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City of 
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    DEVELOPMENT REVIEW BOARD APPLICATION 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application. 

SUBDIVISIONS ☐ Final Sign off of EPC Site Plan(s) (Forms P2 ) ☐  Extension of IIA: Temp. Def. of S/W (Form V2) 

☐ Major – Preliminary Plat (Forms  S & S1) ☐ Amendment to Site Plan (Forms P & P2) ☐ Vacation of Public Right-of-way (Form V) 

☐ Major – Bulk Land Plat (Forms S & S1) MISCELLANEOUS APPLICATIONS ☐ Vacation of Public Easement(s) DRB (Form V) 

☐ Extension of Preliminary Plat (Form S1) ☐ Extension of Infrastructure List or IIA (Form S1) ☐ Vacation of Private Easement(s) (Form V) 

☐ Minor Amendment - Preliminary Plat (Forms S & S2) ☐ Minor Amendment to Infrastructure List (Form S2) PRE-APPLICATIONS 

☐ Minor - Final Plat (Forms S & S2) ☐ Temporary Deferral of S/W (Form V2) ☐ Sketch Plat Review and Comment (Form S2) 

☐ Minor – Preliminary/Final Plat (Forms S & S2) ☐ Sidewalk Waiver (Form V2)  ☐ Sketch Plan Review and Comment (Form P2) 

SITE PLANS ☐ Waiver to IDO (Form V2) APPEAL 

☐ DRB Site Plan (Forms P & P2) ☐ Waiver to DPM (Form V2) ☐  Decision of DRB (Form A) 

BRIEF DESCRIPTION OF REQUEST 
 

 

 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 
 

 
 
I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 
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FORM S2: SUBDIVISION OF LAND – MINOR ACTIONS 
Please refer to the DRB minor case schedule for meeting dates and deadlines. Your attendance is required. 

 SKETCH PLAT REVIEW AND COMMENT 
      Interpreter Needed for Hearing? _  if yes, indicate language:    
        __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in 
which case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP.  PDF 
shall be organized with the Development Review Application and this Form S2 at the front followed by the remaining 
documents in the order provided on this form. 

 

       ___ Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request 
       Scale drawing of the proposed subdivision plat  
       Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way, and 

street improvements, if there is any existing land use  
 

 MAJOR SUBDIVISION FINAL PLAT APPROVAL 
    Interpreter Needed for Hearing? _  if yes, indicate language:    
        __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in 
which case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP. PDF 
shall be organized with the Development Review Application and this Form S2 at the front followed by the remaining 
documents in the order provided on this form. 

 

       __   Zone Atlas map with the entire site clearly outlined and labeled 
        Proposed Final Plat  
       Design elevations & cross sections of perimeter walls  
       Landfill disclosure and EHD signature line on the plat if property is within a landfill buffer 
 

 SUBDIVISION OF LAND – MINOR (PRELIMINARY/FINAL PLAT APPROVAL) 
     Interpreter Needed for Hearing? _  if yes, indicate language:    
        __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in 
which case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP. PDF 
shall be organized with the Development Review Application and this Form S2 at the front followed by the remaining 
documents in the order provided on this form. 

 

       __   Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(K) 
       Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 
       Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-of-way, and street 

improvements (to include sidewalk, curb & gutter with distance to property line noted) if there is any existing land use  
       Sidewalk Exhibit and/or cross sections of proposed streets  
       Proposed Infrastructure List, if applicable 
       Required notice with content per IDO Section 14-16-6-4(K) 

      Office of Neighborhood Coordination inquiry response and proof of emailed notice to applicable 
Neighborhood Association representatives, copy of notification letter, completed notification form(s), 
and proof of additional information provided in accordance with IDO Section 6-4(K)(1)(b) 

       Sensitive Lands Site Analysis for new subdivisions of land in accordance with IDO Section 5-2(C) 
       Landfill disclosure and Environmental Health Department signature line on the plat if property is within a landfill buffer 

Note: Any application that requires major public infrastructure must be processed as a Subdivision of Land - Major. See 
Form S1. 

 MINOR AMENDMENT TO PRELIMINARY PLAT / INFRASTRUCTURE LIST 
       Interpreter Needed for Hearing? _  if yes, indicate language:    
        __ A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in 
which case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP. PDF 
shall be organized with the Development Review Application and this Form S2 at the front followed by the remaining 
documents in the order provided on this form. 

 

       __   Zone Atlas map with the entire site clearly outlined and labeled 
       Letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
       Proposed Amended Preliminary Plat, Infrastructure List, and/or Grading Plan  
       Original Preliminary Plat, Infrastructure List, and/or Grading Plan  
       Infrastructure List, if applicable 

Note: Any application that does not qualify as a Minor Amendment in IDO Section 14-16-6-4(X) must be processed 
as a  Major Amendment. See Form S1. 

Revised  2/15/22 
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FORM V: Vacations of Easements or Right-of-way– DRB 
Please refer to the DRB meeting schedules for dates and deadlines. Your attendance is required. 
 
