
DFT SIGN POSTING AGREEMENT – A PUBLIC NOTICE REQUIREMENT 

All development applications are required to complete public notice under the Integrated Development Ordinance, 
Section 6-1, Table 6-1-1. https://www.cabq.gov/planning/codes-policies-regulations/integrated-development-
ordinance-1  All applicants are obligated to satisfy all of the public notice requirements, i.e., sending email 
notifications, mailing notices, and posting signage on the subject property.  This form covers posting signs. 
Adherence to sign posting requirements will inform the public of a proposed project and relevant project details. 

Signs should be picked up at the Development Review Services office, located at 600 2nd St in the Plaza Del Sol 
building.  Signs are available upon the acceptance of the application. The cost for the signs is included in the 
project application fee. It is critical that the signs be prominently located and clearly visible without any 
obstructions from each street frontage. 

Applicants are responsible to maintain posting from time of application through the appeal period (15 days 
following a final decision on the application). Signs must be posted within 3 days of application acceptance and 
remain for at least 15 days.  Evidence of the sign posting must also be provided within 3 days.  In addition, 
applicants must ensure that required signs are in place during the 15-day appeal period after the project approval. 
Evidence of posting includes: Time stamped photographs of the sign at the location must be submitted as a 
supplement to the application. 

Failure to install or replace the signs during the required timeframe may result in your application being deferred. 

LOCATION  
A. The sign shall be conspicuously located, i.e, within twenty feet of the public sidewalk (or edge of a street).
B. The face of the sign shall be parallel to the street.
C. No barrier shall prevent a person from coming within five feet of the sign to read it.

NUMBER 
A. One sign shall be posted on each street frontage.
B. If the land does not abut a public street, a sign shall be placed at the edge of the public right-of-way of the
nearest paved street, in addition to the sign placed on the property.

PHYSICAL POSTING 
A. A heavy stake with two crossbars or a full plywood backing works best to keep the sign in place, especially
during high winds.
B. Large nails or staples are best for attaching signs to a post or backing; the sign tears out less easily.

I have read and understand all of the public notice requirements.  By my signature, I acknowledge that:  
I understand (A) I have read the sign posting requirements; (B) I understand my obligation to keep the signs 
posted for (15) days at the time of application, and (15) days after application approval, (C) where/how the sign(s) 
should be posted, and (D) agree to provide evidence of posting.  
I further certify that the required public notice signs were posted per the instructions above. 

SIGNATURE & DATE:  
 
____________________________________________________________________

PROJECT NUMBER & ADDRESS: 

 ___________________________________________________________ PR-2020-00648 9616 UNIVERSE BLVD. NW

September 5, 2025


