
A 
Effective 12/13/2022 

Effective 11/16/2023 

City of 

lbuquerque   DEVELOPMENT FACILITATION            
TEAM (DFT) APPLICATIONS 

 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

MISCELLANEOUS APPLICATIONS ☐ Extension of Infrastructure List or IIA (Form S3)

☐ Site Plan Administrative DFT (Forms SP & P2) PRE-APPLICATIONS 

☐ Final EPC Sign-off for Master Development/Site Plans - EPC (Form P2) ☐ Sketch Plat Review and Comment (Form S3)

☐ Infrastructure List or Amendment to Infrastructure List (Form S3) ☐ Sketch Plan Review and Comment (Form S3)

☐ Temporary Deferral of S/W (Form S3) APPEAL 

☐ Extension of IIA: Temp. Def. of S/W (Form S3) ☐ Decision of Site Plan Administrative DFT (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent



FORM S3   Page 1 of 2 

Effective 12/16/2022 

FORM S3: ADMINISTRATIVE APPLICATIONS – Development Facilitation Team (DFT) as of 12/25/2022 

_ AMENDMENT TO INFRASTRUCTURE LIST 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form S3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Amended Infrastructure List 

____ 6) Original Infrastructure List 

_ TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) A scale drawing showing the location of the deferred sidewalk with appropriate dimensions 

_ EXTENSION OF THE IIA FOR TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov


FORM S3   Page 2 of 2 

Effective 12/16/2022 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the deferral or extension 

____ 6) Drawing showing the sidewalks subject to the proposed deferral or extension 

_ INFRASTRUCTURE LIST EXTENSION OR AN INFRASTRUCTURE IMPROVEMENTS AGREEMENT (IIA) 
EXTENSION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 6) Preliminary Plat or Site Plan 

____ 7) Copy of DRB approved Infrastructure List 

____ 8) Copy of recorded IIA 

_ SKETCH PLAT OR SKETCH PLAN REVIEW AND COMMENT 
A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

____ 4) Letter describing, explaining, and justifying the request  

____ 5) Scale drawing of the proposed subdivision plat or Site Plan 

____ 6) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements, if there is any existing land use 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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June 5, 2024

City of Albuquerque Planning Department 
600 2nd St NW 
Albuquerque, NM 87102 

RE: Tract E1A Final Platting Effort
7500 Indian School Road NE 

This Letter authorizes Huitt Zollars to represent Winrock Partners LLC, owner of the property located at 
7500 Indian School Road NE regarding the platting effort for tract E1A.   

Please contact me at 505‐249‐4858 if there are any questions. 

Sincerely, 

Darin Sand 
Senior Vice President 
Winrock Partners, LLC 



 
 
 
 
 

 
 
 
 

January 2, 2025 
 
Mr. Jay Rodenbeck / City of Albuquerque Planning Department 
Plaza del Sol Building 
600 Second Street NW 
Albuquerque, NM 87102 
 
Re: IIA Agreement Extension Justification  

Project # PR-2018-001579 
Application # SI-2020-0459 
Application # SD-2024-00112 
Winrock Center Addition Parcel E-1-A-1-A 

  
Dear Mr. Rodenbeck: 
 
The purpose of this letter is to justify the application per IDO requirements for a two-year extension to 
the infrastructure improvements agreement (IIA) expiring 2/28/2025.   Section 14-16-6-4-(W)(4) of the 
IDO outlines requirements for extending approved materials.   
 
6-4(W)(4) Extensions of Period of Validity  

6-4(W)(4)(a) Permits or approvals for which Table 6-4-3 shows an expiration may be granted 1 
time extension not to exceed the original period of validity for that permit or approval by the 
ZEO, with the following exceptions.  

1. Impact fee assessments shall not be extended.  
   Response:  Impact fee assessment not-a-part of application. 
 

2. Any Permit – Sign for an electronic sign shall not be extended.  
   Response:  There is not a sign permit as part of application. 

 
3. Additional extensions for Preliminary Plats may be granted, but the Preliminary Plat 

may be required to come into compliance with any applicable standards adopted 
since the original application was accepted as complete.  

   Response:  Final Plat was recorded and is included with the application. 
 

6-4(W)(4)(b) The ZEO must determine whether the application for a time extension meets both 
of the following requirements:  

1. The applicant submitted a letter of justification for the requested time extension 
before the expiration of the original permit or approval.  
Response:  The Infrastructure Improvement Agreement expires on 2/28/25 and the 
application for a two-year extension is submitted on 1/2/25. 

