
A 
Effective 12/13/2022 

Effective 11/16/2023 

City of 

lbuquerque   DEVELOPMENT FACILITATION            
TEAM (DFT) APPLICATIONS 

 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

MISCELLANEOUS APPLICATIONS ☐ Extension of Infrastructure List or IIA (Form S3)

☐ Site Plan Administrative DFT (Forms SP & P2) PRE-APPLICATIONS 

☐ Final EPC Sign-off for Master Development/Site Plans - EPC (Form P2) ☐ Sketch Plat Review and Comment (Form S3)

☐ Infrastructure List or Amendment to Infrastructure List (Form S3) ☐ Sketch Plan Review and Comment (Form S3)

☐ Temporary Deferral of S/W (Form S3) APPEAL 

☐ Extension of IIA: Temp. Def. of S/W (Form S3) ☐ Decision of Site Plan Administrative DFT (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent



Johnson
Text Box
SITE PLAN DOCUMENTATION



FORM P2  Page 1 of 3 

Effective 1/31/2024 

FORM P2: SITE PLAN ADMINISTRATIVE – Development Facilitation Team (DFT) as of 12/25/2022 

_ SITE PLAN ADMINISTRATIVE – DFT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

SITE PLAN DOCUMENTATION 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form P2 with all the submittal items checked/marked 

____ 3) Form SP with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Site Plan and related drawings (include a Site Plan key of the sheets submitted) 

____ 6) Copy of the original approved Site Plan or Master Development Plan (for amendments to or 
Extensions of the Site Plan) 

____ 7) Infrastructure List, if required for building of public infrastructure 

____ 8) Sensitive Lands Site Analysis for new site design in accordance with IDO Section 5-2(C) (The 
Sensitive Lands Site Analysis form can be obtained online at): 
https://documents.cabq.gov/planning/development-review-
board/Sensitive_lands_analysis_form.pdf 

____ 9) Responses to climatic and geographic responsive design considerations (Recommended to 
promote sustainability, but not required. The Climatic and Geographic Responsiveness form can 
be obtained online at): https://documents.cabq.gov/planning/IDO/SubmittalFormIDO5-
2(D)ClimaticGeographic_Responsiveness.pdf 

SUPPORTIVE DOCUMENTATION 

____ 10) Completed Site Plan Checklist 

____ 11) Letter of authorization from the property owner if application is submitted by an agent 

____ 12) Justification letter describing and justifying the request per the criteria in IDO Section 16-6-
5(G)(3) 

____ 13) Explanation and justification of requested deviations, if any, in accordance with IDO Section 14-
16-6-4(P). Note: If requesting more than allowed by deviation, a Variance – ZHE or Waiver –DHO
will be required, as applicable

____ 14) Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 
(not required for Extension) 

mailto:PLNDRS@cabq.gov.
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf
https://documents.cabq.gov/planning/IDO/SubmittalFormIDO5-2(D)ClimaticGeographic_Responsiveness.pdf
https://documents.cabq.gov/planning/IDO/SubmittalFormIDO5-2(D)ClimaticGeographic_Responsiveness.pdf


FORM P2  Page 2 of 3 

Effective 1/31/2024 

____ 15) Landfill disclosure statement per IDO Section 14-16-6-4(S)(5)(d)(2)(d) if site is within a 
designated landfill buffer zone 

____ 16) Architectural Review Committee approval letter if the site is located within a Master 
Development Plan area or a Framework Plan area 

PUBLIC NOTICE DOCUMENTATION 

____ 17) Sign Posting Agreement 

____ 18) Proof of a Pre-Submittal Neighborhood Meeting per IDO 6-4(C)(1)(b) for new building or 
multiple new buildings that include a total of more than 100 multi-family residential dwelling 
units or more than 50,000 square feet of non-residential development  

 __ Office of Neighborhood Coordination neighborhood meeting inquiry response 

 __ Proof of email with read receipt OR Certified Letter offering meeting to applicable 
associations  

__ Completed neighborhood meeting request form(s)  

__ If a meeting was requested or held, copy of sign-in sheet and meeting notes  

____ 19) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) (not required for an 
extension) 

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with 
 IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 



FORM P2  Page 3 of 3 

Effective 1/31/2024 

_ FINAL SIGN-OFF FOR MASTER DEVELOPMENT PLANS AND SITE PLANS – EPC 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form P2 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

____ 4) Site Plan and related drawings   

____ 5) Infrastructure List, if require 

____ 6) Copy of EPC Notice of Decision and letter explaining how each EPC condition has been met 

____ 7) Letter of authorization from the property owner if application is submitted by an agent 

____ 8) Solid Waste Department signature on Site Plan 

____ 9) Signed Form DRWS Drainage Report, Grading and Drainage Plan, and Water & Sewer Availability 
Statement filing information 

____ 10) Approved Grading and Drainage Plan 

____ 11) Copy of Site Plan with Fire Marshal’s stamp, i.e. “Fire 1” plan (not required for Master 
Development Plans) 

mailto:PLNDRS@cabq.gov


FORM SP: PRE-APPROVALS/SIGNATURES (Revised 10/26/23)

Legal Description & Location: _________________________________________________________________________ 
 

Request Description: ________________________________________________________________________________ 

 Hydrology:

• Sensitive Lands Analysis (5-2(C)) ____ Approved _____ NA 
• Grading and Drainage Plan ____ Approved _____ NA 
• AMAFCA ____ Approved _____ NA 
• Bernalillo County ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 
• MRGCD ____ Approved _____ NA 

________________________ ____________ 
Hydrology Department  Date 

 Transportation:

• Traffic Circulations Layout (TCL) ____ Approved _____ NA 
• Traffic Impact Study (TIS) ____ Approved _____ NA 
• Neighborhood Impact Analysis (NIA) ____ Approved _____ NA 
• Bernalillo County ____ Approved _____ NA 
• MRCOG ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 
• MRGCD ____ Approved _____ NA 

________________________ ____________ 
Transportation Department  Date 

 Albuquerque Bernalillo County Water Utility Authority (ABCWUA):
• Request for Availability submitted? ___Yes     ___No     ___NA 
• Availability Statement/Serviceability Letter Number__________________
• Note: Commitment for service is required prior to application approval.

________________________ ____________ 
ABCWUA Date 

 Infrastructure Improvements Agreement (IIA*) ____ Approved _____ NA 
 Solid Waste Department Signature on the Plan ____ Approved _____ NA 
 Fire Marshall Signature on the Plan ____ Approved _____ NA 

* Prior to Final Site Plan approval submittals (include a copy of the recorded IIA)

TR H5A, H-6B, H9A PLAT FOR TRACTS H-5A, H-6A, H-6B, H-7A, H-8A ANDH-9A VENTANA SQUARE AT 

VENTANA RANCH (BEING COMPRISED OFTRACT H-5 THRU H-9 VENTANA SQUARE AT VENTANA RANCH)

Site Plan Adiministrative-DFT for 88,500 sf self-storage facility 
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SELF-STORAGE
(TWO STORIES)

88,500 SF
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SYMBOL QTY BOTANICAL / COMMON NAME INSTALL SIZE MATURE SIZE

TREES

5 Cercis reniformis 'Oklahoma' / Oaklahoma Redbud 2.5" Cal. 15` x 12`

5 Crataegus phaenopyrum / Washington Hawthorn 2.5" Cal. 20` X 20`

4 Forestiera pubescens / New Mexico Olive 2.5" Cal. 15` x 15`

SYMBOL QTY BOTANICAL / COMMON NAME INSTALL SIZE MATURE SIZE

SHRUBS

2 Agave americana / Century Plant 5 gal. 6` x 6`

12 Amelanchier utahensis / Serviceberry 2 gal. 15` x 15`

83 Cerastium tomentosum / Snow In Summer 1 gal. 8" x 2`

12 Ligustrum vulgare / Common Privet 1 gal. 8` x 6`

62 Linum perenne / Blue Flax 1 gal. 18" X 18"

17 Ribes aureum / Golden Currant 1 gal. 6` x 6`

GRASSES

52 Panicum virgatum / Switch Grass #1 4` X 3`

DESERT ACCENTS

43 Hesperaloe parviflora / Red Yucca 1 gal. 5` X 3`

14 Nolina texana / Beargrass 5 gal. 4` x 4`

PLANT SCHEDULE

 LANDSCAPE MATERIALS

2,956 SF        WALK-ON WOOD MULCH BY BARELAS LANDSCAPING MATERIALS
                                      (4" DEPTH OVER FILTER FABRIC,
                                      DEWITT PRO-5 WEED CONTROL, OR EQUAL)

13,232 SF        2"-4" BUILDOLOGY BROWN COBBLE (6" DEPTH OVER FILTER FABRIC,
       DEWITT PRO-5 WEED CONTROL, OR EQUAL)

37                                 3' X 3' LARGE BOULDER

GENERAL LANDSCAPE NOTES

IRRIGATION
IRRIGATION SYSTEM STANDARDS OUTLINED IN THE WATER
CONSERVATION LANDSCAPING AND WATER WASTE ORDINANCE SHALL
BE STRICTLY ADHERED TO. THE TREES WILL BE PROVIDED WITH (6) 2
GPH EMITTERS AND SHRUBS/ GROUNDCOVERS WILL BE PROVIDED
WITH (2) 1 GPH EMITTERS. FOR IRRIGATION PLANS REFERENCE
SHEETS _____.

