
DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 

Albuquerque 

City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions  

☐ Archaeological Certificate (Form P3) 
☐ Site Plan – EPC including any Variances – EPC 

(Form P1) 

☐ Adoption or Amendment of Comprehensive 

Plan or Facility Plan (Form Z) 

☐ Historic Certificate of Appropriateness – Minor 

(Form L) 
☐ Master Development Plan (Form P1) 

☐ Adoption or Amendment of Historic 

Designation (Form L) 

☐ Alternative Signage Plan (Form P3) 
☐ Historic Certificate of Appropriateness – Major 

(Form L) 
☐ Amendment of IDO Text (Form Z) 

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z) 

☐ WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z) 

 
☐ Wireless Telecommunications Facility Waiver 

(Form W2) 
☐ Amendment to Zoning Map – Council (Form Z) 

   

  Appeals 

  
☐ Decision by EPC, LC,  ZHE, or City Staff (Form 

A)  

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

 

 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and:  

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent  

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

      

      

      

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 

 

Albuquerque New Mexico 87102
MRWM Landscape Architects

1102 Mountain Rd NW #201
Albuquerque New Mexico 87102 

Owner

(505) 268-2266
BVerardo@mrwmla.com  

(505) 768-3830
City-County Building 7th Floor patrick@cabq.gov 
Patrick Montoya, Director, Department of Municipal Development

December 23, 2020

Brian Verardo, PLA, ASLA, LEED AP 

Project# 1011048, 16 EPC 40066                          

Municapal Addition No. 2 
Tract 4

NR-PO-A
1 1 34.5

NA
102005744948610215

Minor amendment to the existing Site Plan to allow for the redevelopment of the eastern portion of the existing
Los Altos Park to include 5 softball fields and a new restroom building.

K20



FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided on a CD. 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 
       Letter of authorization from the property owner if application is submitted by an agent 
       Zone Atlas map with the entire site clearly outlined and labeled 

 ARCHEOLOGICAL CERTIFICATE 
       Archaeological Compliance Documentation Form with property information section completed 
       Only the information above is required unless the City Archaeologist determines that the application does not qualify for a 

Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates any 
archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
       Three (3) copies of all applicable sheets of the approved Site Plan being amended, folded 
       Copy of the Official Notice of Decision associated with the prior approval 
       Three (3) copies of the proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(1)(a) 
       Three (3) copies of all applicable sheets of the approved Site Development Plan being amended, folded 
       Copy of the Official Notice of Decision associated with the prior approval 
       Three (3) copies of the proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 
 ALTERNATIVE SIGNAGE PLAN 

       Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(F)(4)(c) 
       Required notices with content per IDO Section 14-16-6-4(K)(6) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected Neighborhood 
Association representatives 

       Sign Posting Agreement 
 

 ALTERNATIVE LANDSCAPE PLAN 
      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
      Landscape Plan  
 

 
 
 
 
 

I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 

FOR OFFICIAL USE ONLY 

Project Number: Case Numbers 
 

 

- 

- 

- 

Staff Signature: 

Date: 

 
 

Effective 10/29/20 

X
X

X
X

X
X

Brian Verardo, PLA, ASLA, LEED AP 
December 23, 2020

mailto:PLNDRS@cabq.gov






 

 

 

 
 
December 23, 2020 

 

Mr. James M. Aranda, Deputy Director/ZEO 

Albuquerque Planning Department 

600 North 2nd Street NW 

Albuquerque, NM 87102 

jmaranda@cabq.gov  

 

Dear Mr. Aranda: 

 

The purpose of this letter is to request approval of a Minor Amendment to the City’s existing Los Altos Park Site Plan 

– EPC and specifically to allow for the redevelopment of the softball fields at the east end of the park. The property 

is legally described as all or a portion of Tract 4, Municipal Addition No. 2, zoned NR-PO-A located on Lomas Blvd. NE 

between Eubank Blvd. NE and Interstate-40, containing approximately 34.5 acres. 

