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Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the time 
of application. 

SUBDIVISIONS ☐ Final Sign off of EPC Site Plan(s) (Form P2)  

☐ Major – Preliminary Plat (Form P1) ☐ Amendment to Site Plan (Form P2) ☐ Vacation of Public Right-of-way (Form V) 

☐ Minor – Preliminary/Final Plat (Form S2) MISCELLANEOUS APPLICATIONS ☐ Vacation of Public Easement(s) DRB (Form V) 

☐ Major - Final Plat (Form S1) ☐ Extension of Infrastructure List or IIA (Form S1) ☐ Vacation of Private Easement(s) (Form V) 

☐ Amendment to Preliminary Plat (Form S2) ☐ Minor Amendment to Infrastructure List (Form S2) PRE-APPLICATIONS 

☐ Extension of Preliminary Plat (FormS1) ☐ Temporary Deferral of S/W (Form V2) ☐ Sketch Plat Review and Comment (Form S2) 

 ☐ Sidewalk Waiver (Form V2)  

SITE PLANS ☐ Waiver to IDO (Form V2) APPEAL 

☐ DRB Site Plan (Form P2) ☐ Waiver to DPM (Form V2) ☐ Decision of DRB (Form A) 

BRIEF DESCRIPTION OF REQUEST 
 

 

 

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 
 

I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 
      

      

      

      

Meeting Date: Fee Total: 

Staff Signature: Date: Project # 
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FORM S2: SUBDIVISION OF LAND – MINOR ACTIONS 
Please refer to the DRB minor case schedule for meeting dates and deadlines. Bring original Mylar or paper copy of plat 
with property owner’s and City Surveyor's signatures on it to the meeting. Your attendance is required. 

 SKETCH PLAT REVIEW AND COMMENT 
      Interpreter Needed for Hearing? _  if yes, indicate language:    
      __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case 
the PDF must be provided on a CD. PDF shall be organized with the Development Review Application and this Form S2 at 
the front followed by the remaining documents in the order provided on this form. 

 

    ___ Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request 
       Scale drawing of the proposed subdivision plat (7 copies, folded) 
       Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way, and street 

improvements, if there is any existing land use (7 copies, folded) 

 MAJOR SUBDIVISION FINAL PLAT APPROVAL 
    Interpreter Needed for Hearing? _  if yes, indicate language:    
      __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case 
the PDF must be provided on a CD. PDF shall be organized with the Development Review Application and this Form S2 at 
the front followed by the remaining documents in the order provided on this form. 

 

        __Zone Atlas map with the entire site clearly outlined and labeled 
        Proposed Final Plat (7 copies, 24” x 36” folded) 
       Design elevations & cross sections of perimeter walls (3 copies) 
       Copy of recorded IIA 
       Landfill disclosure and EHD signature line on the plat if property is within a landfill buffer 
       DXF file and hard copy of final plat data for AGIS submitted and approved 

 SUBDIVISION OF LAND – MINOR (PRELIMINARY/FINAL PLAT APPROVAL) 
     Interpreter Needed for Hearing? _  if yes, indicate language:    
      __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case 
the PDF must be provided on a CD. PDF shall be organized with the Development Review Application and this Form S2 at 
the front followed by the remaining documents in the order provided on this form. 

 

       __Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(K) 
       Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 
       Proposed Preliminary / Final Plat with property owner’s and City Surveyor's signatures on the plat prior to submittal. 

(7 copies, folded) 
       Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way, and street 

improvements (to include sidewalk, curb & gutter with distance to property line noted) if there is any existing land use (7 
copies, folded) 

       Sidewalk Exhibit and/or cross sections of proposed streets (3 copies, 11” by 17” maximum) 
       Signed Form DRWS Drainage Report Grading and Drainage Plan, and Water & Sewer Availability submittal information 
       Proposed Infrastructure List, if applicable 
       Required notice with content per IDO Section 14-16-6-4(K) 

     Office of Neighborhood Coordination inquiry response and proof of emailed notice to applicable Neighborhood 
Association representatives 

       Landfill disclosure and Environmental Health Department signature line on the plat if property is within a landfill buffer 
       DXF file and hard copy of final plat data for AGIS submitted and approved 

Note: Any application that requires major public infrastructure must be processed as a Subdivision of Land - Major. See Form S1. 

