undefined_5: Off
	undefined_6: Off
	undefined_7: Off
	undefined_8: Off
	undefined_9: Off
	ApplicantOwner: Paradise Hills Holding Company
	Phone: 
	Address: 4570 Paradise Blvd
	Email: 
	City: Albuquerque
	State: NM
	Zip: 87114
	ProfessionalAgent if any: Tierra West LLC
	Phone_2: 505-858-3100
	Address_2: 5571 Midway Park Place
	Email_2: jniski@tierrawestllc.com
	City_2: Albuquerque 
	State_2: NM
	Zip_2: 87109
	Proprietary Interest in Site: 
	List all owners: 
	Lot or Tract No: A-1
	SITE INFORMATION Accuracy of the existing legal description is crucial Attach a separate sheet if necessary: E
	Unit: 2
	SubdivisionAddition: Albuquerque West
	MRGCD Map No: 
	UPC Code: 101306409028520304
	Zone Atlas Pages: 
	Existing Zoning: NR-C
	Proposed Zoning: NR-C
	 of Existing Lots: 1
	 of Proposed Lots: 1
	Total Area of Site Acres: 3.4816
	Site AddressStreet: 4570 Paradise Blvd
	CASE HISTORY List any current or prior project and case numbers that may be relevant to your request: 1004000, PR-2018-001183, SD-2020-00199 (IIA), PR-2020-004213, SI-2020-00722 (SITE PLAN)
	I certify that the information I have included here and sent in the required notice was complete true and accurate to the extent of my knowledge: 
	Date: 10.1.2024
	Printed Name: Sergio Lozoya
	Applicant or Agent: 
	undefined_10: Off
	undefined_11: On
	Text1: Eagle Ranch
	Text2: Coors
	Text4: Tierra West LLC, on behalf of Paradise Hills Holding Company, is formally requesting an IIA Extensionfor Tract A-1 Albuquerque West Unit 2 located at 4570 Paradise Blvd


