
 

 

 

 

 

MAJOR SUBDIVISION FINAL PLAT APPROVAL 



 

 

 

 

 

PLAT DOCUMENTATION 



Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application.   Please note that these applications are not reviewed in a public meeting. 

(Forms S & S1) (Form V2)  

(Forms S & S1) (Form V2) 

(Form S1) (Form V2) 

(Forms S & S2) (Form V) 

 (Forms S & S2) (Form V) 

(Forms S & S2) (Form V) 

(Form A)

 

08-14-2023



FORM S2   Page 1 of 3 

Effective 12/16/2022 

FORM S2: SUBDIVISION OF LAND – MINOR ACTIONS 
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is 
required. 

_ MAJOR SUBDIVISION FINAL PLAT APPROVAL 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the t  
documentation sections in bold below. 

PLAT DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S2 with all the submittal items checked/marked 

____ 3) Form S with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Proposed Final Plat with the surveyor’s, property owner’s, City Surveyor's, utility, and AMAFCA 

signatures on the Plat. 

____ 6) Design elevations & cross sections of perimeter walls  

____ 7) Recorded Infrastructure Improvements Agreement 

SUPPORTIVE DOCUMENTATION 

____ 8)   Letter of authorization from the property owner if application is submitted by an agent 

____ 9)   Letter describing and explaining the request  

____ 10) Landfill disclosure and EHD signature line on the Plat if property is within a landfill buffer 

____ 11) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 X

 X

 X

 X

 X
 X

 X
 X

 N/A

✔

 X

N/A



FORM S2                                                                                                                                                       Page 2 of 3 
 

Effective 12/16/2022 
 

_ SUBDIVISION OF LAND – MINOR (PRELIMINARY/FINAL PLAT APPROVAL) 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

PLAT DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S2 with all the submittal items checked/marked 

____ 3) Form S with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Proposed Preliminary/Final Plat with the surveyor’s, property owner’s, City Surveyor's, utility, 
and AMAFCA signatures on the Plat   

____ 6) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements (to include sidewalk, curb & gutter with distance to property 
line noted) if there is any existing land use  

     _   7) Sidewalk Exhibit and/or cross sections of proposed streets  

____ 8) Proposed Infrastructure List, if applicable 

SUPPORTIVE DOCUMENTATION 

____ 9)   Letter of authorization from the property owner if application is submitted by an agent 

____ 10) Letter describing, explaining, and justifying the request per the criteria in IDO 14-16-6-6(K)(3) 

____ 11) Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 

____ 12) Landfill disclosure and EHD signature line on the Plat if property is within a landfill buffer 

PUBLIC NOTICE DOCUMENTATION 

____ 13) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1)  

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

____ 14) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

 



FORM S2                                                                                                                                                       Page 3 of 3 
 

Effective 12/16/2022 
 

_ MINOR AMENDMENT TO PRELIMINARY PLAT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S2 with all the submittal items checked/marked 

____ 3) Form S with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Letter of authorization from the property owner if application is submitted by an agent 

____ 6) Proposed Amended Preliminary Plat and/or Grading and Drainage Plan 

____ 7) Original Preliminary Plat and/or Grading and Drainage Plan 

____ 8) Infrastructure List, if applicable 

____ 9) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 



FORM S: PRE-APPROVALS/SIGNATURES  
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is required. 

Legal Description & Location: 

Job Description: 

Hydrology:

• Grading and Drainage Plan ____ Approved _____ NA 
• AMAFCA ____ Approved _____ NA 
• Bernalillo County ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 
• MRGCD ____ Approved _____ NA 

________________________ ____________ 
Hydrology Department Date 

Transportation:

• Traffic Circulations Layout (TCL) ____ Approved _____ NA 
• Traffic Impact Study (TIS) ____ Approved _____ NA 
• Neighborhood Impact Analysis (NIA)  ____ Approved _____ NA 
• Bernalillo County ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 

________________________ ____________ 
Transportation Department  Date 

Albuquerque Bernalillo County Water Utility Authority (ABCWUA):
• Availability Statement/Serviceability Letter ____ Approved  _____ NA 
• ABCWUA Development Agreement ____ Approved  _____ NA 
• ABCWUA Service Connection Agreement ____ Approved  _____ NA 

_______________________ ____________ 
ABCWUA Date 

Infrastructure Improvements Agreement (IIA*) ____ Approved
AGIS (DXF File) ____ Approved 
Fire Marshall Signature on the plan ____ Approved 
Signatures on Plat
• Owner(s) _____ Yes 
• City Surveyor _____ Yes 
• AMAFCA** _____ Yes  _____ NA 
• NM Gas** _____ Yes   
• PNM ** _____ Yes   
• COMCAST** _____ Yes   
• MRGCD** _____ Yes  _____ NA 

* Prior to Final Plat submittals and/or Final Site Plan approval submittals (include a copy of the recorded IIA)
** Signatures required for Final Plat application and not required for Preliminary Plat application

Revised 12/16/22 

____________________________________________________________________
Hydrology Department

____________
ansportation De

6/9/2023

X
X
X
X
X

 Sarah Luckie

x
x
x

6/9/2023

Preliminary/Final Plat Approval
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SUPPORTIVE DOCUMENTATION 





 

P:\20220092\Correspondence\Submittals\DHO\Final Plat\Submittal Letter.docx 

August 9, 2023 

 

 

DHO  
Planning Department 
415 Silver Ave SW 
Albuquerque, NM 87102 
 

Re: Submittal for Final Plat – Estates at Academy (Tract A-2 Plat of Tract A-1 and A-2 
Hoffmantown Baptist Church Site, Hoffmantown) PR-2018-001560 

 

Dear Development Hearing Officer,  

Bohannan Huston Inc. is submitting for Final Plat to be heard on August 23, 2023, for the 
above-mentioned site.  The Estates at Academy encompasses 14 acres to be subdivided into 
39 lots of varying sizes and 13 Private Tracts.  On March 1, 2023, the Development Review 
Board held a public meeting concerning the Preliminary Plat and applicable variance 
applications for the referenced site and approved all requests, moving the application process 
forward.   

We ask you please review this request and schedule this application for Final Plat Approval for 
project PR-2018-001560 to be heard on the DHO hearing date as mentioned above.  
 
Sincerely,  

 

 
Yolanda Padilla Moyer, PE 
Vice President 
Community Development and Planning 