RESPONSIBILITY OF MAINTENANCE
MAINTENANCE OF ALL PLANTING AND IRRIGATION, INCLUDING THOSE
WITHIN THE PUBLIC R.O.W., SHALL BE THE RESPONSIBILITY OF THE
PROPERTY OWNER.

METHOD FOR COMPLYING WITH WATER CONSERVATION ORDINANCE
THE PLANT PALETTE IS PREDOMINANTLY COMPRISED OF PLANTS WITH
LOW TO MEDIUM WATER USE REQUIREMENTS, THEREBY MINIMIZING
IRRIGATION NEEDS WHILE ENSURING THE VIABILITY OF THE PLANTS.

UTILITY/PNM COORDINATION
VEGETATION SHALL  BE LOCATED 3 FEET IN ANY DIRECTION FROM
FIRE HYDRANTS, VALVE VAULTS, HOSE BIBS, MANHOLES, HYDRANTS,
PIV'S AND FIRE DEPARTMENT CONNECTIONS.

COORDINATION WITH PNM'S NEW SERVICE DELIVERY DEPARTMENT IS
NECESSARY REGARDING PROPOSED TREE LOCATION AND HEIGHT,
SIGN LOCATION AND HEIGHT, AND LIGHTING HEIGHT IN ORDER TO
ENSURE SUFFICIENT SAFETY CLEARANCES.

SCREENING WILL BE DESIGNED TO ALLOW FOR ACCESS TO ELECTRIC
UTILITIES.  IT IS NECESSARY TO PROVIDE ADEQUATE CLEARANCE OF
TEN FEET IN FRONT AND AT LEAST 5 FEET ON THE REMAINING THREE
SIDES SURROUNDING ALL GROUND-MOUNTED PNM EQUIPMENT FOR
SAFE OPERATION, MAINTENANCE AND REPAIR PURPOSES.

CLEAR SIGHT DISTANCE
LANDSCAPING AND SIGNAGE WILL NOT INTERFERE WITH CLEAR SIGHT
REQUIREMENTS. THEREFORE, SIGNS, WALLS, TREES, AND SHRUBBERY
BETWEEN 3 AND 8 FEET TALL (AS MEASURED FROM THE GUTTER PAN)
WILL NOT BE ACCEPTABLE IN THE AREA.

SHREDDED BARK MULCH AT TREES
SHREDDED BARK MULCH WILL BE PROVIDED BENEATH THE ENTIRE
TREE CANOPY FOR ALL NEW TREES IN  LANDSCAPE AREAS. PROVIDE 3'
DIAMETER CIRCLE.

STORMWATER FACILITY STABILIZATION
ALL STORMWATER FACILITY STABILIZATION SHALL ADHERE TO CABQ
STD SPECIFICATION 1013.

PLANT MATERIAL
ALL PLANT MATERIAL SHALL CONFORM TO THE AMERICAN STANDARD
FOR NURSERY STOCK (ANSI, Z60.1) OF THE AMERICAN
HORTICULTURAL INDUSTRY ASSOCIATION.

LANDSCAPE CALCULATIONS

LANDSCAPE AREA COVERAGE
TOTAL SITE AREA (2.25 AC.):   98,193 SF
BUILDING AREA: - 45,632 SF
NET AREA   52,561 SF
REQUIRED / PROVIDED LANDSCAPE                                          7,884SF (15%)/ 16,188 SF (31%)

COVERAGE
LANDSCAPE COVERAGE REQUIREMENTS SPECIFY TREE CANOPIES AND GROUND-LEVEL
PLANTS SHALL COVER A MINIMUM OF 75% OFTHE TOTAL LANDSCAPE AREA. A MINIMUM
OF 25% SHALL BE PROVIDED AS GROUND-LEVEL PLANTS (SHRUBS, GRASSES, ETC.) OF
THE REQUIRED VEGETATIVE COVERAGE.

REQUIRED/PROVIDED LIVE VEGETATIVE COVERAGE        12,141 SF (75%)/ 16,899 (104%)

PARKING LOT TREES
PARKING LOT TREE REQUIREMENTS ARE BASED UPON 1 TREE PER 10 SPACES AND NO
PARKING SPACE MAY BE MORE THAN 100FT FROM A TREE TRUNK.
PARKING LOT SPACES PROVIDED 32
REQUIRED/PROVIDED PARKING LOT TREES: 3/7

PARKING LOT AREA
AT LEAST 10% OF THE PARKING LOT AREA CONTAINING 50 OR FEWER SPACES, SHALL BE
LANDSCAPED.
TOTAL PARKING LOT AREA: 21,750 SF
REQUIRED/PROVIDED LANDSCAPE AREA: 2,175 SF (10%) / 10,730 (203%)
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NORTH

LANDSCAPE PLANA1
2 X CONTAINER DIA.

NOTES:
1. THE WATER RETENTION BASIN SHALL BE TWICE THE

PLANTING PIT DIAMETER.
2. THE EDGES OF THE WATER RETENTION BASIN SHALL

BE SMOOTHLY FORMED WITH NO OBTRUSIVE EDGES.

WATER RETENTION
BASIN - 3" LAYER
OF SHREDDED
BARK MULCH

3" LAYER OF
ROCK MULCH

SPECIFIED PLANTING
MIX -  WATER AND
TAMP TO REMOVE
AIR POCKETS

ROOTBALL

PLANT TREE
ROOT COLLAR

1"-2" ABOVE
FINISH GRADE

2 X CONTAINER DIA.

NOTES:
1. THE WATER RETENTION BASIN SHALL BE TWICE THE PLANTING PIT DIAMETER.
2. THE EDGES OF THE WATER RETENTION BASIN SHALL BE SMOOTHLY FORMED

WITH NO OBTRUSIVE EDGES.
3. REMOVE ROPE AND BURLAP AFTER PLANTING.
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#10 PLASTIC COATED
GUYWIRE - (WRAP TWICE
AROUND STAKE)

WATER RETENTION BASIN -
3" DEPTH SHREDDED BARK
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3" LAYER OF ROCK MULCH

SPECIFIED PLANTING MIX -
WATER AND TAMP TO
REMOVE AIR POCKETS
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PLANT TREE ROOT COLLAR
1"-2" ABOVE FINISH GRADE
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Statistics

Description Symbol Avg Max Min Max/Min Avg/Min

SITE - FC @ GRADE 1.4 fc 6.8 fc 0.1 fc 68.0:1 14.0:1

PROPERTY LINE - FC @ GRADE 0.0 fc 0.0 fc 0.0 fc N/A N/A

Schedule

Symbol Label Quantity Manufacturer Catalog Number Description Lamp Filename

Lumens Per 

Lamp

Light Loss 

Factor

Wattage

SA

10 LITHONIA LIGHTING WDGE3 LED P2 80CRI RFT 30K MVOLT 

SRM (FINISH)

WDGE3 LED WITH P2 - 

PERFORMANCE PACKAGE, 3000K, 

80CRI, FORWARD THROW OPTIC

LED - 3000K WDGE3_LED_P2_70CR

I_RFT_30K.ies

7922 0.91 59.2761

SB

3 LITHONIA LIGHTING WDGE3 LED P2 80CRI R3 30K MVOLT 

SRM (FINISH)

WDGE3 LED WITH P2 - 

PERFORMANCE PACKAGE, 3000K, 

80CRI, TYPE 3 OPTIC

LED - 3000K WDGE3_LED_P2_70CR

I_R3_30K.ies

7851 0.91 59.2761

SCE

2 LITHONIA LIGHTING WDGE1 LED P1 30K 80CRI VW MVOLT 

SRM E4WH (FINISH)

WDGE1 LED WITH P1 - 

PERFORMANCE PACKAGE, 3000K, 

80CRI, VISUAL COMFORT WIDE 

OPTIC W/EM BATTERY PACK

LED - 3000K WDGE1_LED_P1_30K_

80CRI_VW.ies

1163 0.91 10.0002

SDE

1 GOTHAM LIGHTING EVO4SC 30/10 AR WD LSS MVOLT GZ10 

(MOUNTING) E10WLCP WL (FINISH)

EVO 4IN ROUND CYLINDER, WET 

LOCATION SURFACE CEILING 

MOUNT, 80 CRI, 3000K, 1000LM, 

WIDE DIST, CLEAR SEMI-SPEC 

W/EM BATTERY PACK

LED - 3000K EVO4SC_30_10_AR_W

D_LSS.ies

824 0.91 8.8
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NOTES:

1. SEE SHEET 2 FOR FIRE FLOW CALCUATIONS

2. ACCESS AND LOADING: APPROVED FIRE APPARATUS ROADS SHALL HAVE AN ASPHALT,

CONCRETE, OR OTHER APPROVED DRIVING SURFACE CAPABLE OF SUPPORTING THE IMPOSED

LOAD OF FIRE APPARATUS WEIGHING AT LEAST 75,000 POUNDS.

