
A 
Effective 12/13/2022 

Effective 4/26/2023 

City of 

lbuquerque DEVELOPMENT HEARING       
OFFICER (DHO) APPLICATIONS 

 
Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application.   Please note that these applications are not reviewed in a public meeting. 

SUBDIVISIONS MISCELLANEOUS APPLICATIONS 

☐ Major – Preliminary Plat / Major Amendment (Forms S & S1) ☐ Sidewalk Waiver (Form V2)

☐ Major – Bulk Land Plat (Forms S & S1) ☐ Waiver to IDO (Form V2)

☐ Extension of Preliminary Plat (Form S1) ☐ Waiver to DPM (Form V2)

☐ Minor Amendment - Preliminary Plat (Forms S & S2) ☐ Vacation of Public Right-of-way (Form V)

☐ Major - Final Plat (Forms S & S2) ☐ Vacation of Public Easement(s) DHO (Form V)

☐ Minor – Preliminary/Final Plat (Forms S & S2) ☐ Vacation of Private Easement(s) (Form V)

  APPEAL ☐ Extension of Vacation (Form V)

☐ Decision of DHO (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent

Setup
Stamp
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Effective 4/26/2023 

FORM V: VACATIONS OF EASEMENTS OR RIGHT-OF-WAY - DHO 
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is 
required. 
 
_ VACATION OF RIGHT-OF-WAY - DHO 

_ VACATION OF RIGHT-OF-WAY - COUNCIL 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

VACATION DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Copy of the complete document which created the easement(s) 
               Not required for City owned public right-of-way 

____ 5) Drawing showing the easement or right-of-way to be vacated 

____ 6) If easements, list number to be vacated ___________________ 

____ 7) Square footage to be vacated (see IDO Section14-16-6-6(M) _______________________ 

SUPPORTIVE DOCUMENTATION 

____ 8) Letter of authorization from the property owner if application is submitted by an agent 

____ 9) Letter describing, explaining, and justifying the request per the criteria in IDO Section                
14-16-6-6(M) 

____ 10) Proof of Pre-Application Meeting with City staff per IDO Section 14-16-6-4(B) 

PUBLIC NOTICE DOCUMENTATION 

____ 11) Sign Posting Agreement 

____ 12) Proof of a Pre-Submittal Neighborhood Meeting per IDO 14-16-6-4(C)  

   __ Office of Neighborhood Coordination neighborhood meeting inquiry response  

 __ Proof of email with read receipt OR Certified Letter offering meeting to applicable 
associations    

__ Completed neighborhood meeting request form(s)  

  __ If a meeting was requested or held, copy of sign-in sheet and meeting notes   

mailto:PLNDRS@cabq.gov.
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Effective 4/26/2023 

____ 13) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) (not required for an 
extension) 

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

__ Proof of first class mailing to affected Neighborhood Association representatives and 
property owners within 100 feet 

____ 14) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

_ VACATION OF PRIVATE EASEMENT 

_ VACATION OF PUBLIC EASEMENT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Copy of the complete document which created the easement(s) 

____ 5) Drawing showing the easement or right-of-way to be vacated 

____ 6) List number to be vacated ______________________________ 

____ 7) Letter of authorization from the property owner if application is submitted by an agent 

____ 8) Letter describing, explaining, and justifying the request per the criteria in IDO Section                
14-16-6-6(M) 

____ 9) Proof of Pre-Application Meeting with City staff per IDO Section 14-16-6-4(B) 

____ 10) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

 

 

 

 

 

mailto:PLNDRS@cabq.gov
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Effective 4/26/2023 

_ EXTENSION OF VACATION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Drawing showing the vacated easement or right-of-way 

____ 5) Vacated square footage (see IDO Section 14-16-6-6(M) _______________________ 

____ 6) Letter of authorization from the property owner if application is submitted by an agent 

____ 7) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4)  

____ 8) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

mailto:PLNDRS@cabq.gov
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City of Albuquerque 

600 2nd St. NW 

Albuquerque, NM 87102 

 

RE:  Agent Authorization Notice- Griegos Farms 

 

To Whom it may concern, 

 

Griegos Farms, LLC, c/o Jay Rembe, herby authorize Kenneth Myers, Registered Architect with Rembe 

Urban Design and Development, to perform as the Agent of Record with he City of Albuquerque.  This 

Agent Authorization is for the properties associated with the Griegos Farms, located at and around 1860 

Griegos, NW SE and legally described asTract 144-A-1, MRGCD Map No. 31, Tract 144-B-2 of MRGCD 

Map No. 31, Tract 2 of the Bulk Land Plat of Tracts 1 and 2, Our Lady of Guadalupe. This authorization is 

valid until further written notice from Griegos Farms, LLC or Kenneth Myers, Registered Architect with 

Rembe Urban Design and Development (Agent).  Please direct all correspondence and communication 

regarding the subject property to our Agent. 