 MINOR AMENDMENT TO PRELIMINARY PLAT 
       Interpreter Needed for Hearing? _  if yes, indicate language:    
      __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case 
the PDF must be provided on a CD. PDF shall be organized with the Development Review Application and this Form S2 at 
the front followed by the remaining documents in the order provided on this form. 

 

       __Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
       Proposed Amended Preliminary Plat, Infrastructure List, and/or Grading Plan (7 copies, folded) 
       Original Preliminary Plat, Infrastructure List, and/or Grading Plan (7 copies, folded) 
       Infrastructure List, if applicable 

Note: Any application that does not qualify as a Minor Amendment in IDO Section 14-16-6-4(X) must be processed 
as a Major Amendment. See Form S1. 

 

I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 

 FOR OFFICIAL USE ONLY 
 Project Number: Case Numbers 

 

 

- 

- 

- 

Staff Signature: 

Date: 

 

Updated 12/2/20 
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FORM V: Vacations of Easements or Right-of-way– DRB 
Please refer to the DRB meeting schedules for dates and deadlines. Your attendance is required. 
 VACATION OF RIGHT-OF-WAY – DRB 
 VACATION OF RIGHT-OF-WAY – COUNCIL 

       Interpreter Needed for Meeting?  if yes, indicate language:    
       A Single PDF file of the complete application including all documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided 
on a CD. PDF shall be organized with the Development Review Application and this Form V at the front followed by the remaining 
documents in the order provided on this form. 
       Zone Atlas map with the entire site clearly outlined and labeled 
       Letter of authorization from the property owner if application is submitted by an agent 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(M) 
       Copy of the complete document which created the easement(s) (7 copies, folded) 

Not required for City owned public right-of-way. 
       Drawing showing the easement or right-of-way to be vacated (7 copies, not to exceed 8.5" by 11") 
       If easements, list number to be vacated    
       Square footage to be vacated (see IDO Section 14-16-6-6(M)    
       Proof of Neighborhood Meeting per IDO Section 14-16-6-4(K) and DPM 2-9-(E)(3) 

     Office of Neighborhood Coordination neighborhood meeting inquiry response 
     Proof of email with read receipt OR Certified Letter offering meeting to applicable associations 
     If a meeting was requested/held, copy of sign-in sheet and meeting notes 

Required notices with content per IDO Section 14-16-6-4(K)(6) 
     Office of Neighborhood Coordination notice inquiry response, notifying letter, and proof of first class mailing 
     Proof of emailed notice to affected Neighborhood Association representatives 
     Buffer map and list of property owners within 100 feet (excluding public rights-of-way), notifying letter, and proof of first 
class mailing 

        Sign Posting Agreement - IDO Section 14-16-6-6(K)(4) is satisfied 
 VACATION OF PRIVATE EASEMENT 
 VACATION OF PUBLIC EASEMENT 

       Interpreter Needed for Meeting?  if yes, indicate language:    
       A Single PDF file of the complete application including all documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided 
on a CD. PDF shall be organized with the Development Review Application and this Form V at the front followed by the remaining 
documents in the order provided on this form. 
       Zone Atlas map with the entire site clearly outlined and labeled 
       Letter of authorization from the property owner if application is submitted by an agent 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(M) 
       Copy of the complete document which created the easement(s) (7 copies, folded) 
       Drawing showing the easement to be vacated (7 copies, not to exceed 8.5" by 11") 
        List number to be vacated    
       Proof of Pre-Application meeting 
 
The vacation must be shown on a DRB approved plat recorded by the County Clerk within one year, or it will expire. 

