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FORM S2: SUBDIVISION OF LAND – MINOR ACTIONS 


Please refer to the DRB minor case schedule for meeting dates and deadlines unless noted differently below. 


Bring original Mylar of plat with property owner’s and City Surveyor's signatures on it to the meeting. Your 


attendance is required. 


Revised 2/6/19 


A Variance – DRB for the Bulk Transfer of Land requires application on Form V in addition to this FORM S2. 


>> INFORMATION REQUIRED FOR ALL MINOR SUBDIVISION APPLICATIONS
__ Interpreter Needed for Hearing? ____ if yes, indicate language: _______________ 
__ A Single PDF file of the complete application including all documents being submitted must be emailed to PLNDRS@cabq.gov 


prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be 
provided on a CD. PDF shall be organized with the Development Review Application and this Form S2 at the front followed by 
the remaining documents in the order provided on this form. 


__ Zone Atlas map with the entire site clearly outlined and labeled 


 SKETCH PLAT REVIEW AND COMMENT


__ Letter describing, explaining, and justifying the request
__  Scale drawing of the proposed subdivision plat (7 copies, folded)
__ Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way and street


improvements, if there is any existing land use (7 copies, folded) 


 MAJOR SUBDIVISION FINAL PLAT APPROVAL (requires published notice, heard on the DRB Major Case Schedule)


__ Letter describing, explaining, and justifying the request
__ Copy of recorded IIA
__ Proposed Final Plat (7 copies, 24” x 36” folded)
__   Design elevations & cross sections of perimeter walls (3 copies)
__ Landfill disclosure and EHD signature line on the Mylar if property is within a landfill buffer
__ DXF file and hard copy of final plat data for AGIS submitted and approved


 MINOR SUBDIVISION PRELIMINARY/FINAL PLAT APPROVAL


__ Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(I)
__ Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A)
__ Form DRWS Drainage Report, Grading and Drainage Plan, and Water & Sewer Availability Statement submittal information
__ Required notice with content per IDO Section 14-16-6-4(K)(6)


__ Office of Neighborhood Coordination Public Notice Inquiry response 
__ Proof of emailed notice to applicable Neighborhood Association representatives 


__  Proposed Preliminary / Final Plat with property owner’s and City Surveyor's signatures on the plat prior to submittal 
(7 copies, folded) 


__ Sidewalk Exhibit and/or cross sections of proposed streets (3 copies, 11” by 17” maximum)  
__ Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way and street 


improvements (to include sidewalk, curb & gutter with distance to property line noted) if there is any existing land use (7 
copies, folded) 


__ Landfill disclosure statement per IDO Section 14-16-5-2(G) if site is within a designated landfill buffer zone 
__ Proposed Infrastructure List, if applicable 
__ DXF file and hard copy of final plat data for AGIS submitted and approved     


 MINOR AMENDMENT TO PRELIMINARY PLAT OR INFRASTRUCTURE LIST 


__ Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
__  Original Preliminary Plat, Infrastructure List, and/or Grading Plan (7 copies, folded) 
__ Proposed Amended Preliminary Plat, Infrastructure List, and/or Grading Plan (7 copies, folded) 


Note: Any application that does not qualify as a Minor Amendment in IDO Section 14-16-6-4(X) must be processed as 
a Major Amendment. See Form S1. 


I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 


Signature: Date: 


Printed Name: ☐ Applicant or   ☐ Agent


FOR OFFICIAL USE ONLY 


Case Numbers: Project Number 


Staff Signature: 


Date: 


NO
ATTACHED


ATTACHED


X


X


X
X


SEPTEMBER 30, 2019


XCLIFF A. SPIROCK NMPS #4972 FOR COMMUNITY SCIENCES CORP


scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 


S/ ORIGINAL ON FILE WITH CSC



mailto:PLNDRS@cabq.gov










FORM V: Vacations of Easements or Right-of-way– DRB  
Please refer to the DRB meeting schedules for dates and deadlines. Your attendance is required. 


Revised 4/24/19 


>> INFORMATION REQUIRED FOR ALL VACATION APPLICATIONS
__ Interpreter Needed for Meeting? ____ if yes, indicate language: _______________ 
__ A Single PDF file of the complete application including all documents being submitted must be emailed to PLNDRS@cabq.gov 


prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be 
provided on a CD. PDF shall be organized with the Development Review Application and this Form V at the front followed by 
the remaining documents in the order provided on this form. 


