
A 
Effective 12/13/2022 

Effective 12/15/2022 

City of 

lbuquerque   DEVELOPMENT FACILITATION            
TEAM (DFT) APPLICATIONS 

 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

MISCELLANEOUS APPLICATIONS ☐ Extension of Infrastructure List or IIA (Form S3)

☐ Site Plan Administrative DFT (Forms P & P2) PRE-APPLICATIONS 

☐ Final EPC Sign-off for Master Development/Site Plans - EPC (Form P2) ☐ Sketch Plat Review and Comment (Form S3) 

☐ Amendment to Infrastructure List (Form S3) ☐ Sketch Plan Review and Comment (Form S3)

☐ Temporary Deferral of S/W (Form S3) APPEAL 

☐ Extension of IIA: Temp. Def. of S/W (Form S3) ☐ Administrative Decision (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent
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FORM S3: ADMINISTRATIVE APPLICATIONS – Development Facilitation Team (DFT) as of 12/25/2022 

_ AMENDMENT TO INFRASTRUCTURE LIST 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form S3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Amended Infrastructure List 

____ 6) Original Infrastructure List 

_ TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) A scale drawing showing the location of the deferred sidewalk with appropriate dimensions 

_ EXTENSION OF THE IIA FOR TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the deferral or extension 

____ 6) Drawing showing the sidewalks subject to the proposed deferral or extension 

_ INFRASTRUCTURE LIST EXTENSION OR AN INFRASTRUCTURE IMPROVEMENTS AGREEMENT (IIA) 
EXTENSION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 6) Preliminary Plat or Site Plan 

____ 7) Copy of DRB approved Infrastructure List 

____ 8) Copy of recorded IIA 

_ SKETCH PLAT OR SKETCH PLAN REVIEW AND COMMENT 
A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled  

____ 4) Letter describing, explaining, and justifying the request  

____ 5) Scale drawing of the proposed subdivision plat or Site Plan 

____ 6) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements, if there is any existing land use 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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950 S Cherry St | Suite 510 | Denver, CO | Phone: 303 717 3305 

 
September 23, 2023 
 
 
Development Review Services  
ATT: Jay Rodenbeck 
Planning Manager 
600 2nd St NW 
Albuquerque, NM 87102 
 
 
RE: 10850 Golf Course Drive (Circle K) -SKETCH Plan Review  
 
 
Mr. Rodenbeck,  
 
 
Circle K Stores Inc. is proposing the development of a new 5,200 SF convenience store with fuel canopy at 
the intersection of Golf Course Drive and Westside. A PRT meeting was held for this project in 2021. To 
ensure proper process is followed for the entitlements and permitting of this project, a SKETCH plan review 
and comment is being requested.  
 
If any additional information is needed to process this request, please feel free to contact me at (303) 717-
3305.  
 
 
Sincerely, 
 
 
 
 
Sofia Hernandez  
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POINT OF CONNECTION
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SITE NOTES
LANDSCAPE AREA (PER LANDSCAPE PLANS)

TRANSFORMER PAD (PER ELEC CO AND / OR ARCH PLANS)

TRASH ENCLOSURE (PER ARCH PLANS)

OVERHEAD CANOPY (TYP PER ARCH PLANS)

MATCH PROPOSED CURB & GUTTER BY OTHERS

2'-WIDE DETECTABLE WARNING, ADA SOLUTION INC. OR APPROVED EQUAL

FUEL PUMPS (PER ARCH PLANS)

CO2 ENCLOSURE (PER ARCH PLANS)

UNDERGROUND FUEL TANKS (PER ARCH PLANS)

AIR & WATER UNIT (PER ARCH PLANS)

VENT PIPES (PER ARCH PLANS)

ACCESSIBLE PARKING STALL, ISA SYMBOL AND SIGNAGE  (PER ARCH PLANS)

PIPE BOLLARDS (6' O.C. PER ARCH PLANS)

BICYCLE RACKS (EACH UNIT ACCOMMODATES 2 BICYCLES) (CYCLE-SAFE "U-RACK" OR APPROVED EQUAL)

CONVENIENCE STORE (5,200 SF, FFE = TBD)

RETENTION POND (BY OTHERS)

MONUMENT SIGN

FUEL DISPENSER DIRECTIONAL SIGNAGE

LIGHT POLE

01

02

03

04

05

06

07

08

09

10

11

12

13

14

15

16

17

GENERAL SITE NOTES

A. ALL WORK AND MATERIALS SHALL COMPLY WITH ALL CITY/COUNTY REGULATIONS AND
CODES AND O.S.H.A. STANDARDS.

B. PRIOR TO CONSTRUCTION WITHIN ANY EXISTING PUBLIC RIGHT-OF-WAY, THE CONTRACTOR
SHALL OBTAIN ALL NECESSARY PERMITS FROM THE AUTHORITY HAVING JURISDICTION.

C. CONTRACTOR SHALL REFER TO THE ARCHITECTURAL PLANS FOR EXACT LOCATIONS AND
DIMENSIONS OF VESTIBULES, SLOPE PAVING, SIDEWALKS, EXIT PORCHES, TRUCK DOCKS,
PRECISE BUILDING DIMENSIONS AND EXACT BUILDING UTILITY ENTRANCE LOCATIONS.

D. ALL DISTURBED AREAS ARE TO RECEIVE FOUR INCHES OF TOPSOIL, SEED, MULCH AND
WATER UNTIL A HEALTHY STAND OF GRASS IS ESTABLISHED.

