
DEVELOPMENT REVIEW APPLICATION 
Effective 5/17/18 

Albuquerque
City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions 
☐ Historic Certificate of Appropriateness – Major

(Form L)

☐Wireless Telecommunications Facility Waiver

(Form W2)

☐ Archaeological Certificate (Form P3) ☐ Historic Design Standards and Guidelines (Form L) Policy Decisions 

☐ Historic Certificate of Appropriateness – Minor

(Form L)
☐ Master Development Plan (Form P1)

☐ Adoption or Amendment of Comprehensive

Plan or Facility Plan (Form Z)

☐ Alternative Signage Plan (Form P3)
☐ Site Plan – EPC including any Variances – EPC

(Form P1)

☐ Adoption or Amendment of Historic

Designation (Form L)

☐WTF Approval (Form W1) ☐ Site Plan – DRB (Form P2) ☐ Amendment of IDO Text (Form Z)

☐ Minor Amendment to Site Plan (Form P3) ☐ Subdivision of Land – Minor (Form S2) ☐ Annexation of Land (Form Z)

Decisions Requiring a Public Meeting or 
Hearing 

☐ Subdivision of Land – Major (Form S1) ☐ Amendment to Zoning Map – EPC (Form Z)

☐ Conditional Use Approval (Form ZHE) ☐ Vacation of Easement or Right-of-way (Form V) ☐ Amendment to Zoning Map – Council (Form Z)

☐ Demolition Outside of HPO (Form L) ☐ Variance – DRB (Form V) Appeals 

☐ Expansion of Nonconforming Use or Structure

(Form ZHE)
☐ Variance – ZHE (Form ZHE)

☐ Decision by EPC, LC, DRB, ZHE, or City Staff

(Form A)

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees 

- 

- 

- 

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 
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City of Albuquerque 
600 2nd Street NW Albuquerque, NM 87102 
P.O. Box 1293 
Albuquerque, New Mexico 87103 
Office (505) 924.3894 

RE: AGENT AUTHORIZATION NOTICE (SWC OF NM 528 & ELLISON – ALBUQUERQUE, NM. 87114) 

3700 Ellison LLC., hereby authorizes Modulus Architects & Land Use Planning, Inc. to perform as the Agent 
of Record in pursuing an Administrative Amendment with the City of Albuquerque Planning Department 
for the property legally described as: 

 Lot: G2A1A1 
TR G-2A-1-A-1 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACTS G-2A-1-A,SEVEN BAR RANCH) CONT 2.8511 AC 

Lot: G2A1A2 
TR G-2A-1-A-2 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACT G-2A-1-A,SEVEN BAR RANCH) CONT .9262 AC 

Lot: G2A1A3 
TR G-2A-1-A-3 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACT G-2A-1-A,SEVEN BAR RANCH) CONT 1.3076 AC 

This authorization is valid until further written notice from the land owner, 3700 Ellison LLC., Please direct 
any and all correspondence and communication to our Agent for these development services and provide 
a copy for our records.  

Sincerely, 

3700 ELLISON LLC 
7001 MENAUL BLVD NE  
ALBUQUERQUE NM 87110-3695 



City of Albuquerque 
600 2nd Street NW Albuquerque, NM 87102 
P.O. Box 1293 
Albuquerque, New Mexico 87103 
Office (505) 924.3894 

RE: AGENT AUTHORIZATION NOTICE (SWC OF NM 528 & ELLISON – ALBUQUERQUE, NM. 87114) 

Market 1861, hereby authorizes Modulus Architects & Land Use Planning, Inc. to perform as the Agent of 
Record in pursuing an Administrative Amendment with the City of Albuquerque Planning Department for 
the property legally described as: 

 Lot: G2A1A1 
TR G-2A-1-A-1 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACTS G-2A-1-A,SEVEN BAR RANCH) CONT 2.8511 AC 

Lot: G2A1A2 
TR G-2A-1-A-2 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACT G-2A-1-A,SEVEN BAR RANCH) CONT .9262 AC 

Lot: G2A1A3 
TR G-2A-1-A-3 PLAT OF TRACTS G-2A-1-A-1, G-2A-1-A-2 &G-2A-1-A-3, SEVEN-BAR RANCH (A REPLAT OF 
TRACT G-2A-1-A,SEVEN BAR RANCH) CONT 1.3076 AC 

This authorization is valid until further written notice from Market 1861. Please direct any and all 
correspondence and communication to our Agent for these development services and provide a copy for 
our records.  

