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Ashlea,
 
Below are the neighborhood associations that need to be notified of your ZHE application, both by email and mail. Please use the sample letter in the notification packet to offer the neighborhood
association a meeting. Save a copy of the email and also provide a receipt from the post office showing the parcels were mailed. After notifying the neighborhood association, you must give them 15 days
to respond before you are able to submit your application.
 

Association Name
First
Name Last Name Email Alternative Email Address Line 1 City State Zip

Summit Park NA Jan Schuetz jschuetz@unm.edu  
3501 Calle Del Ranchero Drive
NE Albuquerque NM 87106

Summit Park NA Elisha Allen elisha@unm.edu   817 Amherst Drive NE Albuquerque NM 87106
District 7 Coalition of Neighborhood Associations Lynne Martin lmartin900@aol.com   1531 Espejo NE Albuquerque NM 87112
District 7 Coalition of Neighborhood Associations David Haughawout davidh2420@comcast.net davidh.d7@comcast.net 2824 Chama Street NE Albuquerque NM 87110
Altura Addition NA Denise Hammer archhero@aol.com   1735 Aliso Drive NE Albuquerque NM 87110
Altura Addition NA Colin Adams colinadams@earthlink.net   1405 Solano Drive NE Albuquerque NM 87110

 
Below is a list of property owners within 100 feet of the subject property. Please use the public notice sample letter as a guide. Also, please provide a receipt from the post office.
 

Owner Owner Address Owner Address 2

SHOVER ALICE M 1839 SOLANO DR NE
ALBUQUERQUE NM 87110-
4931

CARLISLE ASSOCIATES LTD PTNS C/O ROSEN ASSOC MGMT CO 33 SOUTH SERVICE RD JERICHO NY 11753
MOORE WILLIAM R & HELEN J 1839 HERMOSA DR NE ALBUQUERQUE NM 87110
ALAM LLC 2016 CARLISLE BLVD NE ALBUQUERQUE NM 87110
RANDYS INVESTMENTS LLC C/O WILD OATS MARKETS INC ATTN LEASE ADM 550 BOWIE ST AUSTIN TX 78703
MANSOUR RAFAT M 1838 HERMOSA NE ALBUQUERQUE NM 87110

SR ALBUQUERQUE APARTMENTS LLC % TOWN MANAGEMENT LLC
3330 DUNDEE RD SUITE
S1 NORTHBROOK IL 60062

PLAMAN JILL
1442 HONEYSUCKLE DR
NE ALBUQUERQUE NM 87122

CARLISLE ASSOC LP C/O KMART CORP PROP TAX COMPLIANCE DEPT 768TAX B2-116A PO BOX 927000 HOFFMAN ESTATES IL 60179
BILL LILY H & NATHANIEL O KILGO-BILL 1839 ALISO DR NE ALBUQUERQUE NM 87110

 
 
I also attached an updated deadline calendar.
 

From: Ashlea Stewart [mailto:astewart@modulusarchitects.com] 
Sent: Thursday, May 30, 2019 8:04 AM
To: Sanchez, Suzanna A.
Subject: Neighborhood Association Request
 
Hi Suzanna,
 
Can you please send me the neighborhood list for our property, 2100 Carlisle Blvd. NE, Albuquerque, NM 87110.
 
Thank you,
 
ASHLEA R. STEWART, OFFICE MANAGER
MODULUS ARCHITECTS, INC.
100 Sun Avenue NE, Suite 305
Albuquerque, NM 87109
Office 505.338.1499 (Ext. 1008)
Mobile + Text 505.717.9679
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REQUEST FOR NEIGHBORHOOD MEETING 


 
 
Date: ___________________  
 
 
 
To Whom This May Concern:  
 
I am requesting approval from the Zoning Hearing Examiner within the City of Albuquerque for 
a conditional use or variance to allow _______________________________________________ 
______________________________________________________________________________
___________________________________________________________ (summary of request).  
 
 
Property owner_________________________________________________________________ 
Agent if applicable ______________________________________________________________ 
Property Address _____________________________, Albuquerque, NM, _________ (zip code).   
 
 
This letter is an offer to meet with you to provide additional information.  If you wish to meet, 
please respond within 15 days.  If you do not want to meet, or you support the proposal, please 
let me know.  
 
Thank you,  
 
 
 
Applicant Name ____________________________  
 
Email  ____________________________________  
 
Phone Number _____________________________  
 
The City may require the applicant to attend a City-sponsored facilitated meeting with the 
Neighborhood Associations whose boundaries include or are adjacent to the proposed project, 
based on the complexity and potential impacts of a proposed project.  For more information, 
please contact the ZHE Administrative Assistant Suzie Sanchez at 505-924-3894 or 
suzannasanchez@cabq.gov. 
 
Please note: “You may submit written comments to the Zoning Hearing Examiner up to 6 days 
before the hearing (5pm on the Wednesday before the hearing). Written comments received 
after that deadline will not be taken into consideration for this application. 
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PUBLIC NOTICE 
 
 
Date: ___________________  
 
 
To Whom This May Concern:  
 
I am requesting approval from the Zoning Hearing Examiner within the City of Albuquerque for 
a conditional use or variance to allow _______________________________________________ 
______________________________________________________________________________
___________________________________________________________ (summary of request).  
 
 
Property owner_________________________________________________________________ 
Agent if applicable ______________________________________________________________ 
Property Address _____________________________, Albuquerque, NM, _________ (zip code).   
 
 
A Hearing will be held on ________________(date), ______(year) beginning at 9:00AM at the 
Plaza Del Sol Hearing Room, Basement Level on 600 Second Street, NW in Albuquerque, NM.  
 
Pease contact me with questions pertaining to this request.  
 
Thank you,  
 
 
 
Applicant Name ____________________________  
 
Email  ____________________________________  
 
Phone Number _____________________________  
 
 
For more information, please contact the ZHE Administrative Assistant Suzie Sanchez at 505-
924-3894 or suzannasanchez@cabq.gov. 
 
Please note: “You may submit written comments to the Zoning Hearing Examiner up to 6 days 
before the hearing (5pm on the Wednesday before the hearing). Written comments received 
after that deadline will not be taken into consideration for this application. 
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