 
2. Circumstances beyond the control of the applicant have prevented construction, 

use, or occupancy of the property pursuant to 14-16-6-4(W)(2)(d).  
Response:  The Water Utility Authority was to design and construct a Waste Water 
Treatment Plant at Winrock Town Center.  Due to cost considerations the Water 



 
 
 
 
 

2 
 
 
 

Authority pivoted and is pursuing alternatives to providing reuse water at Winrock 
Town Center.  A revised availability statement has been submitted to the WUA 
and once issued a revised infrastructure list will be submitted to DFT for 
review/approval. 
 

 
6-4(W)(4)(c) An extension of a Site Plan – EPC may require an update of any Traffic Impact Study 
(TIS) prepared for that Site Plan if the prior TIS is more than 5 years old and the City Engineer 
determines that background or anticipated traffic volumes or patterns in the surrounding area 
have changed since the TIS was prepared. 

Response:  The application is not for extending a Site Plan.  
 
If you have any questions or need additional information regarding this matter, please do not hesitate to 
contact me at 505-235-7211 or via email at seddings@huitt-zollars.com. 
 
Sincerely, 
Huitt-Zollars, Inc. 
 
 
 
 
Scott Eddings, P.E. 
Project Manager 
 
Attachment:  None 
 
cc:  Darin Sand, Goodman Realty 
  
 
 
 

file://hzi/srv/ran/disk0/user/mroberson/TEMPLATES/seddings@huitt-zollars.com
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	City: albuquerque
	State: new mexico
	Zip: 87122
	ProfessionalAgent if any: Huitt-Zollars / Scott Eddings
	Phone_2: 505-235-7211
	Address_2: 333 Rio Rancho Blvd, Suite 101
	Email_2: seddings@huitt-zollars.com
	City_2: Rio Rancho 
	State_2: NM
	Zip_2: 87124
	Proprietary Interest in Site: 100
	List all owners: Winrock Partners LLC
	Lot or Tract No: E-1-A-1-A
	SITE INFORMATION Accuracy of the existing legal description is crucial Attach a separate sheet if necessary: 
	Unit: 
	SubdivisionAddition: Winrock Town Center
	MRGCD Map No: 
	UPC Code: 101905823850920409
	Zone Atlas Pages: J-19
	Existing Zoning: MX-M
	Proposed Zoning: MX-M
	 of Existing Lots: 1
	 of Proposed Lots: 1
	Total Area of Site Acres: 3.3847
	Site AddressStreet: 7500 Indian School Road
	CASE HISTORY List any current or prior project and case numbers that may be relevant to your request: PR-2018-0011579, SI-2020-0459, SD-2024-00112
	I certify that the information I have included here and sent in the required notice was complete true and accurate to the extent of my knowledge: 
	Date: 1/2/25
	Printed Name: Scott Eddings
	Applicant or Agent: 
	undefined_10: Off
	undefined_11: On
	Text1: Winrock Ctr
	Text2: Pennsylvania
	Text4: Project has been delayed due to funding and owner expects construction start in second or third quarter 2025.
	1 DFT Application form completed signed and dated: 
	2 Form S3 with all the submittal items checkedmarked: 
	3 Zone Atlas map with the entire site clearly outlined and labeled: 
	4 Letter of authorization from the property owner if application is submitted by an agent: 
	5 Proposed Amended Infrastructure List: 
	6 Original Infrastructure List: 
	1 DFT Application form completed signed and dated_2: 
	2 Form S3 with all the submittal items checkedmarked_2: 
	3 Zone Atlas map with the entire site clearly outlined and labeled_2: 
	4 Letter of authorization from the property owner if application is submitted by an agent_2: 
	5 A scale drawing showing the location of the deferred sidewalk with appropriate dimensions: 
	1 DFT Application form completed signed and dated_3: 
	2 Form S3 with all the submittal items checkedmarked_3: 
	3 Zone Atlas map with the entire site clearly outlined and labeled_3: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	4 Letter of authorization from the property owner if application is submitted by an agent_3: 
	5 Letter describing explaining and justifying the deferral or extension: 
	6 Drawing showing the sidewalks subject to the proposed deferral or extension: 
	1 DFT Application form completed signed and dated_4: X
	2 Form S3 with all the submittal items checkedmarked_4: X
	3 Zone Atlas map with the entire site clearly outlined and labeled_4: X
	4 Letter of authorization from the property owner if application is submitted by an agent_4: X
	5 Letter describing explaining and justifying the request per IDO Section 141664X4: X
	6 Preliminary Plat or Site Plan: X
	7 Copy of DRB approved Infrastructure List: X
	8 Copy of recorded IIA: X
	1 DFT Application form completed signed and dated_5: 
	2 Form S3 with all the submittal items checkedmarked_5: 
	3 Zone Atlas map with the entire site clearly outlined and labeled_5: 
	5 Letter describing explaining and justifying the request: 
	6 Scale drawing of the proposed subdivision plat or Site Plan: 
	7 Site sketch with measurements showing structures parking building setbacks adjacent rights: 
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