3. GRADE: FIRE APPARATUS ACCESS ROADS SHALL NOT EXCEED 10 PERCENT GRADE.

4. PREMIS ID: BUILDING SHALL HAVE APPROVED ADDRESS NUMBERS OR BUILDING

IDENTIFICATION PLACED IN A POSITION PLAINLY LEGIBLE AND VISIBLE FROM THE STREET OR

THE ROAD FRONTING THE PROPERTY. PREMISE ID SHALL BE ON THE SAME SIDE AS STREET

ADDRESS (ADDRESS IS NOT ASSIGNED YET).
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PORTION OF TRACT H-6B VENTANA SQUARE AT

BUILDING                                     NOT SPRINKLED

SITE LEGAL DESCRIPTION - PAD A

SITE DATA

CURRENT ZONING                                       MX-M

ZONE ATLAS PAGE                                     B-10-Z

NEW BUILDING  AREA                            3,200 S.F.

BUILDING HEIGHT                                     24 FEET

TOTAL LOT AREA                                      0.88 AC.

FIRE FLOW REQUIREMENTS

BUILDING CONSTRUCTION TYPE                       VB

MINIMUM NUMBER OF HYDRANTS                         1

MINIMUM REQUIRED FIRE FLOW             1,500 GPM

NUMBER OF EXISTING HYDRANTS                    1

PORTION OF TRACT H-9A VENTANA SQUARE AT

BUILDING NOT SPRINKLED

SITE LEGAL DESCRIPTION - PAD B

SITE DATA

CURRENT ZONING                                       MX-M

ZONE ATLAS PAGE                                     B-10-Z

NEW BUILDING  AREA                            3,200 S.F.

BUILDING HEIGHT                                     24 FEET

TOTAL LOT AREA                                     1.06 AC.

FIRE FLOW REQUIREMENTS

BUILDING CONSTRUCTION TYPE                       VB

MINIMUM NUMBER OF HYDRANTS                         1

MINIMUM REQUIRED FIRE FLOW             1,500 GPM

NUMBER OF EXISTING HYDRANTS                    1

BUILDING NOT SPRINKLED

SITE DATA

CURRENT ZONING                                       MX-M

ZONE ATLAS PAGE                                     B-10-Z

NEW BUILDING  AREA                            3,200 S.F.

BUILDING HEIGHT                                     24 FEET

TOTAL LOT AREA                                      1.12 AC.

FIRE FLOW REQUIREMENTS

BUILDING CONSTRUCTION TYPE                       VB

MINIMUM NUMBER OF HYDRANTS                         1

MINIMUM REQUIRED FIRE FLOW             1,500 GPM

NUMBER OF EXISTING HYDRANTS                    1

PORTION OF TRACT H-6B & H-9A VENTANA SQUARE

BUILDING SPRINKLED

SITE LEGAL DESCRIPTION

SITE DATA

CURRENT ZONING                                       MX-M

ZONE ATLAS PAGE                                     B-10-Z

NEW BUILDING  AREA                        106,400 S.F. 

BUILDING HEIGHT              29 FEET (2 STORIES)

TOTAL LOT AREA                                      2.25 AC.

FIRE FLOW REQUIREMENTS

BUILDING CONSTRUCTION TYPE                       2B

MINIMUM NUMBER OF HYDRANTS                         4

MINIMUM REQUIRED FIRE FLOW             3,375 GPM

NUMBER OF EXISTING HYDRANTS                    3

VENTANA RANCH RESTAURANT VENTANA RANCH COFFEE SHOP AT VENTANA RANCH STORAGE BUILDING
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PORTION OF TRACT H-5A & H-6B VENTANA SQUARE

SITE LEGAL DESCRIPTION - PAD C

AT VENTANA RANCH RESTAURANT

PAD A
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STORAGE
BUILDING

2 STORIES
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CSI-Cartesian Surveys Inc. 
PO Box 44414, Rio Rancho, NM 87174 

896-3050    Fax 891-0244 
 
April 4, 2024 
 
Development Hearing Officers and DFT Members 
City of Albuquerque 
 
 
Re: Preliminary/Final Plat Review for Proposed Lot 150-B, Town of Atrisco Grant, Unit 6 
(Sensitive Site analysis) 
 
Cartesian Surveys is acting as an agent for the owner, GDC VS, LLC to request a preliminary / 
final plat review to subdivide the three (3) existing tracts to create four (4) new tracts, grant a 10-
foot public utility easement [29], and vacate the turn-around bulb / portion of the private access 
easement [20] as the future site design will have 30-foot interior drive aisles, covered by CCRs 
and Blanket Private Access Easement [6].  The property is currently zoned MX-M (Mixed Use – 
Moderate Intensity).   Pervious subdivision actions for this property were heard under PR-2020-
004024 / SD-2021-00155, and the PR-2020-004024 number was reused when we were 
previously heard for a sketch plat review of a 3-tract configuration (didn’t have Tract H-5A or PUE 
involved). 
 
The sensitive site analysis for the site is summarized below: 
 
 
Floodplains and flood hazard areas: N/A, within Zone X, area with minimal flood risk per FEMA 
classification FIRMette 35001C0103H effective 08/16/2012 
 
Steep Slopes: N/A, site is relatively level having been graded 
 
Unstable Soils: N/A 
 
Wetlands: N/A 
 
Arroyos: N/A 
 
Irrigation Facilities: N/A 
 
Escarpment / Rock Outcroppings: N/A 
 
Large Stands of mature trees: N/A 
 
Archeological sites: N/A, site is 5.3125 acres in size and has areas graded for development in 
an area of established residential and commercial development.  Archeological Certificate was 
granted September 23, 2020 for Tracts H5 thru H11. 
 
 
Thank you for your time and consideration. 
Ryan J. Mulhall 
 
 
 
 
 



 
Aerial view from Google Maps of our subject site with approximate limits shown in blue.  Street 
view photo approximate locations shown as orange dots 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
View to the South from private access drive near Bank of ABQ 
 
 
 
 
 
 
 
View to the north from Paseo del Norte Blvd near Universe Blvd NW 
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SITE PLAN CHECKLIST  

1 

Project #:   ____________________________ Application #:   __________________________________ 

This checklist will be used to verify the completeness of site plans submitted for review by the Planning 
Department.  Because development proposals vary in type and scale, there may be submittal requirements 
that are not specified here. Also there may additional requirements if a site is located in CPO, HPO, and/or 
VPO or if located in DT-UC-MS or PT areas. See the IDO or AGIS for boundaries. Nonetheless, applicants are 
responsible for providing a complete submittal.  Certification as specified below is required. 

 
 
 
 
 
 

Site plan packets shall be composed of the following plan sheets (unless otherwise approved in writing prior to 
submittal by the Planning Department): 

1. Site Plan (including utilities and easements)
2. Landscaping Plan
3. Grading and Drainage Plan
4. Utility Plan
5. Building and Structure Elevations
6. Previously approved Development Plan (if applicable)

The electronic format must be organized in the above manner. 

The following checklist describes the minimum information necessary for each plan element.  The Applicant must 
include all checklist items on their site plan drawings and confirm inclusion by checking off the items below.  
Non-applicable items must be labeled “N/A.”  Each non-applicable designation must be explained by notation 
on the Checklist.  