 VACATION OF RIGHT-OF-WAY – DRB 

 
 VACATION OF RIGHT-OF-WAY – COUNCIL 

       Interpreter Needed for Meeting?  if yes, indicate language:    
       A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which 
case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP. PDF shall be 
organized with the Development Review Application and this Form V at the front followed by the remaining documents 
in the order provided on this form. 

       Zone Atlas map with the entire site clearly outlined and labeled 
       Letter of authorization from the property owner if application is submitted by an agent 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(M) 
       Copy of the complete document which created the easement(s)  

Not required for City owned public right-of-way. 
       Drawing showing the easement or right-of-way to be vacated  
       If easements, list number to be vacated    
       Square footage to be vacated (see IDO Section 14-16-6-6(M)    
       Proof of Neighborhood Meeting per IDO Section 14-16-6-4(K) and DPM 2-9-(E)(3) 

     Office of Neighborhood Coordination neighborhood meeting inquiry response 
     Proof of email with read receipt OR Certified Letter offering meeting to applicable associations 
     Completed neighborhood meeting request form(s) 
     If a meeting was requested/held, copy of sign-in sheet and meeting notes 

Required notices with content per IDO Section 14-16-6-4(K) 
     Office of Neighborhood Coordination notice inquiry response 
     Copy of notification letter, completed notification form(s), proof of additional information provided in accordance with IDO 
     Section 6-4(K)(1)(b), and proof of first-class mailing to affected Neighborhood Association representatives.  
     Proof of emailed notice to affected Neighborhood Association representatives 
     Buffer map and list of property owners within 100 feet (excluding public rights-of-way) provided by Planning 

Department or created by applicant, copy of notifying letter, completed notification forms(s), proof of additional 
information provided in  
accordance with IDO Section 6-4(K)(1)(b), and proof of first-class mailing 

        Sign Posting Agreement - IDO Section 14-16-6-6(K)(4) is satisfied 
 

 VACATION OF PRIVATE EASEMENT 
 

 VACATION OF PUBLIC EASEMENT 
       Interpreter Needed for Meeting?  if yes, indicate language:    
       A Single PDF file of the complete application including all documents being submitted must be emailed to 

PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which 
case the PDF must be provided to City Staff using other on-line resources such as Dropbox or FTP. PDF shall be 
organized with the Development Review Application and this Form V at the front followed by the remaining documents 
in the order provided on this form. 

       Zone Atlas map with the entire site clearly outlined and labeled 
       Letter of authorization from the property owner if application is submitted by an agent 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-6(M) 
       Copy of the complete document which created the easement(s)  
       Drawing showing the easement to be vacated  
        List number to be vacated    
       Proof of Pre-Application meeting 
 
The vacation must be shown on a DRB approved plat recorded by the County Clerk within one year, or it will expire. 

 
 
 
 

Revised 2/15/22 
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City of Albuquerque 
Development Review Board  
Plaza Del Sol, 600 Second Street NW 
Albuquerque, NM 87102 
 
RE: AGENT AUTHORIZATION NOTICE – SUBDIVISION OF LAND – SEC OF PASEO DEL NORTE AND EAGLE 
RANCH – ALBUQUERQUE, NEW MEXICO 87120 
 
To Whom It May Concern, 
 

Sun Capital Hotels c/o Deepesh Kholwadwala hereby authorizes Modulus Architects & Land Use 
Planning, INC., to perform as the Agent of Record with the City of Albuquerque. This Agent Authorization 
is for the property located at the SEC of Paseo Del Norte and Eagle Ranch, Albuquerque NM, 87120 and 
legally described as:  
 
LT 2-A-1-B-2-B-3 PLAT FOR LOTS 2-A-1-B-2-B-1, 2-A-1-B-2-B-2,2-A-1-B-2-B-3, 3-A-1-A, 3-A-2-A & 4-A-1-A 
ALBUQUERQUE WESTUNIT TWO CONT 1.2161 AC 
 
LT 2-A-1-B-2-B-2 PLAT FOR LOTS 2-A-1-B-2-B-1, 2-A-1-B-2-B-2,2-A-1-B-2-B-3, 3-A-1-A, 3-A-2-A & 4-A-1-A 
ALBUQUERQUE WESTUNIT TWO CONT .7995 AC 
 
LT 3-A-1-A PLAT FOR LOTS 2-A-1-B-2-B-1, 2-A-1-B-2-B-2,2-A-1-B-2-B-3, 3-A-1-A, 3-A-2-A & 4-A-1-A 
ALBUQUERQUE WESTUNIT TWO CONT 2.8677 AC 
 

This authorization is valid until further written notice from Sun Capital Hotels or Angela Williamson 
Modulus Architects & Land Use Planning, INC., (Agent). Please direct all correspondence and 
communication to our Agent for the purpose of this request to the Development Review Board.   
 