 

Sincerely, 

 

 
Griegos Farms, LLC 

c/o  Jay Rembe 

1716 Central Ave. SW 

Albuquerque,  NM 87104 

Phone: 505-453-7164 

Email: rembe@rembedesign.com 

 

 



REMBE 
urban design + development 

 
 

 

1716-a central avenue sw albuquerque nm 87104  t: 505.453.7164  
rembe@rembedesign.com  www.rembedesign.com 

 

June 13, 2023 

Mr. David Campbell 

Development Hearing Officer 

600 Second Street NW 

Albuquerque, NM 87102 

 

Re: Private Easement Vacation #1, PR-2021-00626  

Tract 144-A-1, MRGCD Map No. 31, Tract 144-B-2 of MRGCD Map No. 31, Tract 2 of the Bulk Land Plat of Tracts 1 and 2, Our 

Lady of Guadalupe 

 

Dear Mr. Campbell:  

 

The purpose of this letter is to transmit a request for the approval of a Private Easement Vacation located on the above-

mentioned subject property and provides justification for the vacation pursuant to IDO section 6-6(M)(3).   

 

The private easement the developer seeks to vacate is labeled #1 EXISTING UTILITY EASEMENT, FILED JAUARY 08, 1960, BOOK 

D520, PAGE 551 on sheet 6 of 13 of the final plat application, and has been highlighted on subsequent sheets of this application.  

 

6-6(M)(3)(a) The current easement and associated guy wire configuration does not add to the public welfare in any way.  In its 

current configuration, however, it does impede the proposed site plan layout, and will pose a safety risk for the tenants of the 

new development.   

 

6-6(M)(3)(b) The vacation of the subject easement will not affect surrounding properties in any way, and will serve no purpose 

once the proposed development moves forward.  This will therefore provide a net benefit to the public welfare by helping to 

move forward the current development which will enhance the overall nature of the property.   

 

In addition, the subject easement vacation was included in the preliminary and the final plat application, both of which have 

already been signed by PNM, the only utility entity that this vacation will affect.     

 

 

Thank you for your consideration on this matter.  I can be reached at (518)364-9914 or at design@rembedesign.com. 

 
Respectfully, 

 
Kenneth Myers, 
Architect 
Rembe Urban Design and Development 
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 PRE-APPLICATION REVIEW TEAM (PRT) MEETING NOTES 
 
PA# __21-029______________   Date:      3/23/21     Time: __N/A (sent via email to susan@placemakers.com ) 

Address:  1860 Griegos RD NW 

AGENCY REPRESENTATIVES  

Planning:  Linda Rumpf (lrumpf@cabq.gov ) 
Zoning/Code Enforcement:  Carl Garcia (cagarcia@cabq.gov ) 
Fire Marshal:  Antonio Chinchilla (achinchilla@cabq.gov) or call 505-924-3611 (if needed) 
Transportation:  Jeanne Wolfenbarger (jwolfenbarger@cabq.gov ) 
Hydrology:  Ernest Armijo, P.E. (earmijo@cabq.gov) 
Solid Waste: Herman Gallegos (hgallegos@cabq.gov) 
Water Authority:  David Gutierrez - dggutierrez@abcwua.org or call 505.289.3307; 505.241.9630 

PRT DISCUSSIONS ARE FOR INFORMATIONAL PURPOSES ONLY! 
THEY ARE NON-BINDING AND DO NOT CONSTITUTE ANY KIND OF APPROVAL. 

Additional research may be necessary to determine the exact type of application and/or process needed. 
Factors unknown at this time and/or thought of as minor could become significant as the case progresses. 

REQUEST:   

 
SITE INFORMATION:   

Zone:  R-A  Size:  5 and 4.1 

Use:  Community  Overlay zone:  x 

Comp Plan Area of:  Consistency  Comp Plan Corridor:  x 

Comp Plan Center: x  MPOS or Sensitive Lands: x 

Parking: 5-5____________________  MR Area: x 

Landscaping: 5-6________________  Street Trees: 5-6(D)(1) 

Use Specific Standards:  Allowable Uses, Table 4-2-1 
Dimensional Standards:  Table 5-1-1: Residential Zone District Dimensional Standards  
*Neighborhood Organization/s:  North Valley Coalition 
*This is preliminary information only.  Neighborhood Organization information is only accurate when obtained from the 

Office of Neighborhood Coordination (ONC) at www.cabq.gov/neighborhoods.resources. 