NOTE: There may be addition information required if site is located with a CPO, VPO or HPO and/or any other 
special areas as defined by the IDO. 

NOTE: If there requests for deviations (Section 14-16-6-4(O), they must be clearly labelled on the site plan 
(Sheet 1) as well as addressed in the application letter made with the submittal. 

SHEET #1 - SITE PLAN 

A. General Information

1. Date of drawing and/or last revision
2. Scale: 1.0 acre or less 1" = 10'

1.0 - 5.0 acres 1" = 20' 
Over 5 acres 1" = 50' 
Over 20 acres 1" = 100' 

I CERTIFY THAT THE SUBMITTED SITE PLAN IS COMPLETE AND ACCURATE, AND THAT ALL APPLICABLE INFORMATION AS 

SPECIFIED IN THIS CHECKLIST IS PROVIDED.  FURTHER, I UNDERSTAND THAT THIS APPLICATION IS BEING ACCEPTED 

PROVISIONALLY AND THAT INACCURATE AND/OR INCOMPLETE INFORMATION MAY RESULT IN THE SUBSEQUENT 

REJECTION OF THE APPLICATION OR IN  
A DELAY OF ONE MONTH OR MORE IN THE DATE THE  

APPLICATION IS SCHEDULED FOR PUBLIC HEARING. _________________________________________ 
Applicant or Agent Signature / Date 

May 6, 2024



SITE PLAN CHECKLIST       
 

 
 2 

       3. Bar scale 
       4. North arrow 
       5. Legend 
       6. Scaled vicinity map 
       7. Property lines (clearly identify) 
       8. Existing and proposed easements (identify each) 
       9.          Phases of development, if applicable 

  

B. Proposed Development 
 

1. Structural 
 

       A. Location of existing and proposed structures (distinguish between existing & proposed) and 
include any accessory structures 

       B. Square footage of each structure 

       C. Proposed use of each structure 
       D. Signs (freestanding) and other improvements 
       E.  Walls, fences, and screening: indicate height, length, color and materials   
       F. Dimensions of all principal site elements or typical dimensions  
      G. Loading facilities 
      H. Site lighting (indicate height & fixture type) 

       I. Indicate structures within 20 feet of site  
       J. Elevation drawing of refuse container and enclosure, if applicable. 
       K.        Existing zoning/land use of all abutting properties 

  

2. Parking, Loading and Internal Circulation  
 

       A. Parking layout with spaces numbered per aisle and totaled. 
 ___ 1.   Location and typical dimensions, including motorcycle spaces, bicycle spaces, ADA 
   accessible spaces, and compact spaces 
 ___ 2.   Calculations:  spaces required and proposed (include any reduction calculations) for  
   motorcycle, bicycle, compact and ADA spaces 
 ____3.  On street parking spaces  
 
       B. Bicycle parking & facilities 
 ___ 1.   Bicycle racks – location and detail 
 ___ 2.   Other bicycle facilities, if applicable 
  

       C.  Vehicular Circulation (Refer to DPM and IDO) 
        1.   Ingress and egress locations, including width and curve radii dimensions 
        2.   Drive aisle locations, including width and curve radii dimensions 
        3.   End aisle locations, including width and curve radii dimensions 
        4.   Location & orientation of refuse enclosure, with dimensions 
___ 5. Loading, service area, and refuse service locations and dimensions 

   

___ D. Pedestrian Circulation  
        1.   Location and dimensions of all sidewalks and pedestrian paths (including ADA 

connection from ROW to building and from ADA parking to building) 



SITE PLAN CHECKLIST       
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        2.   Location and dimension of drive aisle crossings, including paving treatment 
        3.  Location and description of amenities, including patios, benches, tables, etc. 
 

____E. Off-Street Loading  
         1.   Location and dimensions of all off-street loading areas 
 
____F. Vehicle Stacking and Drive-Through or Drive-Up Facilities  

___  1. Location and dimensions of vehicle stacking spaces and queuing lanes 
___  2. Landscaped buffer area if drive-through lanes are adjacent to public R/W 
___  3. Striping and Sign details for one-way drive through facilities 

  
 

3.  Streets and Circulation  
 

   ____A.   Locate and identify adjacent public and private streets and alleys. 
     ___  1.  Existing and proposed pavement widths, right-of-way widths and curve radii 
     ___  2.  Identify existing and proposed turn lanes, deceleration lanes and similar features  
                               related to the functioning of the proposal, with dimensions 
    ___  3.  Location of traffic signs and signals related to the functioning of the proposal 
    ___  4.  Identify existing and proposed medians and median cuts 
    ___  5.  Sidewalk widths and locations, existing and proposed 
    ___  6.  Location of street lights 
    ___  7.      Show and dimension clear sight triangle at each site access point 
    ___  8.      Show location of all existing driveways fronting and near the subject site.  
 

  ___ B . Identify Alternate transportation facilities within site or adjacent to site 
      ___  1.       Bikeways and bike-related facilities  
      ___  2. Pedestrian trails and linkages         
      ___  3.      Transit facilities, including routes, bus bays and shelters existing or required 

     
 

4. Phasing 
 

        A.  Proposed phasing of improvements and provision for interim facilities.  Indicate phasing plan, 
                including location and square footage of structures and associated improvements including 
                circulation, parking and landscaping. 

 

    SHEET #2 - LANDSCAPING PLAN 
 
 

___   1. Scale - must be same as scale on sheet #1 - Site plan 
___   2. Bar Scale 
___   3. North Arrow 
___   4. Property Lines 
___   5 Existing and proposed easements 

___   6. Identify nature of ground cover materials 
___ A. Impervious areas (pavement, sidewalks, slope pavings, curb and gutters, etc.) 
___ B. Pervious areas (planting beds, gravel areas, grass, ground cover vegetation, etc.) 
___ C. Ponding areas either for drainage or landscaping/recreational use 
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___   7. Identify type, location and size of plantings (common and/or botanical names). 

___ A. Existing, indicating whether it is to preserved or removed. 
___ B. Proposed, to be established for general landscaping. 
___ C. Proposed, to be established for screening/buffering. 

___   8. Describe irrigation system – Phase I & II . . . 
___   9. Planting Beds, indicating square footage of each bed 
___  10. Turf Area - only 20% of landscaped area can be high water turf; provide square footage and 

percentage. 

___  11. Responsibility for Maintenance (statement) 
___  12. Landscaped area requirement; square footage and percent (specify clearly on plan)                 
___  13. Landscaped buffer areas provided; dimensions, label clearly that it is a landscape buffer, square 

footage and percent (specify clearly on plan)                             
     ___ 14.   Planting or tree well detail           

   ___ 15.   Street Trees (only trees from the Official Albuquerque Plant Palette and Sizing list or 8 inch 
     caliper or larger will be counted)  

     ___ 16.    Parking lot edges and interior – calculations, dimensions and locations including tree  
      requirements           
      ___ 17.   Show Edge Buffer Landscaping (14-16-5-6(D)) – location, dimensions and plant material 
 

SHEET #3 –GRADING AND DRAINAGE PLAN  
A separate grading and drainage plan (and drainage report) must be submitted to the DRS Hydrology Section 
prior to the DRB submittal for a site plan (See DRWS Form).  
 

A.  General Information 
 

___   1.  Scale - must be same as Sheet #1 - Site Plan 
___   2.  Bar Scale 
___   3.  North Arrow 
___   4.  Property Lines 
___   5.  Existing and proposed easements 
___   6.  Building footprints 
___   7. Location of Retaining walls  
 

B.  Grading Information 
 

___   1.  On the plan sheet, provide a narrative description of existing site topography, proposed   
             grading improvements and topography within 100 feet of the site.  
___   2.  Indicate finished floor elevation and provide spot elevations for all corners of the site (existing   
              and proposed) and points of maximum cut or fill exceeding 1 foot.  