Sincerely, 

Market 1861 
100 Sun Avenue NE, #650 
Albuquerque, NM 87109 
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100 Sun Avenue NE, Suite 600, Albuquerque, NM 87109 
Phone: 505.338.1499 Fax: 505.338.1498 

www.modulusarchitects.com 
 

 
January 21, 2022 
 
James Aranda  
Current Planning Department Director  
City of Albuquerque Planning Department 
600 2nd Street NW, 
Albuquerque, NM 87102 
 
RE: PROJECT ADDRESS – SWC OF NM 528 & ELLISON – ALBUQUERQUE, NM. 
87114 
 
PROJECT NUMBER: 1001623 
 
ADMINISTRATIVE AMENDMENT TO OVERALL SITE PLAN FOR BUILDING 
PERMIT  
 
Dear Mr. Aranda, 
 
Modulus Architects & Land Use Planning, Inc., hereafter referred to as “Agent” for the purpose 
of this request, represents Market 1861, hereafter referred to as “Applicant.” We, “Agent” are 
requesting approval for this submittal to amend the approved Site Plan for Building Permit to add 
in a new retail kiosk. The site is located 3700 Ellison, Albuquerque NM 87114. The parcel (the 
“subject site”) is approximately 5 acres in size, zoned NR-BP and is located on the southwest 
corner of NM 528 & Ellison.  
 
The subject site is currently developed. We are proposing to add in a 320SF retail kiosk on site. 
The overall Site Plan for Building Permit for the project (1001623, EPC 01128-01743, DRB-
02500-00353) was approved and signed by the EPC in 2002. The proposed changes to the site 
have been outlined below. All changes meet the IDO and the DPM standards. This minor 
amendment request falls within the thresholds established in IDO Table 6-4-5.  
 
This retail use will bring more convenient businesses to the community, while responding to 
market demands.  
 
Our submittal includes the original approved EPC plans, the amended Site Plan for Building 
Permit, the amended Landscape Plan, the amended G&D Plan, and the amended Elevation Plan. 
The minor changes are listed below. Changes to the overall Site Development Plan package are 
identified in the AA drawings via bubbled areas.  
 
Site Plan for Building Permit  

1. Parking Calculation – We have not created a deficiency in the parking requirements and that 
is demonstrated on the Site Plan (Site Data Table).  



  
 

 
 

100 Sun Avenue NE, Suite 600, Albuquerque, NM 87109 
Phone: 505.338.1499 Fax: 505.338.1498 

www.modulusarchitects.com 
 

2. The overall squarefootage of the development went from 25,026 SF to 25,346 SF which is 
below the 10% threshold.  

3. The propsed retail kiosk is showed on the site plan.  
 

Site Plan and Elevations:  
1. The propsed retail kiosk is showed on the site plan. 
2. The elevations have been modified from new users.   

 
G&D Plan: 
1. The G&D plans shows the new kiosk. The kiosk is only 320sf and per the DPM it is well below 
the threshold for a G&D submittal. The kiosk will not be changing the existing flow. The small 
area that the kiosk is occupying is going from impervious to impervious land.   
 
Landscape Plan:  

1. A landscaping shows the new kiosk location. The existing landscaping will not change 
with the kiosk location. 

 
I look forward to reviewing our submittal with you. If you have any additional questions regarding 
this submittal please feel free to contact me directly at (505) 338-1499 or email at: 
rokoye@modulusarchitects.com 
 
Best Regards, 
 
REGINA OKOYE, ENTITLEMENTS PROJECT MANAGER 
MODULUS ARCHITECTS & LAND USE PLANNING, INC. 
100 Sun Avenue NE, Suite 600 
Albuquerque, NM 87109 
Office 505.338.1499 (Ext. 1003) 
Mobile + Text 505.267.7686 
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100 Sun Avenue NE, Suite 600, Albuquerque, NM 87109 
Phone: 505.338.1499 Fax: 505.338.1498 

www.modulusarchitects.com 
 

 
Febuaruy 17, 2022 
  
James Aranda  
Current Planning Department Director  
City of Albuquerque Planning Department 
600 2nd Street NW, 
Albuquerque, NM 87102 
 