 

The Los Altos Park received EPC approval for an amended Site Development Plan for Building Permit on December 9, 

2016 (see attached Notice of Decision). This amendment addressed the construction of a new pool building and 

documented existing conditions, including building sizes and parking throughout the larger park.  

 

This minor amendment is proposed to cover the redevelopment of the eastern portion of Los Altos Park. The 

modifications include demolition and redevelopment of the existing park that includes removal of the existing six 

tennis courts and twelve horseshoe pits, modification of the existing internal access roads to create an internal loop 

road, reconfiguration of the existing parking lots, redevelopment of the existing four softball fields and the addition 

of a fifth field, and a small new restroom building for the users of the park. This amendment is shown on the 

attached site plans (existing and proposed site plan drawings). This amendment is permitted and meets the criteria 

to be considered a minor amendment of a pre-IDO approval under Section 14-16-6-4 (Z)(1)(a) of the IDO based on 

the following IDO criteria with the responses provided following each criterion in italics: 

 

6-4(Z)(1)(a) Minor Amendments 

The Planning Director may grant minor amendments that meet the following requirements: 

 

1. The existing site development plan specifies the requirements in place at the time of approval, and the requested 

change still meets the original requirements. 

 

The use is not changing, it is a park with recreational facilities. Only a few requirements were specified on the original 

plan and major amendment approved by the EPC in 2016, including building heights and setbacks. The City has 

determined that to meet the needs of the community, it needs to remove the existing tennis courts and horseshoe 

pits and provide an additional softball field. This need was not known and could not have reasonably been known at 

the time the original park was constructed, but rather is based on changing community needs and demographics. 

The change merely substitutes one type of recreational amenity with another. No changes are being made that 

affect the existing building height limitations or setbacks specified on the existing, approved site development plan. 

Nominal changes are being made to parking and building square footage and these changes are within the 

thresholds allowed for minor amendments. 

 

mailto:jmaranda@cabq.gov


2. The requested change is within the thresholds for minor amendments established in Table 6-4-4, cumulative of 

prior deviations or minor amendments. 

 

As a recreational facility, no changes are being made that affect existing building height limits or setbacks. Per table 

6-4-4, a 10 percent change to existing gross building square footage and parking is allowable via a minor 

amendment. The 2016 site development plan documented 44,057 square feet of building area and 590 parking 

spaces. It appears that this site plan included an error and the actual number of parking spaces existing should have 

been 567, this is corrected on the updated plan. The amendment proposes to reduce the parking to 511 spaces. This 

reduction is approximately 9.9 percent. The new restroom building is proposed at 2,905 square feet, which will add 

approximately 6.7 percent.  

 

3. The requested change does not require major public infrastructure or significant changes to access or circulation 

patterns on the site, which would warrant additional review by the original decision-making body. 

 

The amendment will facilitate the construction of public recreation amenities within an existing City park. No 
additional public infrastructure will be required since the facility is adjacent to two Principal Arterial Streets. The 
access points will be maintained in their current locations. An important component of the proposed amendment is 
the creation of an internal service road loop that will allow park management and law enforcement to better patrol 
the park in response to several security concerns. However, this internal loop does not affect the general circulation 
patterns for visitors who will continue to enter the park from the existing access points to get to the existing and 
proposed parking lots that will remain in generally the same locations as they current are. 
 

4. No deviations, Variances, or Waivers shall be granted for minor amendments. 

 

No Deviations, Variances, or Waivers are being requested for these proposed changes. They comply with the 
requirements of the prior approval, as explained above, as well as the NR-PO-A zone and the standards and 
requirements of the Parks and Recreation Department. 
 

Based on the IDO Criteria and responses provided above, on behalf of the City Department of Municipal 

Development, we respectfully request approval of the attached Minor Amendment as provided for in the IDO.  

 

Please do not hesitate to contact us if you have any questions or require any additional information. 

 

Sincerely, 

 
Brian Verardo, ASLA 
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