 

___   3.   Identify ponding areas, erosion and sediment control facilities. 
 

___   4.   Cross Sections 
   Provide cross section for all perimeter property lines where the grade change is greater than  
   4 feet at the point of the greatest grade change.  Provide one additional cross section in each  
   direction within no more than 100 feet of the reference point.  
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SHEET #4- UTILITY PLAN 
 

___ A.  Fire hydrant locations, existing and proposed. (or submit signed off Fire One Plan) 
___ B.  Distribution lines 
___ C.   Right-of-Way and easements, existing and proposed, on the property and adjacent to the 
                 boundaries, with identification of types and dimensions. 
___ D.   Existing water, sewer, storm drainage facilities (public and/or private). 
___ E.   Proposed water, sewer, storm drainage facilities (public and/or private) 

  

SHEET #5 - BUILDING AND STRUCTURE ELEVATIONS 
 

A. General Information 
 

       A. Scale  
       B. Bar Scale 

 

       C. Detailed Building Elevations for each facade 
       1. Identify facade orientation  
       2. Dimensions of facade elements, including overall height and width 
       3. Location, material and colors of windows, doors and framing 
       4. Materials and colors of all building elements and structures 
       5. Location and dimensions of mechanical equipment (roof and/or ground mounted) 
 
 

B. Building Mounted Signage 
 

       1. Site location(s)  
       2. Sign elevations to scale 
       3. Dimensions, including height and width 
       4. Sign face area - dimensions and square footage clearly indicated 
       5. Lighting  
       6. Materials and colors for sign face and structural elements. 
       7. List the sign restrictions per the IDO  
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May 6, 2024 

Jolene Wolfley, Chair 
Development Facilitation Team (DFT) 
City of Albuquerque 
600 Second Street NW 
Albuquerque, New Mexico 87102 

RE:  Site Plan Administration – Ventana Square Self-Storage 

Dear Ms. Wolfley, 

The purpose of this letter is to request approval of a Site Plan Administration for 
Self-Storage at 9610 and 9630 Universe Boulevard, NW, zoned MX-M. The two 
lots comprising the subject site were included in a replat in August 2021.  

• H-6B consists of 1.99 acres 
• H-9A consists of 2.20 acres 

The legal description of the Tracts are Tracts H-6B and H-9A, Ventana Square at 
Ventana Ranch, containing 4.1916 acres.  

  
Subject Property highlighted in orange and self-storage location in yellow.

Self-Storage 

Tract H-6B 

Tract H-9A 

mailto:cp@consensusplanning.com
http://www.consensusplanning.com/
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PROJECT DESCRIPTION 
The Applicant proposes to develop the site with self-storage. The self-storage 
facility is proposed to be a 29.4-foot, two-story facility totaling 88,500 square 
feet. It will be a fully enclosed, climate-controlled facility with interior access. 
Access to the facility will be from Universe Boulevard. The self-storage office will 
be located at the northwest corner of the building. The loading entrance will be 
located on the west side of the building adjacent to vacant property that will be 
developed in the future. 

A preliminary plat is being considered concurrently with this Site Plan application. 
The proposed re-plat will subdivide Tracts H-5A, H-6B, and H-9A into four tracts 
(please see preliminary plat application PR-2020-004024). The self-storage will be 
located on the proposed Tract H-6B-1. 

BACKGROUND 
The subject property was part of a Site Plan for Subdivision approved in 2000 and 
was previously zoned SU-1 For Restricted C-2 Uses (PR-100390). The 
Environmental Planning Commission (EPC) approved a Major Amendment to the 
approved prior Site Plan on June 25, 2020 (PR-2020-004025, SI-2020-00533). The 
Major Amendment removed the Site Development Plan for Subdivision to replace 
the design standards, guidelines, conditions, and restricted/prohibited uses with 
the IDO. Approval of the Major Amendment ensured that future development 
would be subject to IDO review and decision criteria. 
 
On August 11, 2021, the Development Review Board (DRB) approved a Final Plat 
for the Ventana Square at Ventana Ranch that created six tracts from five tracts 
(PR-2020-004024, SD-2021-00155). The Final Plat included Tracts H-6 and H-9, 
which were reconfigured as H6-A and H6-B and H9-A and H9-B. As noted in the 
introduction, Tracts H-6B and H-9A comprise the subject site until the re-plat is 
completed. 
 
In 2021, a conditional use for self-storage was approved the the Zoning Hearing 
Examiner (PR-2020-004024; VA-2022-00127, VA-20220-00128). An extension of 
the conditional use was granted on July 17, 2023. 
 
EXISTING CONDITIONS 
The subject property is located on the northeast corner of Paseo del Norte and 
Universe Boulevard and is currently vacant. It is within an Area of Consistency and 
the Northwest Mesa Community Planning Area designated within the ABC 
Comprehensive Plan.  

mailto:cp@consensusplanning.com
http://www.consensusplanning.com/
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Subject site facing south from an adjacent property. 

A portion of the subject site is within the Northwest Mesa Escarpment View 
Protection Overlay (VPO-2) outside the Height Restrictions Sub-area. Therefore 
development on the subject site must meet and will comply with the 
requirements within IDO Section 3-6(E)(4-6), which address colors, reflectivity, and 
mechanical equipment screening. 

Zoning and Land Use 
The following table and maps show the existing land uses and zoning from AGIS. 
Adjacent zoning is MX-M and Residential-1A. Land uses include commercial 
retail, commercial services, vacant, and single-family detached residential. To the 
north of the subject site is a gas station, a drive-through restaurant, and a bank. 
Properties to the west are vacant with the construction of a restaurant on one of 
the lots (see photo above). Adjacent to the east and south is a self-storage 
business. 

 

Direction Zoning Land Use 
North  MX-M Commercial Retail 
South MX-M Vacant, Commercial Services 
East MX-M Commercial Services 
West MX-M, R-1A Commercial Services, Vacant, Single-family residential 

Self-Storage Location 
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Surrounding Zoning 

 
REVIEW AND DECISION CRITERIA 
The following is an explanation of how the request meets the requirements for a 
Site Plan-Administrative approval: 

6-5(G)(3) The Site Plan complies with all applicable standards in this IDO, the DPM, 
other adopted City regulations, and any conditions specifically applied to 
development of the property in a prior permit or approval affecting the property. 

Applicant Response: The Site Plan complies with all applicable standards related 
to the subject property. The MX-M Zone District Dimensional Standards, for 
parking and loading (14-16-5-5), landscaping and buffering (14-16-5-5), walls 
and fences (14-16-5-6), outdoor and site lighting (14-16-5-8), building design 
(14-16-5-11), and signs (14-16-5-12). Self-storage is subject to the Use-Specific 
Standards in IDO Section 4-3(D)(29) Self-Storage as follows: 

4-3(D)(29)(a) All storage shall be within fully enclosed portions of a building. 

Applicant Response: The proposed self-storage facility will be a climate-
controlled, fully enclosed building, and all storage units will only be accessible 
through interior corridors. 

4-3(D)(29)(b) Public access to any storage units within 100 feet in any direction 
of any Residential zone district or lot containing a residential use in any Mixed-
use zone district is prohibited between 10:00 P.M and 7:00 A.M. 

Applicant Response: The proposed self-storage building is not within 100 
feet in any direction of any Residential Zone District or residential use. The 
nearest Residential Zone District is approximately 200-feet to the east, and on 
the other side of and adjacent to the existing self-storage business with 
outdoor units. The proposed self-storage business will have operating hours 
Monday through Friday from 9:30 A.M. to 6:00 P.M., Saturdays from 9:00 A.M. 
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to 5:30 P.M., and closed on Sunday. Keypad access to the facility will be from 
6:00 A.M. to 10:00 P.M. daily. Every customer will have a unique access code 
to enter the facility. 

4-3(D)(29)(c) An opaque wall or fence at least 6 feet and no more than 8 feet 
high or a landscape buffer at least 50 feet wide shall be provided along any lot 
line that abuts any residential zone district or lot containing a residential use in 
any Mixed-use zone district. 

Applicant Response: The proposed self-storage does not abut any 
Residential zone district or lot containing a residential use.  

4-3(D)(29)(d) Security fencing shall not include razor wire or barbed wire. 

Applicant Response: The proposed self-storage facility will meet IDO 
standards for security fencing and not include razor wire. 

4-3(D)(29)(e) Within 200 feet in any direction of a Residential zone district, 
internal lighting that is visible from the property line shall be dimmed by 50 
percent of the maximum foot lamberts allowed pursuant to Subsection 14-16-
5-8(D)(6) between 10:00 P.M. and 7:00 A.M. 

Applicant Response: The proposed self-storage is located approximately 200-
feet from a Residential zone district to the east. The applicant agrees that 
internal lighting visible from the property line shall be dimmed according to 
the IDO requirements between 10:00 PM and 7:00 AM. 

4-3(D)(29)(f) In the MX-L, MX-M, MX-H, and MX-FB zone districts, and on lots in 
the NR-C zone district within a UC-AC-MS-PT area, access to individual storage 
units shall be through interior corridors; direct access to individual units from 
outdoor areas is not allowed. 

Applicant Response: The proposed self-storage units will only have direct 
access through interior corridors. The loading dock is on the west side of the 
building. There will be no direct access to individual units from outdoor areas. 