 
 
 
 
 
 

I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting, if required, or otherwise processed until it is complete. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 

 FOR OFFICIAL USE ONLY 
 Case Numbers: Project Number: 

 

 

 

 

 

Staff Signature: 

Date: 

 
Revised 12/2/20 
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CSI-Cartesian Surveys Inc. 
PO Box 44414, Rio Rancho, NM 87174 

896-3050    Fax 891-0244 
 
July 20, 2021 
 
Development Review Board 
City of Albuquerque 
 
 
Re: Vacation of 4 Public Easements for Tracts H-5A, H-6A, H-6B, H-7A, H-8A and H-9A, 
Ventana Square at Ventana Ranch 
 
Members of the Board: 
 

CSI - Cartesian Surveys Inc. is acting as an agent for the owner, Diamond Tail Realty, LLC, and 

are requesting 2 existing easements and portions of 2 other public easement to be vacated in 

order for the future development to continue. According to the IDO section 14-16-6-6(M) for 

vacating public easements in the City of Albuquerque the following criteria needs to be met:  

 

Easement number 4 as shown on the plat (Public Sanitary Sewer Easement) 

 

The easement was created prior to the planned development of the subject property with the plat 

filed in the Bernalillo County Clerk’s office on March 4, 2003, in book 2003C, page 50.  It was 

created for a future sewer line, which was never put in place.  

 

As per the IDO section for vacation of easements, section 6-6(M)(3)(a), justification that the 

public welfare does not require the easement to be retained:  

 

While the easement was intended for a sewer line to be placed within the easement, currently 

there are no lines within the portion of the easement that is requesting to be vacated. 

 

The portion of easement is not currently being used for the purpose it was created. 

 

As per the IDO section for vacation of easements, section 6-6(M)(3)(b), indicating that the 

development made possible by the vacation is clearly more beneficial than the minor detriment 

resulting from the vacation:  

 

While the benefits of this project shall be identified separately, the detriment is zero. The 

easement is not being used and was created as a proposed location for a sewer line and was never 

used for this purpose. This vacation allows for the new development to utilize this area and 

regain usable space for their improvements. 

 

Easement Number 9 as shown on the plat (Public Water Easement) and Easement 

Numbered 10 (Public Sewer Easement) 

 

Both of these easements were created prior to the planned development of the subject property 

with the plat filed in the Bernalillo County Clerk’s office on March 4, 2003, in book 2003C, page 

50.  It was created for a future sewer line and water line and other infrastructure, which were 

never put in place. 



 

As per the IDO section for vacation of easements, section 6-6(M)(3)(a), justification that the 

public welfare does not require the easement to be retained: 

 

These easements were created prior to the planned development of the subject property, however 

this easements were granted within the tracts to benefit the rest of the properties being replatted 

at that time to provide a waterline, water utilities and sewer services to those properties. 

 

This vacation allows for the new development to design future sites within the areas and tie into 

the existing water and sewer lines already established within an easement. It will also allow new 

landscaping, trees, sidewalks, and architectural features which will make the area a lot better 

visually. 

 

As per the IDO section for vacation of easements, section 6-6(M)(3)(b), indicating that the 

development made possible by the vacation is clearly more beneficial than the minor detriment 

resulting from the vacation:  

 

Since the easements were created before a planned development, and no infrastructure exists 

within any of the portions of easements, there is no need to retain them in place. New water and 

sewer lines will be built and be contained in other existing and granted easements in order to help 

the lines be better contained and maintained in certain areas within the development.  

 

If not approved, this will could issues with future surveys since the easements will encroach upon 

the future improvements, for example, buildings could encroach upon such easements.  

 

Easement Number 15 as shown on the plat (Public Water Easement) 

 

The easement was created prior to the planned development of the subject property with the plat 

filed in the Bernalillo County Clerk’s office on March 4, 2003, in book 2003C, page 50.  It was 

created for a future water line, which currently exists within the easement.  

 

As per the IDO section for vacation of easements, section 6-6(M)(3)(a), justification that the 

public welfare does not require the easement to be retained: 

 

Although there is currently a waterline within the easement, the request to vacate this portion of 

the easement is to grant a wider easement and add a sewer line within the revised portion. Both 

of the existing waterline and the future sewer line will be within the revised easement. Since no 

current infrastructure will be disturbed, the public will not be affected.  

 

As per the IDO section for vacation of easements, section 6-6(M)(3)(b), indicating that the 

development made possible by the vacation is clearly more beneficial than the minor detriment 

resulting from the vacation:  

 

Since no infrastructure will be disturbed, and a revised easement will be granted with the plat, 

nothing will interrupt service within the existing water line.  A sewer line will be installed which 

will provide sewer services to all the proposed tracts. The easement being granted on the plat will 

cover both the water line and the future location of the sewer line.  