__ Zone Atlas map with the entire site clearly outlined and labeled 
__ Letter of authorization from the property owner if application is submitted by an agent 


 VACATION OF PRIVATE EASEMENT


 VACATION OF PUBLIC EASEMENT


 VACATION OF RIGHT-OF-WAY – DRB


 VACATION OF RIGHT-OF-WAY – COUNCIL


__ Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(K)(3)
__ Copy of the complete document which created the easement(s) (7 copies, folded)


Not required for City owned public right-of-way. 
__ Drawing showing the easement or right-of-way to be vacated (7 copies, not to exceed 8.5" by 11") 
__ If easements, list number to be vacated __________________ 


__ If right-of-way, square footage to be vacated (see IDO Section 14-16-6-6(K) __________________ 


__ Proof of Neighborhood Meeting per IDO Section 14-16-6-4(C) 
__ Office of Neighborhood Coordination neighborhood meeting inquiry response 
__ Proof of email with read receipt OR Certified Letter offering meeting to applicable associations 
__ If a meeting was requested/held, copy of sign-in sheet and meeting notes 


__ Required notices with content per IDO Section 14-16-6-4(K)(6) 
__ Office of Neighborhood Coordination notice inquiry response, notifying letter, and proof of first class mailing 
__ Proof of emailed notice to affected Neighborhood Association representatives 
__ Buffer map and list of property owners within 100 feet (excluding public rights-of-way), notifying letter, and proof of first 
class mailing 


__ Sign Posting Agreement (not required for easements if IDO Section 14-16-6-6(K)(2)(a) is satisfied) 


The vacation must be shown on a DRB approved plat recorded by the County Clerk within one year, or it will expire. 


I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 


Signature: Date: 


Printed Name: ☐ Applicant or   ☐ Agent


FOR OFFICIAL USE ONLY 


Case Numbers: Project Number: 


Staff Signature: 


Date: 


X


SEPTEMBER 30, 2019S/ ORIGINAL ON FILE WITH CSC


NO
ATTACHED


ATTACHED
ATTACHED


X AND VACATION OF PRIOR LOT LINES TO FIT NEW SURVEY AND RE-PLAT


scheduled for a public meeting, if required, or otherwise processed until it is complete. 


CLIFF A. SPIROCK NMPS #4972 FOR COMMUNITY SCIENCES CORP.
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SITE








Letter of Authorization 


To: City of Albuquerque Development Services 


RE: Plat (Replat) and Vacation of Easement affecting Lots 43 through 47, Paradise Heights Unit 4. 


Re-platting 5 lots filed May 7, 1968 (D3-201) into 10 lots (Zoned City R1-A) and vacating an 8’ Utility and 


Construction easement granted by the recorded plat (no utilities installed). 


I, John DeBassige for Right Angle Homes by DeBassige, hereby authorize Community Sciences 


Corporation to act as my agent in those actions described above. 


 Date Signature     


Title: Property Owner and Owner's representative 


ACKNOWLEDGED BY SIGNED CONTRACT WITH CSC DATED 8/27/2019












Vacation request and Purpose 


To: City of Albuquerque Development Review Board 


RE: Sketch Plat Lots 43 thru 47, inclusive, Block 4, Paradise Heights Unit 4 


IMPROVEMENTS: The attached sidewalk and utility exhibits depict current (2017) conditions for the site 


(2018 MRCOG Orthophoto). There are no sidewalks or curbing on the frontage street (west side. 


Brookline Drive NW.) It is requested that sidewalk and street light improvements be waived or deferred. 


Note: Brookline Drive R/W was narrowed by vacation and platting action north of this property from 50’ 


R/W to 38’ R/W (plat of Paradise Skies Unit 10 Filed 7/23/2003, Book 2003C, Page 224 Case 1002379 / 


03-DRB-01159). An appropriate final curbing width is requested to be determined. 


LOT SIZE CONSISTENCY AND RE-PLAT: 


The proposal is to create 10 lots on 1.1320 Acres by re-platting 5 existing lots. The proposed lot size is 


consistent with the size of lots to the south and east (0.11 Ac.) within the R1 – A zone. 


EXISTING PLAT AND VACATIONS:  


The adjacent subdivision to the south (Paradise Heights Unit 4 DRB Case 1002379) vacated an unused 


Construction and Utility Easement which crosses the rear of this site. It is requested this easement also 


be vacated (original plat of Paradise Skies Unit 10 Filed 7/23/2003, Book 2003C, Page 224 Case 1002379 


/ 03-DRB-01159). Interior lot lines to be vacated and re-established by the proposed replat. 


 


















EXISTING LOT LINES


PROPOSED LOT DIVISIONS


8’ EASEMENT TO BE VACATED


REDUCED TO 38’ R/W
PARADISE SHIES UNIT 10 PLAT
(7/232003 BK 2003C PG 224))


END OF WALK’
WEST SIDE RD.
IMPROVEMENTS


EDGE OF ASPHALT
(NO G&G)