4-3(D)(21)(f) In the NR-C zone district outside of UC-AC-MS-PT areas, exterior 
doors to individual storage units shall not face any abutting street frontage, or, 
if the site is located on a corner lot, shall not face the primary street frontage. 

Applicant Response: This Criterion is not applicable. The subject site is within 
the MX-M zone, not in the NR-C zone district. 

Northwest Mesa Escarpment View Protection Overlay Zone 
In addition to the Use-Specific Standards for Self-Storage, development on the 
site is also subject to the requirements contained in the Northwest Mesa 
Escarpment View Protection Overlay Zone (VPO-2). The site is not within the 
Height Restrictions Sub-area and therefore is not subject to the standards within 
IDO 3-6(E)(5-7). 
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3-6(E)(5) Colors: 
The exterior surfaces of structures, including but not limited to mechanical 
devices, roof vents, and screening materials, shall be colors with light reflective 
value (LRV) ranging from 20 percent to 50 percent. This middle range of 
reflectance is intended to avoid very light and very dark colors. 

Applicant Response: The proposed self-storage building façade meets the 
LRV required in VPO-2.  

3-6(E)(5)(a) Colors include the yellow ochers, browns, dull reds, and grey-greens 
existing on the Northwest Mesa and escarpment, exclusive of the basalt. 

Applicant Response: The colors on the building façade include those within 
the above stated colors, primarily grey-greens. 

3-6(E)(5)(b) Trim materials on façades constituting less than 20 percent of the 
façade’s opaque surface may be any color. 

Applicant Response: The trim and facades are corresponding to the VPO-2 
color standards. The wall mounted sign is a wasabi color and is less than 20 
percent of the surface. 

6-5(G)(3)(b) The City’s existing infrastructure and public improvements, including 
but not limited to its street, trail, drainage, and sidewalk systems, have adequate 
capacity to serve the proposed development or the applicant has agreed to install 
required infrastructure and public improvemements pursuant to Subsection 14-16-
1-7(B)(2) and 14-16-5-4(N) and or a signed an Infrastruture Improvements 
Agreement (IIA) pursuant to Subsection 14-16-5-4(O) to add adequate capacity. 

Applicant Response: The City’s existing infrastructure and public improvements 
have adequate capacity to serve the proposed development as evidenced by the 
following pre-approvals. 

• Grading and Drainage Plan: Approved by Hydrology on March 13, 2024.  
• Water and Sanitary Sewer Serviceability Letter: Issued on November 27, 

2023. A Service Connection Agreement (SCA) is pending. Approval of the 
SCA is required prior to approval by DFT. 

• Traffic Circulation Layout (TCL): Approved on February 20, 2024. 

The applicant agrees to install required infrastructure. The site plan will not 
require an IIA for public improvements.  

6-5(G)(3)(c) If the subject property is within an approved Master Development Plan, 
the Site Plan shall meet any relevant standards in the Master Development Plan in 
addition to any IDO standards applicable in the zone district the subject property is 
in.  

Applicant Response: The subject property is not within an approved Master 
Development Plan. 
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6-5(G)(3)(d) If the subject property is within an approved Framework Plan, the Site 
Plan shall meet any relevant standards in the Framework Plan in addition to any 
IDO standards applicable to the type of development.  

Applicant Response: The subject property is not within an approved Framework 
Plan. 

Conclusion 
On behalf of Garrett Real Estate Development, LLC., we respectfully request that 
you review and provide comments that will expedite approval of this Site Plan for 
Self-storage. Thank you for your consideration. 

Sincerely, 
 
 
James K. Strozier, FAICP 
Principal 
 



CITY OF ALBUQUERQUE 
Planning Department 
Alan Varela, Director 
 
 
           Mayor Timothy M. Keller 

 

Find Hydrology forms and information at: cabq.gov/planning/development-review-services/hydrology-section Page 1 of 1 

PO Box 1293 

Albuquerque 

NM 87103 

www.cabq.gov 

March 13, 2024 
 
 
David Thompson, PE  
Thompson Engineering Consultants, Inc. 
PO Box 65760 
Albuquerque, NM 87193 
 
 
RE: Ventana Square Self Storage 
 Grading and Drainage Plans 
 Engineer’s Stamp Date: 02/20/24 
 Hydrology File: B10D003C3C 
 
 
Dear Mr. Thompson: 
 
Based upon the information provided in your submittal received 02/21/2024, the Grading & 
Drainage Plans are approved for Building Permit, Grading Permit, action by the Development 
Facilitation Team (DFT) on Site Plan for Building Permit and action by Development Hearing 
Officer (DHO) on Preliminary Plat.  Please attach a copy of this approved plan in the 
construction sets for Building Permit processing along with a copy of this letter.   
 
PRIOR TO CERTIFICATE OF OCCUPANCY: 

 
1. Engineer’s Certification, per the DPM Part 6-14 (F): Engineer's Certification Checklist For 

Non-Subdivision is required.    
 

As a reminder, if the project total area of disturbance (including the staging area and any work 
within the adjacent Right-of-Way) is 1 acre or more, then an Erosion and Sediment Control 
(ESC) Plan and Owner’s certified Notice of Intent (NOI) is required to be submitted to the 
Stormwater Quality Engineer (Dough Hughes, PE, jhughes@cabq.gov, 924-3420) 14 days prior 
to any earth disturbance. 
 
If you have any questions, please contact me at 924-3995 or rbrissette@cabq.gov.  
 
Sincerely,     

  
Renée C. Brissette, P.E. CFM 
Senior Engineer, Hydrology 
Planning Department 

https://www.cabq.gov/planning/development-review-services/hydrology-section
mailto:jhughes@cabq.gov
mailto:rbrissette@cabq.gov
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PO Box 568 
Albuquerque, NM 87103 

www.abcwua.org 

November 27, 2023 
 
 
David B. Thompson 
Thompson Engineering Consultants, Inc. 
P.O. Box 65760 
Albuquerque, NM 
  
RE:  Water and Sanitary Sewer Serviceability Letter #230911 

Project Name: Ventana Square Tract H-6B-1 – Self Storage  
Project Address: N/A 
Legal Description: Tracts H-5A, H-6B, and H-9A, Ventana Square at Ventana 
Ranch 
UPC: 101006505206730604, 101006505004830603, 101006506108530605 
Zone Atlas Map: B-10 

 
Dear Mr. Thompson: 
Project Description: The subject site is located within the commercial development at 
the southeastern corner of the intersection of Universe Boulevard and Paradise 
Boulevard, within the City of Albuquerque. The proposed development consists of 
approximately 2.25 acres and the property is currently zoned MX-M for mixed-use, 
moderate intensity. The property lies within the Pressure Zone 4W in the Corrales 
Trunk. 
The Request for Availability indicates plans to subdivide and replat three lots, H-5A, H-
6B, and H-9A, into four lots H-5A-1, H-6B-1, H-6B-2, and H-9A-1. The lot that is 
currently seeking service is proposed Lot H-6B-1 and will develop into a commercial 
self-storage building. Since development on the remaining lots is not known at this time, 
this Serviceability Letter is specific to proposed lot H-6B-1 and subsequent Requests for 
Availability will be required for each remaining lot within the proposed platted area 
Service Connection Agreement Required: This property is outside of the Water 
Authority’s Established Service Area. Pursuant to the System Expansion Ordinance, 
service to this property shall be subject to a Service Connection Agreement which will 
establish the conditions for service. A Service Connection Agreement is required in lieu 
of a Development Agreement because there is no expansion or improvement of public 
infrastructure required to serve the development. Contact Utility Development regarding 
the Service Connection Agreement process.  
Existing Conditions:   
Water infrastructure in the area consists of the following:  

• Eight-inch PVC distribution main (project #NMUI-052-03) along the site’s north 
and west property line and through Lot H8A, Ventana Square at Ventana Ranch, 
between Universe Boulevard and the eastern side of the site. 

• Eight-inch PVC distribution main (NO RECORD) along the site’s east property 
line. 

• Eight-inch PVC distribution main (project # 26-6709.82-22) along the site’s south 
property line. 
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Sanitary sewer infrastructure in the area consists of the following: 

• Eight-inch PVC sanitary sewer collector line (project #NMUI-052-03) along the 
site’s north property line. 

• Eight-inch PVC sanitary sewer collector line (project # 26-6709.82-22) along the 
site’s west and south property lines. 

