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FORM S3: ADMINISTRATIVE APPLICATIONS – Development Facilitation Team (DFT) as of 12/25/2022  

_ AMENDMENT TO INFRASTRUCTURE LIST 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form S3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Amended Infrastructure List 

____ 6) Original Infrastructure List 

 

_ TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) A scale drawing showing the location of the deferred sidewalk with appropriate dimensions 

 

_ EXTENSION OF THE IIA FOR TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   
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____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the deferral or extension 

____ 6) Drawing showing the sidewalks subject to the proposed deferral or extension 

 

_ INFRASTRUCTURE LIST EXTENSION OR AN INFRASTRUCTURE IMPROVEMENTS AGREEMENT (IIA) 
EXTENSION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 6) Preliminary Plat or Site Plan 

____ 7) Copy of DRB approved Infrastructure List 

____ 8) Copy of recorded IIA 

 

_ SKETCH PLAT OR SKETCH PLAN REVIEW AND COMMENT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 5) Letter describing, explaining, and justifying the request  

____ 6) Scale drawing of the proposed subdivision plat or Site Plan 

____ 7) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements, if there is any existing land use 
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CSI-Cartesian Surveys Inc. 
PO Box 44414, Rio Rancho, NM 87174 

896-3050    Fax 891-0244 
 
January 17, 2023 
 
Development Review Board 
City of Albuquerque 
 
 
Re: Sketch Plat for Proposed Tract B-4-A-1 and B-4-A-2 of Cottonwood Mall 
 
Members of the Board: 
 
Cartesian Surveys is acting as an agent for Modulus Architects and we request a sketch plat 
review to subdivide the existing Tract B-4-A of Cottonwood Mall into two new tracts.  The property 
is currently zoned MX-M. 
 
The subject property was previously approved for a final plat subdivision back on August 26, 
2020 under PR-2020-003222; SD-2020-00116.  However, the client never resolved the private 
and public water and sewer easements with ABCWUA, which they needed to clear the blue sheet 
for the formerly proposed subdivision.  It’s my understanding that approved subdivision has been 
withdrawn, but there is no overlap of our proposed Tract B-4-A-2 with the tract B-4-A-2 from that 
PR-2020-0003222. 
 
As I understand it a new prospective owner is working with our client and the property owner to 
subdivide a piece out for a future commercial restaurant on Tract B-4-A-2 of this proposed 
subdivision. 
 
 
Thank you for your consideration, 
Ryan J. Mulhall 











PLANNING DEPARTMENT 
DEVELOPMENT SERVICES DIVISION 
600 2nd Street NW, Ground Floor, 87102 
P.O. Box 1293, Albuquerque, NM  87103 
Office (505) 924-3946     
 
 

OFFICIAL NOTIFICATION OF DECISION 
 

 
 

Mall at Cottonwood II LLC  
C/O Washington Prime Group LP 
180 E. Broad Street 
Columbus, OH 43125 

Project# PR-2020-003222 
Application#  
SD-2020-00116 PRELIMINARY/FINAL PLAT 
 

  
LEGAL DESCRIPTION: 

For all or a portion of: TRACT B-4-A, 2ND 
REVISION COTTONWOOD MALL, zoned   
MX-M, located at 10000 COORS BYPASS NW 
between 7 BAR LOOP and COORS BLVD 
NWP, containing approximately 11.6624 
acre(s).  (B-13) 
  

  

On August 26, 2020, the Development Review Board (DRB) held a public meeting concerning the 
above referenced application and approved the request, with delegation to ABCWUA and Planning, 
based on the following Findings:   
 

1. This Preliminary/Final subdivides one existing tract 11.6624 acres in size into two tracts;     
Tract B-4-A-1 10.7514 acres in size, and Tract B-4-A-2 0.9010 acres in size.   

2. The property is zoned MX-M. Future development must be consistent with the 
Administrative Amendment for PR-2019-003210 – SI-2019-00427 approved on July 31, 2020.  

3. The applicant provided the required notice as outlined in the IDO Table 6-1-1. 
 

Conditions: 
 

1. Final sign-off is delegated to ABCWUA for the recording of private and public sewer 
easements.   

2. Final sign-off is delegated to Planning for the AGIS DXF file.  
3. The applicant will obtain final sign off from ABCWUA and Planning by September 26, 2020 or 

the case may be scheduled for the next DRB hearing and could be denied per the DRB Rules 
of Procedure.  
 
 
 
 



Official Notice of Decision 
Project # PR-2020-003222 Application# SD-2020-00116  
Page 2 of 2 

 
 

APPEAL:  If you wish to appeal this decision, you must do so within 15 days of the DRB’s decision or by               

SEPTEMBER 10, 2020.  The date of the DRB’s decision is not included in the 15-day period for filing an 
appeal, and if the 15th day falls on a Saturday, Sunday or Holiday, the next working day is considered as the 
deadline for filing the appeal.     
 
For more information regarding the appeal process, please refer to Section 14-16-6-4(U) of the Integrated 
Development Ordinance (IDO).  Appeals should be submitted via email to PLNDRS@CABQ.GOV (if files are 
less than 9MB in size). Files larger than 9MB can be sent to PLNDRS@CABQ.GOV using 
https://wetransfer.com.  A Non-Refundable filing fee will be calculated and you will receive instructions 
about paying the fee online. 
 
You will receive notification if any person files an appeal.  If there is no appeal, you can receive Building 
Permits at any time after the appeal deadline quoted above, provided all conditions imposed at the time of 
approval have been met. Applicants submitting for building permit prior to the completion of the appeal 
period do so at their own risk. Successful applicants are reminded that there may be other City regulations 
of the IDO that must be complied with, even after approval of the referenced application(s). 
 

 
 
Sincerely, 

 
 

         
Jolene Wolfley  
DRB Chair 

 
JW/jr 
 
CSI-Cartesian Surveys, Inc., P.O. Box 44414, Rio Rancho, NM 87174-4414  

mailto:PLNDRS@CABQ.GOV
mailto:PLNDRS@CABQ.GOV
https://wetransfer.com/
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