RE: PROJECT ADDRESS – SWC OF NM 528 & ELLISON – ALBUQUERQUE, NM. 
87114 
 
PROJECT NUMBER: 1001623 
 
ADMINISTRATIVE AMENDMENT TO OVERALL SITE PLAN FOR BUILDING 
PERMIT  
 
Dear Mr. Aranda, 
 
Modulus Architects & Land Use Planning, Inc., hereafter referred to as “Agent” for the purpose 
of this request, represents Market 1861, hereafter referred to as “Applicant.” We, “Agent” are 
requesting approval for this submittal to amend the approved Site Plan for Building Permit to add 
in a new retail kiosk. The site is located 3700 Ellison, Albuquerque NM 87114. The parcel (the 
“subject site”) is approximately 5 acres in size, zoned NR-BP and is located on the southwest 
corner of NM 528 & Ellison.  
 
The subject site is currently developed. We are proposing to add in a 320SF retail kiosk on site. 
The overall Site Plan for Building Permit for the project (1001623, EPC 01128-01743, DRB-
02500-00353) was approved and signed by the EPC in 2002. The proposed changes to the site 
have been outlined below. All changes meet the IDO and the DPM standards. This minor 
amendment request falls within the thresholds established in IDO Table 6-4-5.  
 
This retail use will bring more convenient businesses to the community, while responding to 
market demands.  
 
Our submittal includes the original approved EPC plans, the amended Site Plan for Building 
Permit, the amended Landscape Plan, the amended G&D Plan, and the amended Elevation Plan. 
The minor changes are listed below. Changes to the overall Site Development Plan package are 
identified in the AA drawings via bubbled areas.  
 
Site Plan for Building Permit  

1. Parking Calculation – We have not created a deficiency in the parking requirements and that 
is demonstrated on the Site Plan (Site Data Table).  



  
 

 
 

100 Sun Avenue NE, Suite 600, Albuquerque, NM 87109 
Phone: 505.338.1499 Fax: 505.338.1498 

www.modulusarchitects.com 
 

2. The overall squarefootage of the development is currently 26,232 SF. The EPC approved and 
additional 9,974 SF for a total of 36,206 SF.  

3. 320SF is being added with this amendment which is below the 10% threshold.  
4. The propsed retail kiosk is showed on the site plan.  
 

Site Plan and Elevations:  
1. The propsed retail kiosk is showed on the site plan. 
2. The elevations have been modified from new users.   

 
G&D Plan: 
1. The G&D plans shows the new kiosk. The kiosk is only 320sf and per the DPM it is well below 
the threshold for a G&D submittal. The kiosk will not be changing the existing flow. The small 
area that the kiosk is occupying is going from impervious to impervious land.   
 
Landscape Plan:  

1. A landscaping shows the new kiosk location. The existing landscaping will not change 
with the kiosk location. 

 
I look forward to reviewing our submittal with you. If you have any additional questions regarding 
this submittal please feel free to contact me directly at (505) 338-1499 or email at: 
rokoye@modulusarchitects.com 
 
Best Regards, 
 
REGINA OKOYE, ENTITLEMENTS PROJECT MANAGER 
MODULUS ARCHITECTS & LAND USE PLANNING, INC. 
100 Sun Avenue NE, Suite 600 
Albuquerque, NM 87109 
Office 505.338.1499 (Ext. 1003) 
Mobile + Text 505.267.7686 



3700 Ellison Dr. NW 

Administrative Amendment Request 

Project #PR-     
 
Transportation Development Comments:   

 

Contact:   Marwa Al-najjar          924-3675, malnajjar@cabq.gov    
 

• Please explain why you are proposing concrete stoop and concrete landing. 
o Addressed: 

 The concrete around the kiosk is used to level the asphalt with 
the kiosk. The kiosk does not fit level on the asphalt.  

• Provide details for the proposed concrete landing and concrete stoop.  
o Addressed:  

 Please see details on A-2.  

 

mailto:malnajjar@cabq.gov
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