Water Service:  New metered water service to proposed tract H-6B-1 can be provided 
via routine connection to the existing eight-inch distribution main as mentioned in the 
“Existing Conditions” section above. The engineer is responsible for determining 
pressure losses and sizing the service line(s) downstream of the public water line to serve 
the proposed development.  
 
Service is also contingent upon compliance with the Fire Marshal’s instantaneous fire 
flow requirements. Water service will not be sold without adequate fire protection. Water 
service will only be sold in conjunction with sanitary sewer service. Each legally platted 
property shall have individual, independent water services. No property shall share a 
water service with any other property.  
 
Existing service lines and fire lines that will not be utilized are to be removed by shutting 
the valve near the distribution main. For fire lines, the line shall be capped near the public 
valve and valve access shall be grouted and the collar removed.  
 
Non-Potable Water Service:  Currently, there is no non-potable infrastructure available 
to serve the subject property. 
Sanitary Sewer Service:  New sanitary sewer service to proposed tract H-6B-1 can be 
provided via routine connection to the existing eight-inch collector along the north, west, 
and south of the site’s boundaries. No property shall share a private sewer service with 
any other property. The engineer is responsible for sizing the service line(s) upstream 
of the public sanitary sewer line to serve the proposed development. 
All food service establishments must install a grease trap upstream of the domestic 
private sewer connection prior to discharge into the public sanitary sewer lines. 
Fire Protection: From the Fire Marshal’s requirements, the instantaneous fire flow 
requirements for the proposed self-storage on proposed Lot H-6B-1 is 3,125 GPM 
gallons per minute. Three fire hydrants are required. There are two existing hydrants 
available and one new hydrant is proposed with this project. As modeled using 
InfoWater™ computer software, the fire flow CAN be met by applying the required fire 
flow to the system as shown in the information provided by the requestor. Analysis was 
performed by simulating the required fire flow at hydrant 271, hydrant 273, and the 
proposed hydrant. 
Any changes to the proposed connection points shall be coordinated through Utility 
Development. All new required hydrants as well as their exact locations must be 
determined through the City of Albuquerque Fire Marshal’s Office and verified through 
the Utility Development Office prior to sale of service. 
The engineer is responsible for determining pressure losses and sizing of the fire line(s) 
downstream of the public water line to serve the proposed fire hydrants and/or fire 
suppression system. 
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Cross Connection Prevention:    
Per the Cross Connection Prevention and Control Ordinance, all new non-residential 
premises must have a reduced pressure principal backflow prevention assembly 
approved by the Water Authority installed at each domestic service connection at a 
location accessible to the Water Authority. No tees, branches, possible connection 
fittings, or openings are allowed between the reduced principal backflow prevention 
assembly and the service connection unless protected by a backflow prevention 
assembly. These requirements also apply to all remodeled non-residential premises 
when the work area of the building undergoing repairs, alterations, or rehabilitation, as 
defined in the International Existing Building Code, exceeds 50 percent of the 
aggregate area of the building regardless of the costs of repairs, alteration, or 
rehabilitation.   
All non-residential irrigation water systems connected to the public water system shall 
have a pressure vacuum breaker, spill-resistant pressure vacuum breaker, or a reduced 
pressure principal backflow prevention assembly installed after the service connection. 
Such devices shall be approved by the Water Authority. No tees, branches, possible 
connection fittings, or openings are allowed between the containment backflow 
prevention assembly and the service connection. 
All non-residential customers connected via piping to an alternative water source or an 
auxiliary water supply and the public water system shall install a containment reduced 
pressure principal backflow prevention assembly approved by the Water Authority after 
the potable service connection. 
All new services to private fire protection systems shall be equipped with a containment 
reduced pressure principal backflow prevention assembly approved by the Water 
Authority and Fire Marshal having jurisdiction installed after the service connection. No 
tees, branches, possible connection fittings, or openings are allowed between the 
containment backflow prevention assembly and the service connection. A double check 
valve assembly approved by the Water Authority and Fire Marshal having jurisdiction 
may be installed instead of a reduced pressure backflow prevention assembly provided 
the private fire protection system meets or exceeds ANSI/NSF Standard 60 61 
throughout the entire private fire protection system, the fire sprinkler drain discharges 
into atmosphere, and there are no reservoirs, fire department connections nor 
connections from auxiliary water supplies. 
The Water Authority recommends that all backflow (containment) devices be located 
above ground just outside the easement or road right-of-way, the containment backflow 
device can be installed within the building if there are no tees, branches, possible 
connection fittings, or openings between the reduced principal backflow prevention 
assembly and the service connection, unless protected by another reduced pressure 
backflow prevention assembly device. Contact Cross Connection at (505) 289-3465 for 
more information. 
Pretreatment – Fats, Oils, and Greases:  The development is for commercial use and 
has the potential to discharge Fats, Oils, Grease, and/or Solids (FOGS) to the sanitary 
sewer and/or falls under one of the applicable users in the Sewer Use and Wastewater 
Control Ordinance (SUO): 

 



 
 

4 
 
 

FOGS Applicability SUO Section 3-3-2 A.: 
Users “…such as food service establishments, commercial food 
processors, automotive shops, auto wash racks, car washes, vehicle 
fueling stations, septic tank pumpers, grease rendering facilities, 
breweries/distilleries, bottling plants, commercial and industrial laundries, 
slaughterhouses & meat packing establishments (fish, fowl, meat, curing, 
hide curing), oil tank firms and transporters…” 

Such Users must comply with all FOGS discharge requirements defined in SUO 
Section 3-3-2 and FOGS Policy including but not limited to: 

1. Installation of an adequately sized Grease Interceptor (GI) approved by the 
appropriate code enforcement authority (City of Albuquerque, and/or 
Bernalillo County) 

a. Interceptors and/or Separators are required for dumpster pads, 
outdoor pools, and outdoor washdown areas that have the potential to 
discharge grease, sand, solids, and flammable liquids to the sanitary 
sewer. The pad shall be installed at an elevation higher than the 
surrounding grade. It is not required for dumpster pads to have a sewer 
connection. 

b. Placement of Interceptors in drive-thru or traffic lanes is not 
allowed. 

2. All FOGS sources within the facility are plumbed to the GI as required by 
the appropriate plumbing code. 

3. Long-term Best Management Practices (BMP), and GI maintenance such 
as pumping and manifest requirements. 

4. Unobstructed access to inspections of the facility and records. 
A copy of the Sewer Use and Wastewater Control Ordinance and FOGS Policy can be 
found on the Pretreatment page of the Water Authority Website: 
https://www.abcwua.org/sewer-system-industrial-pretreatment-overview/ 
Contact the Industrial Pretreatment Engineer, Travis Peacock, at (505) 289-3439 or 
pretreatment@abcwua.org for coordination or clarification of any of the above 
requirements. 
Easements and Property:  Exclusive public water and sanitary sewer easements are 
required for all public lines that are to be constructed outside of any dedicated Rights-
of-Way. A minimum width easement of 20 feet is required for a single utility and 25 feet 
for water and sewer both within the same easement. Easements for standard-sized 
water meters need to be five feet by five feet and include the length of the water service 
if located on private property. For larger meters that require a meter vault, a 35-foot by 
35-foot easement is required. Actual easement widths may vary depending on the 
depth of the lines to be installed. Acceptable easements must be documented prior to 
approval of service. A Warranty Deed shall be required when a property will be 
transferred to the Water Authority for the installation of facilities to be owned by the 
Water Authority such as pump stations, reservoirs, wells, lift stations, or any other 
facility. 
Required public water and/or sanitary sewer easements shall be for the construction, 
installation, maintenance, repair, modification, replacement, or operation of public water 

https://www.abcwua.org/sewer-system-industrial-pretreatment-overview/
mailto:pretreatment@abcwua.org


 
 