Sincerely, 
 
 

Deepesh Kholwadwala 

c/o Sun Capital Hotels 

deepesh@suncapitalhotels.com 



 

Jolene Wolfley, DRB Chair 
Development Review Board 
City of Albuquerque 
Plaza Del Sol, 600 Second NW 
Albuquerque, New Mexico 87102 
 
May 31, 2022 
 
Re: Preliminary Plat Amendment 2-A-1-B-2-B-2, 2-A-1-B-2-B-3, 3-A-1-A - PR-2021-005439 / SD-2022-
00027 
Ms. Wolfley and Members of the Board, 
 
Modulus Architects, Inc., hereafter referred to as the “Agent” for the purpose of this request, represents 

Sun Capital Hotels, hereafter referred to as the “Applicant”. We, “Agent” is requesting approval of a minor 

amendment to the approved Preliminary Plat to vacate the easements identified on the approved plat.  

The Plat was approved on May 18, 2022. We are proposing to vacate the existing 24-foot private access, 

drainage, sidewalk and utility easement depicted on the Preliminary Plat by hatched lines. The vacation 

requires a separate DRB approval from the Preliminary Plat that is why the agent is applying for a Minor 

Amendment to a Preliminary Plat along with the Vacation of Private Easement application. This request 

will not be affecting the IL that was also approved on May 18, 2022.  

The minor amendment is consist with criteria in IDO Section 14-16-6-4(Y)(2). 
 
The private easement that is being vacated was established by a platting action approved by the DRB in 
2006 (DRB Project NO: 1003292, Application NO: 06DRB-01253). It was recorded in 2006. The Vacation of 
the private easement is consistent with the criteria in IDO Section 14-16-6-6(N). The vacation of the 
easements will not interfere with the public welfare as this is a private easement. There is access to both 
lots. There is an existing 50’ private access, drainage, sidewalks and utility easement around the entire 
property that will allow for public and pedestrian access to the subject sites.  
 
 
We look forward to reviewing our submittal with you at the Development Review Board hearing. If you 
have any additional questions or concerns regarding this submittal please feel free to contact me directly 
at (505) 338-1499 or email me at: rokoye@modulusarchitects.com. 
 
 
Best regards,  
 
REGINA OKOYE, ENTITLEMENTS PROJECT MANAGER 



MODULUS ARCHITECTS & LAND USE PLANNING, INC. 
100 Sun Avenue NE, Suite 600 
Albuquerque, NM 87109 
Office 505.338.1499 (Ext. 1003) 
Mobile + Text 505.267.7686 
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  PROOF OF SKETCH PLAT  

Development Review Board 

Planning Dept. ‐  Sketch Plat  Comments 

Project #:PR‐2021‐005439  Application #PS: ‐2021‐00116 

Meeting Date/Item Number: 17 

Standard comments: 

 This PR# has been assigned to this subject site. Any applications (vacations, platting, site 
plans, etc..) for this subject site MUST reference this PR#. It must be noted on the 
application with the submittal for future actions. 

 Must submit any DRB signed off site plans, variances and/or NOD with submittal for 
building permit. 

 Note that the document titles listed in the submitted PDF must not include symbols (+, 
&, etc.…) and title should be a short and abbreviated as possible.  

___________________________________________________________________________ 
Plats will require City Surveyor signature and property owner signature 

See table 6‐1‐1 for notice requirements  

If the site is vacant and ungraded a sensitive lands analysis is required  

Sensitive_lands_analysis_form (cabq.gov) 

 

 Future development will be subject to the IDO MX‐M zone . 

The site is within the Coors Boulevard Character Protection Overlay zone, see the zone for 

specific requirements. 

 The site is within 660 feet of a Major Transit Corridor. 

  

 The form below will be required 

SubmittalFormIDO5‐2(D)ClimaticGeographic_Responsiveness.pdf (cabq.gov) 

 

Please confirm with CABQ Planning file to see if there is an existing , approved site plan. 


	00 - Development_Review_Application
	01 - Form S2
	 SKETCH PLAT REVIEW AND COMMENT
	 MAJOR SUBDIVISION FINAL PLAT APPROVAL
	 SUBDIVISION OF LAND – MINOR (PRELIMINARY/FINAL PLAT APPROVAL)
	Note: Any application that requires major public infrastructure must be processed as a Subdivision of Land - Major. See Form S1.
	Note: Any application that does not qualify as a Minor Amendment in IDO Section 14-16-6-4(X) must be processed as a  Major Amendment. See Form S1.


	02 - Form V
	 VACATION OF PRIVATE EASEMENT
	The vacation must be shown on a DRB approved plat recorded by the County Clerk within one year, or it will expire.


	2.5 - Agent Authorization Letter_ Deepesh
	2.7 - Justification Letter
	03 - IDOZoneAtlasPage_C-13-Z
	05 - PR2021-005439 DRB Final Plat Lots 3-A-1-A-1 and 3-A-1-A-2 Albuquerque West Unit 2 w addl easmts2
	5.5 - 2006C-280 LOTS 2A1B2B1-2A1B2B2-2A1B2B3-3A1A-3A2A-4A1A
	10  - Sketch Plat