 
PROCESS: 

Type of Action:  6-6(I) SITE PLAN – DRB 

Review and Approval Body:   DRB  Is this a PRT requirement?  Yes 
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NOTES: 
See the Integrated Development Ordinance  

http://documents.cabq.gov/planning/IDO/IDO-Effective-2018-05-17.pdf  
 

Download Forms & Applications 

https://www.cabq.gov/planning/online-forms 

New Public Notice Forms 

We have created forms for all email/mailed public notice and for Pre-submittal Neighborhood Meetings.  
Please complete these forms for public notice:  

 Neighborhood Meeting -  http://www.cabq.gov/planning/urban-design-development/neighborhood-
meeting-requirement-in-the-integrated-development-ordinance  

 Public Notice -  http://www.cabq.gov/planning/urban-design-development/public-notice  
 
Records requests 
To request a site plan and/or Notice of Decision, please use ABQ Records web page: 
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https://www.cabq.gov/clerk/public-records 
Please include the site’s address and the Case Tracking #s (see Zoning Comments) in your request.  
Requests to Inspect Public Records 
Any person may submit their request to inspect public records to the Office of the City Clerk by clicking on the 
following link to request records using our ABQ Records portal. https://cabq.nextrequest.com/  
This enables us to respond to requests in the order in which they are received.  Plus, it's a better way to share 
large files. 

- Linda Rumpf, lrumpf@cabq.gov 
 

File Submittal 

For Administrative Amendments, DRB, EPC, hydrology and traffic submittals, e-mail electronic files to 
PLNDRS@cabq.gov. For questions about an application submittal or the submittal process itself, please 
contact Jay Rodenbeck at jrodenbeck@cabq.gov and/or to Maggie Gould at mgould@cabq.gov.  

For other questions, please contact the Planning representative at the top of the PRT Notes. 

For Building Safety Plan Review, contact Building Safety at 924-3963.  Website: 
https://www.cabq.gov/planning/building-safety-permits 
 

DRB Comments 

 I would recommend that they set go through the sketch plat process for this project so that they can 
determine the infrastructure needs.  

MAGGIE GOULD 

 o 505-924-3880 

c 505-553-0682 

e mgould@cabq.gov 

  

Zoning Comments 
PROPERTY INFORMATION 

 Address: 1860 GRIEGOS RD NW   
 Lot: 168A1     Block: 0000 
 Subdivision: MRGCD MAP 31 
 POSSE Project Number: PR-2020-004174 
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 Type: Consistency 
 Calculated GIS Acres: 0.9945 
 Old Zoning Designation: RA-2 
 Old Zoning Category: RESIDENTIAL / AGRICULTURAL 
 IDO Zoning: R-A 
 Site Design and Sensitive Lands (5-2) 

 

DEVELOPMENT STANDARDS 

 Coming in for a Sketch plat is recommended – Even though sketch plat may already exist for this site; 
this request involves a different concept.  

 Provide us with more information in regards this projects (sites), ie. lot sizes etc.  

 

YOUR QUESTIONS  

 Proposed site plans with elevation drawings not included 
 Setbacks do apply to the entire site  

 

PROCESS 

 6-6(I) SITE PLAN – DRB due to Major infrastructure or Infrastructure improvements. 

 
As always, if you have specific questions pertaining to zoning and/or development standards you are 
encouraged to reach out to the zoning counter at (505) 924-3857 option 1. 
 
Transportation Development Comments 
List of Project-Specific Comments   
Follow current DPM guidelines for minimum right-of-way widths, roadway widths and sidewalk widths.  

Follow the IDO for accessibility guidelines in the IDO regarding any proposed dead-end streets. 

List of General Guidelines for Transportation Development  
For additional information contact Jeanne Wolfenbarger (924-3991) 

Curb Cuts 
 Follow DPM guidelines for residential and commercial curb cuts. 



PRE-APPLICATION REVIEW TEAM (PRT) MEETING NOTES 

PA# __21-029______________        Date: __ 3/23/21_________   Time: __N/A (sent via email)_____ 

Address:  1860 Griegos RD NW 

PRT NOTES FORM-UPDATED 032420.DOCX         PAGE 5 

 
 Residential curb cut requirements – (12 feet to 22 feet wide for residential, 30 feet only if there is a 3-

car garage or parking for RV)  

 Location of drive with respect to intersection depends on classification of the street.  (See attached 
table.)  Classification of street is according to the Long Range Master Plan developed by MRCOG.  