5 
 
 

and sanitary service lines, equipment, and facilities reasonably necessary to provide 
service together with free access on and over the easement and the right to remove 
trees, shrubs, undergrowth and any other obstacles, modifications, or structures which 
interfere with the use of the easement.   
Pro Rata:  Pro Rata is not owed and the property can utilize the services available 
upon completion of the requirements of this statement to connect to water and sanitary 
sewer. 
Design and Construction:  The design and construction of all required improvements 
will be at the developer/property owner’s expense. Improvements must be coordinated 
through the Water Authority Connection Permit process. Construction must be 
performed by a licensed (GF9 or GF98) and bonded public utility contractor.  
Utility Expansion Charge (UEC):  In addition to installation and construction costs, 
any new metered water services will be subject to both water and sanitary sewer Utility 
Expansion Charges (UEC) payable at the time of service application.  All charges and 
rates collected will be based on the ordinances and policies in effect at the time service 
is actually requested and authorized. Per the Rate Ordinance, each customer 
classification on the same premise requires a separate meter. Contact Customer 
Service at (505) 842-9287 (option 3) for more information regarding UEC’s. 
Water Resource Charge (WRC):  Newly developed properties outside of the Water 
Authority’s Established Service Area that are seeking water service will be assessed a 
Water Resource Charge(s) (WRC) as provided in the Water Authority’s Water and 
Sewer Rate Ordinance for the development of new water resources, rights, and 
supplies necessary to serve the development. Properties that receive only sewer 
service will not be charged a WRC. Contact Customer Service at (505) 842-9287 
(option 3) for more information regarding WRC’s. 
Water Use: All new commercial developments shall be subject to the requirements for 
water usage and water conservation requirements as defined by the Water Authority, 
particularly the Water Waste Reduction Ordinance. Where available, outdoor water 
usage shall utilize reclaimed water.   
Closure:  This serviceability letter does not provide a commitment from the Water 
Authority to provide services to the development. It only provides details of the 
infrastructure that is available and potential precursors for the proposed development.  
For service to be provided, an approved service connection agreement must be 
supplemented by this serviceability letter. The serviceability letter will remain in effect 
for a period of one (1) year from the date of issue and applies only to the development 
identified herein. Its validity is, in part, contingent upon the continuing accuracy of the 
information supplied by the developer.  Changes in the proposed development may 
require reevaluation of availability and should be brought to the attention of the Utility 
Development Section of the Water Authority as soon as possible.  
Please feel free to contact Mr. Kristopher Cadena in our Utility Development Section at 
(505) 289-3301 or email at kcadena@abcwua.org if you have questions regarding the 
information presented herein or need additional information. 
 
 
 

mailto:kcadena@abcwua.org
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Sincerely,        
 

 
 
Mark S. Sanchez 
Executive Director    
 
Enclosures:  Infrastructure Maps 
 
f/ Serviceability Letter #230911 
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P.O Box 568 
Albuquerque, NM 87103 

 

LETTER OF CONDITIONAL PROJECT ACCEPTANCE 
June 20, 2022 

 
David E. Bishop, P.E. 
Construction Engineer 
City of Albuquerque 
Albuquerque, NM 87102 
 
Re:  Ventana Square, CPN 670982 
Mr. Bishop, 
The Water Authority has received a Certification of Substantial Compliance from David B. 
Thompson, P.E. of the firm Thompson Engineering Consultants, Inc., for the above referenced 
project.  The Water Authority has reviewed the closeout package documents for the water 
and/or sanitary sewer infrastructure and found that the facilities meet the requirements of the 
Water Authority and the developer has met its obligations with the Water Authority 
concerning said project.  Therefore, the Water Authority hereby accepts and assumes 
ownership and maintenance responsibilities for these facilities and is able to provide service to 
the subject development associated with the above referenced project number.   

The Water Authority’s acceptance of the facilities herein is expressly conditioned upon final 
acceptance of the project by the City of Albuquerque.  The Water Authority’s conditional 
acceptance does not relieve the developer of any obligation or cost that may be required by the 
City Engineer as a final condition of project approval including, but not limited to, any 
additional obligation or cost related to sanitary sewer and/or water infrastructure.  The 
contractor’s one (1) year warranty period will begin from the date of the City Engineer’s final 
acceptance of the project. 

Sincerely, 

 

Robert W. Strong, P.E. 
Principal Engineer 
Utility Development 
ABCWUA 
 
cc:  file CPN 670982 
  David B. Thompson, P.E., Thompson Engineering Consultants  
    



CITY OF ALBUQUERQUE 
September 13, 2022 

 

CERTIFICATE OF COMPLETION AND ACCEPTANCE 
 

Thomas D. Growney, Managing Member 

Diamond Tail Realty, LLC 

220 Fall Pippin Lane, Suite 203 

Asheville, NC 28803 
 

RE:   Ventana Square 
City Project Number: 670982 

 
Dear Thomas D. Growney: 
 

This is to certify that the City of Albuquerque accepts the construction of the infrastructure 

provided in the Work Order Construction Plans, City Project No.670982. The work was 

completed pursuant to the required infrastructure listed in the Infrastructure Improvements 

Agreement (IIA) Procedure B, between Diamond Tail Realty, LLC, and the City of 

Albuquerque executed on July 21, 2021. 
 

Please note that the title “Subdivision Improvements Agreement” and the word 

“Subdivider” which may have been used in the original agreements are respectively 

replaced with the title “Infrastructure Improvements Agreement” and the word 

“Developer”.  These changes have no substantive effect on this Certificate of 

Completion and Acceptance. 

Having satisfied the requirements referenced above, the IIA and any associated 

Financial Guaranty, held by the City, can now be released.  Any performance/ warranty 

bond and the indemnity and hold harmless provisions of the IIA in favor of the City 

shall remain in effect.  The contractor’s warranty period will begin September 13, 2022 

and is effective for a period of one (1) year. 

Should you have any questions or issues regarding this project, please contact me at 

(505) 924-3997. 

 

 

 

Sincerely, 

 

    

 

Shahab Biazar, P.E., City Engineer 

Development Review Services 

Planning Department 

City of Albuquerque 
 

 

 

 

DocuSign Envelope ID: EEF41050-7C9B-4E79-8458-08060A8E6F86



cc  Diamond Tail Realty, LLC (e-mail) 
       Vincent Paul, DMD Maps & Records (e-mail) 

   Doug Rizor, DMD Street Maintenance (e-mail) 

   Stephen Woodall, DMD Street Maintenance (e-mail) 

   Tim Brown, DMD Traffic Operations (e-mail) 

   David G. Gutierrez, ABCWUA Utility Development (e-mail) 

   David Jaramillo, Maps & Records (e-mail) 

   Robert Nunez, DMD IT (e-mail) 

   Monica T. Gonzales ABCWUA GIS Coordinator (e-mail) 

   Maps@abcwua.org 

   City Project Number: 670982 
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PUBLIC NOTICE DOCUMENTATION



SIGN POSTING AGREEMENT 

REQUIREMENTS 

POSTING SIGNS ANNOUNCING PUBLIC HEARINGS 

All persons making application to the City under the requirements and procedures established by the Integrated 
Development Ordinance are responsible for the posting and maintaining of one or more signs on the property which is 
subject to the application, as shown in Table 6-1-1. Vacations of public rights-of-way (if the way has been in use) also 
require signs. Waterproof signs are provided at the time of application for a $10 fee per sign. If the application is mailed, 
you must still stop at the Development Services Front Counter to pick up the sign(s). 

The applicant is responsible for ensuring that the signs remain posted throughout the 15-day period prior to any public 
meeting or hearing. Failure to maintain the signs during this entire period may be cause for deferral or denial of the 
application. Replacement signs for those lost or damaged are available from the Development Services Front Counter. 

1. LOCATION

A. The sign shall be conspicuously located. It shall be located within twenty feet of the public sidewalk
(or edge of public street). Staff may indicate a specific location.

B. The face of the sign shall be parallel to the street, and the bottom of the sign shall be at least two feet
from the ground.

C. No barrier shall prevent a person from coming within five feet of the sign to read it.

2. NUMBER

A. One sign shall be posted on each paved street frontage. Signs may be required on unpaved street
frontages.

B. If the land does not abut a public street, then, in addition to a sign placed on the property, a sign shall
be placed on and at the edge of the public right-of-way of the nearest paved City street. Such a sign
must direct readers toward the subject property by an arrow and an indication of distance.

3. PHYSICAL POSTING

A. A heavy stake with two crossbars or a full plywood backing works best to keep the sign in place,
especially during high winds.

B. Large headed nails or staples are best for attaching signs to a post or backing; the sign tears out less
easily.

4. TIME

Signs must be posted from   ___________________________To  ___________________________ 

5. REMOVAL

A. The sign is not to be removed before the initial hearing on the request.
B. The sign should be removed within five (5) days after the initial hearing.

I have read this sheet and discussed it with the Development Services Front Counter Staff.  I understand (A) my obligation 
to keep the sign(s) posted for (15) days and (B) where the sign(s) are to be located. I am being given a copy of this sheet. 

   ________________________________________          _________________ 
(Applicant or Agent) (Date) 

I issued _____ signs for this application,    ________________,   _____________________________ 
   (Date)   (Staff Member) 

 PROJECT NUMBER:  __________________________ 
Revised 2/6/19 

April 22, 2024

May 9, 2024 May 24, 2024
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