 

 



In conclusion: 

• While we are formally vacating portions of existing water and sewer easements which 

were created for a future development back in 2003, there is currently no infrastructure 

within the easements. Therefore, there is no public easements needed in those areas.   

• Easement numbered 15 is requesting to be vacated which does have an existing water 

line within it.  However, in order to add a sewer line within the same location, we need 

to vacate that portion and revise the easement by making it wider and make the easement 

a water line and sewer line easement. So, the existing easement, which is only labeled as 

a water line easement, is no longer needed. The revised easement will become a water 

line and sewer easement. 

• New landscaping and improvements will be added and sidewalks will be installed, hence 

improving the scenery and area and future development will bring much needed 

commercial businesses in that area and will provide more jobs for the public.  

 

Other benefits to the Public include the following: 

• Property tax benefits from the resulting from the development of this property will be 

paid on an annual basis. 

• Provide much needed commercial development within the area. 

• Another net benefit to the public if vacation of such easements are approved, would 

bring sidewalks, trees, landscaping, which will improve the area visually, and bring more 

jobs and entertainment in the area, like restaurants. 

 
Thank you for your time and consideration. 
 
Denise King 
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PLANNING DEPARTMENT 
DEVELOPMENT SERVICES DIVISION 
600 2nd Street NW, Ground Floor, 87102 
P.O. Box 1293, Albuquerque, NM  87103 
Office (505) 924-3946     
 
 

OFFICIAL NOTIFICATION OF DECISION 
 

 
 

 

On June 9, 2021, the Development Review Board (DRB) held a public meeting concerning the above 
referenced application and approved the request based on the following Findings:   
 

1. This Preliminary Plat subdivides 5 existing tracts consisting of a total of 8.7797 acres in size 
into 6 tracts, and grants private access, utility, and roadway easements with a deceleration 
easement and a trail easement along Universe Boulevard NW.    

2. The property is zoned MX-M. Future development must be consistent with the underlying 
zone district.  

3. An Infrastructure List was approved with the Plat. A recorded Infrastructure Improvements 
Agreement is needed prior to the Final Plat.  

4. Within 1 year after DRB approval of the Preliminary Plat, the applicant shall submit a Final 
Plat that meets all standards and requirements in the DPM.   

5. The applicant provided the required notice as outlined in the IDO Table 6-1-1. 
 

 
Sincerely, 

 
 

 
Jolene Wolfley  
DRB Chair 

Diamond Tail Realty, LLC 
20 Fall Pippin Lane Suite 203  
Asheville, NC 28803 

Project# PR-2020-004024 
Application#  
SD-2021-00029 PRELIMINARY PLAT 
 

  
LEGAL DESCRIPTION: 

For all or a portion of: TRACTS H-5, 
VENTURA RANCH zoned MXM, located on 
UNIVERSE BLVD NW between PASEO DEL 
NORTE NW and PARADISE BLVD NW 
containing approximately 8.7797 acre(s). 
(B-10) 
 
 

  



Official Notice of Decision 
Project # PR-2020-004024 Application# SD-2021-00029 
Page 2 of 2 
 
 
JW/jr 
 
CSI-Cartesian Surveys, Inc., P.O. Box 44414, Rio Rancho, NM 87174  



����������	
���
�������������������������
�����������

5/10/2021




	 SKETCH PLAT REVIEW AND COMMENT
	 MAJOR SUBDIVISION FINAL PLAT APPROVAL
	 SUBDIVISION OF LAND – MINOR (PRELIMINARY/FINAL PLAT APPROVAL)
	Note: Any application that requires major public infrastructure must be processed as a Subdivision of Land - Major. See Form S1.
	Note: Any application that does not qualify as a Minor Amendment in IDO Section 14-16-6-4(X) must be processed as a Major Amendment. See Form S1.

	 VACATION OF PRIVATE EASEMENT
	The vacation must be shown on a DRB approved plat recorded by the County Clerk within one year, or it will expire.
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