E. ALL CURBED RADII ARE TO BE 3' OR 15' UNLESS OTHERWISE NOTED. STRIPED RADII ARE TO
BE 5'.

F. ALL DIMENSIONS AND RADII ARE TO THE FACE OF CURB/FLOWLINE UNLESS OTHERWISE
NOTED.

G. EXISTING STRUCTURES TO REMAIN WITHIN CONSTRUCTION LIMITS ARE TO BE ABANDONED,
REMOVED OR RELOCATED/ADJUSTED AS NECESSARY. ALL COST SHALL BE INCLUDED IN
BASE BID.

H. CONTRACTOR SHALL BE RESPONSIBLE FOR ALL RELOCATIONS, (UNLESS OTHERWISE NOTED
ON PLANS) INCLUDING BUT NOT LIMITED TO, ALL UTILITIES, STORM DRAINAGE, SIGNS,
TRAFFIC SIGNALS & POLES, ETC. AS REQUIRED. ALL WORK SHALL BE IN ACCORDANCE WITH
GOVERNING AUTHORITIES REQUIREMENTS AND PROJECT CONTRACT REQUIREMENTS AND
SHALL BE APPROVED BY SUCH. ALL COST SHALL BE INCLUDED IN BASE BID.

I. SITE BOUNDARY, TOPOGRAPHY, UTILITY AND ROAD INFORMATION TAKE FROM A SURVEY BY
A LAND SURVEYOR.

J. THE SITE WORK FOR THIS PROJECT SHALL MEET OR EXCEED THE PROJECT CONTRACT
REQUIREMENTS.

K. REFER TO ARCH. PLANS FOR PYLON AND/OR MONUMENT SIGNS.
L. REFER TO ARCH. PLANS FOR SITE LIGHTING ELECTRICAL PLAN.
M. UNLESS OTHERWISE SHOWN, CALLED OUT OR SPECIFIED HEREON OR WITHIN THE PROJECT

CONTRACT REQUIREMENTS:
ALL CURB AND GUTTER IN THE CITY RIGHT-OF-WAY SHALL BE INSTALLED PER CITY OF EL
PASO, TX (COEP) DESIGN STANDARDS FOR CONSTRUCTION 6-3 (REF SHEET xx).
ALL RAMPS IN THE CITY RIGHT-OF-WAY SHALL BE INSTALLED PER COEP DESIGN
STANDARDS FOR CONSTRUCTION 6-24 (REF SHEET xx).
ALL CURB ON-SITE SHALL BE INSTALLED PER DETAILS ON SHEET xx).
PAVEMENT SHALL BE INSTALLED IN ACCORDANCE WITH DETAILS ON SHEET xx OVER THE
ENTIRE PARKING LOT AREA.
ALL PARKING LOT SIGN BASE SUPPORTS (EXCLUDING ACCESSIBLE PARKING SIGNAGE)
SHALL BE INSTALLED PER DETAIL ON SHEET xx).

N. ALL HANDICAP ACCESSIBLE STALLS SHALL BE MARKED WITH THE INTERNATIONAL SYMBOL
OF ACCESSIBILITY AND A WARNING THAT VEHICLES IN VIOLATION OF THE LOCAL MUNICIPAL
CODE SHALL BE TOWED AWAY. THE INTERNATIONAL SYMBOL AND TOW-AWAY WARNING
SHALL BE POSTED CONSPICUOUSLY ON SEVEN-FOOT POLES.

O. ALL HANDICAP ACCESSIBLE PARKING STALL SHALL BE PLACED ADJACENT TO FACILITY
ACCESS RAMPS OR IN STRATEGIC AREAS WHERE THE HANDICAPPED SHALL NOT HAVE TO
WHEEL OR WALK BEHIND PARKED VEHICLES WHILE TRAVELING TO OR FROM HANDICAPPED
PARKING STALLS AND RAMPS.

P. MAXIMUM SLOPE IN ACCESSIBLE PARKING AREAS SHALL NOT EXCEED 2% IN ANY DIRECTION.
Q. ANY FACILITIES THAT ARE TO REMAIN AND ARE DAMAGED BY THE CONTRACTOR AS A

RESULT OF CONSTRUCTION, SHALL BE REPLACED PER CURRENT PROJECT CONTRACT
REQUIREMENTS AT THE SOLE EXPENSE OF THE CONTRACTOR.

R. ALL EXISTING AND PROPOSED SIDEWALKS, BARRIER FREE RAMPS, HANDICAP PARKING,
DRIVEWAY CROSSWALKS, DRIVEWAYS AND ACCESSIBLE ROUTES SHALL COMPLY WITH
A.D.A., T.A.S., AND CITY OF EL PASO REQUIREMENTS. EXISTING INFRASTRUCTURE NOT
COMPLYING SHALL BE REMOVED AND REPLACED TO MEET STANDARDS.

SITE DETAILS
CONCRETE SIDEWALK

WHEELCHAIR RAMP IN SIDEWALK

TRAFFIC FLOW ARROW

CROSSWALK MARKING

SIDEWALK AND CURB

COMMERCIAL DRIVEWAY APPROACH
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PROPOSED LEGEND
PROPERTY LINE

CONCRETE CURB & GUTTER

PROPOSED PARKING SPACES

PEDESTRIAN PATH OF TRAVEL

PROPOSED FIRE LANE MARKING

#

2435 RESEARCH PARKWAY, SUITE
300 COLORADO SPRINGS, CO 80920
PHONE:  (719) 575-0100
FAX : (719) 575-0208
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SITE PLAN

SHEET 1 OF 1

CIRCLE K STORES INC.

SITE PLAN

10850 GOLF COURSE RD NW
ALBUQUERQUE, NM
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