Clear Sight Triangle at Access Points and Intersections 
 Clear sight triangle (See attached hand-outs.)  Nothing opaque should be in the triangle. 

Private Site and Parking Lot Design 
 Follow DPM and IDO Guidelines for Site and Parking Lot Design.   Current ADA standards must be 

followed including required number of handicapped parking spaces and drive aisles, ADA access to 
public right-of-way, and ADA access to on-site buildings.  

 See the Traffic Circulation Layout (TCL) Checklist.  A TCL is required for any change or addition to a 
building > 500 sq. ft. or if the parking or circulation is changed. (This includes a repaving of parking lot.)  
Drawing must be stamped by a registered engineer or architect. 

 When developing a parking lot layout, include all dimensioning for construction purposes.  Also include 
all curb, curb ramp and signage details.   

 Parking Calculations must be provided and per the requirements in the IDO.  Number of vehicular 
spaces, motorcycle spaces, and bicycle spaces shall be specified and follow IDO requirements. 

 Demonstrate queuing capacity when needed in situations such as for drive-thru facilities.  It is 
imperative to demonstrate that the queuing will not block accessways to the site or cause vehicles to 
back into the main roadway.  Also, provide necessary one-way signage and pavement markings. 

 Shared access/parking agreement is required if access/parking is shared with parking lot adjacent to 
site.   (This can be established on a plat if submittal of a plat is required or by an agreement.) 

 Existing driveways that are not being used are required to be removed and replaced with standard 
curb and sidewalk to match existing. 

Traffic Studies and Traffic Signals 
1. See the Traffic Impact Study (TIS) thresholds.  In general, a minimum combination of 100 vehicles 

entering and exiting in the peak hour warrants a Traffic Impact Study.  Visit with Traffic Engineer for 
determination, and fill out a TIS Form that states whether one is warranted.  In some cases, a trip 
generation may be requested for determination. 
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2. A proposed new traffic signal needs to A) follow guidelines for traffic signal spacing, B)meet the 
requirements for a traffic signal warrant study to be in operation and C) be approved by both Planning 
and by Traffic Operations.  

Platting and Public Infrastructure Requirements for Roadways  
1. When submitting to DRB, all public roadway improvements that are required shall be shown on an 

infrastructure list.   Public improvements must be included on a public work order set of drawings.   
 

2.  All public roadway facilities must be within public right-of-way including the entire width of the public 
sidewalk, all public curb ramps, overhead utilities, traffic signals and lighting, etc.  
 

3. Curb and sidewalk is required along entire frontage of property.  Follow IDO/DPM for specific width 
requirements. 
 

4. There is a Bikeway Master Plan that is prepared MRCOG which lays out proposed bicycle facilities 
including bicycle trails, bike lanes, and bike routes.  The site would be required to provide such facilities 
along the site frontage if they have not been constructed yet.  Right-of-way dedication would likely be 
required.  
 

5. Depending on site’s use of an adjacent alleyway and on type of use for proposed site, alleyway 
improvements are required.  This would include paving and/or proper right-of-way dedication to meet 
current width standards.     
 

6. Follow DPM and MRCOG’s Long Range Master Plan for roadway width requirements.  Provide roadway 
cross-section.  (New roadway requirements and roadway widening is also coordinated with 
Department of Municipal Development, depending on what plans or projects they may have on a 
specific roadway.) 
 

7. If private road is over 150’ long, the turnaround shall be per fire code dimensions.  Fire Marshall 
Approval and Solid Waste Approval is required on all site layouts.  For dead-ends, see options below 
for space dedicated to turn-arounds: 
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8. For any private access easements on plats, all beneficiaries and maintenance responsibilities must be 
listed. 

9. Due to sight distance concerns and to construct sufficient curb ramps, right-of-way dedication is 
required to add curves to corners of properties at intersections if they are not already developed.  See 
Table 23.3 of the DPM. 

10. Any private structures that are located within public right-of-way such as fences and walls shall either 
be removed or else a revocable permit with the City is required in which an annual fee is paid per year, 
based on square footage of the encroachment. 

 
If you would have additional questions or would like to schedule a follow-up Zoom meeting please contact 
Linda Rumpf at lrumpf@cabq.gov  
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