




FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided to 
City Staff using other on-line resources such as Dropbox or FTP. 
 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 
       Letter of authorization from the property owner if application is submitted by an agent 
       Zone Atlas map with the entire site clearly outlined and label 
 

 ARCHEOLOGICAL CERTIFICATE 
       Archaeological Compliance Documentation Form with property information section completed 
       Only the information above is required unless the City Archaeologist determines that the application does not qualify for 

a Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates 
any archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval 
per the criteria in IDO Section 14-16-6-5(A)(3)(b) 

 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(2) 
       The approved Site Plan being amended 
       Copy of the Official Notice of Decision associated with the prior approval 
       The proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
       Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 

multifamily development except if the development is industrial or the multifamily is less than 25 units  

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Z)(1)(a) 
       The approved Site Development Plan being amended 
       Copy of the Official Notice of Decision associated with the prior approval 
       The proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 
       Completed Site & Building Design Considerations Form in accordance with IDO Section 5-2(D) for new commercial and 

multifamily development except if the development is industrial or the multifamily is less than 25 units  

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-4. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body 
for the request. 

 
 ACCELERATED EXPIRATION SITE PLAN 

      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2)(c) 
      Site Plan to be Expired  
 

 ALTERNATIVE SIGNAGE PLAN 
       Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(C)(3)(b) 
       Required notices with content per IDO Section 14-16-6-4(K) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected 
Neighborhood Association representatives 

       Sign Posting Agreement 
 

 ALTERNATIVE LANDSCAPE PLAN 
 

      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
      Landscape Plan  
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6501 Americas Parkway NE, Suite 400  •  Albuquerque, NM 87110  •  T 505.247.0294  •  F 505.242.4845  •  www.whpacific.com 

April 28, 2022 

 

Mr. Hartwell Briggs, RA 

Planning Manager 

City of Albuquerque Aviation Department 

 

RE:   RENTAL CAR FACILTY (RAC) – Ready & Return Lot Driveway Improvement 

Administrative Decisions Submittal for Minor Amendment to Site Plan 

3400 University Blvd SE, Albuquerque, NM 87106 

 

 

 

Dear Mr. Briggs, 

 

Our office is making submittal to Building & Development Services for Development Review 

for Rental Car Facility (RAC) Administrative Decisions Submittal for Site Plan Amendment.  

The submittal process requires the applicant (City of Albuquerque Aviation Department) to 

authorize the agent (WHPacific – an NV5 company) to make the submittal and represent 

Albuquerque Sunport Aviation Department on this specific project for this specific application.  

Please provide your authorization of WHPacific – an NV5 company with your signature 

concurrence below. 

 

 

Thank you. 

 

 

              

Minxuan (Jacky) Lin, PE                  Hartwell Briggs, RA   date 

Civil Engineer                  City of ABQ Aviation/ Planning Manager 
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6501 Americas Parkway NE, Suite 400  •  Albuquerque, NM 87110  •  T 505.247.0294  •  F 505.242.4845  •  www.whpacific.com 

May 2, 2022 

 

Mr. Jay Rodenbeck 

Senior Planner – Planning Department  

City of Albuquerque 

600 Second St., NW 

Albuquerque, New Mexico 87102 

 

Re:   Site Plan Amendment for Rental Car Facility (RAC) – Ready & Return Lot 

Driveway Improvement 

Project Justification Letter 

Reference:  

 

Dear Mr. Rodenbeck, 

 

This letter provides necessary information supporting a Site Plan Amendment to accommodate 

the improvement for the existing Ready & Return Lot driveway within the Rental Car Facility 

(RAC). 

 

The purpose of the project amendment will consist of expand the existing concrete driveway to 

the west and install a new driveway east of the existing driveway within the existing parking lot 

for the needs for two separated entrances and exit for (2) two different rental car companies. 

 

Justification per criteria in IDO Section 14-16-6-4(Z)(1)(a) 

 

1. The existing site development plan specifies the requirements in place at the time of 

approval, and the requested change still meets the original requirements. 

Justification: The proposed improvement does not change any design standards or 

requirements from the original approved site plan and or previously approved Site Plan 

Administrative Amendment.  

 

2. The requested change is within the thresholds for minor amendments established in Table 

6-4-4, cumulative of prior deviations or minor amendments. 

Justifications: The proposed project improvement are within Table 6-4-4: the allowable 

Minor Amendments. a) Building gross floor area: no change or N/A. b) Front, Side Rear 

setbacks: no change or N/A. c) Building Height: no change or N/A.  d)Wall and fence 

height: remain the same height as existing on site. e) Any other numerical standard: 

Parking spaces changes within the 10% limit. f) Any other addition or revision that would 

otherwise be decided as a Permit – Sign, Permit – Wall or Fence – Minor, or Site Plan – 

Administrative: All new improvement for this project consisted of the same design 

requirement as it was approved. g) Any standard cited in an application for “reasonable 

accommodation” or “reasonable modification” under the federal Fair Housing Act 

Amendments of 1998 (or as mended): No deviation or N/A for this item for project.  

 



 
3. The requested change does not require major public infrastructure or significant changes 

to access or circulation patterns on the site, which would warrant additional review by the 

original decision-making body. 

Justifications: The proposed project improvement includes expand the existing concrete 

driveway and construct new driveway; the improvement does not affect the existing 

circulation patterns of the vehicle travel within the RAC vehicle return parking lot. 

Minimal traffic control required during construction, but access or circulation patterns 

remain. 

 

4. No deviations, Variances, or Waivers shall be granted for minor amendments. 

Justification: No deviation, Variances, or Waivers requested for project improvement. 

 

In summary, the site plan amendment as proposed is compliant with the original site 

development plan and previously approved Site Plan Amendments. 

 

On behalf of the City of Albuquerque Aviation Department, approval of this request by the 

Environmental Planning Department respectfully requested. 

 

Sincerely, 

 

 

 

 

Minxuan (Jacky) Lin, PE 

Civil Engineer  

WH Pacific – An NV5 company 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cc: Hartwell Briggs, RA 

      Planning Manager – ABQ Aviation Department 

      hbriggs@cabq.gov  

      Paul Browne, AIA 

      Project Manager – WHPacific – An NV5 company 

      Paul.Browne@nv5.com  
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