
FORM P3: ADMINISTRATIVE DECISIONS AND MINOR AMENDMENTS 
A single PDF file of the complete application including all plans and documents being submitted must be emailed to PLNDRS@cabq.gov 
prior to making a submittal. Zipped files or those over 9 MB cannot be delivered via email, in which case the PDF must be provided on a CD. 

 INFORMATION REQUIRED FOR ALL ADMINISTRATIVE DECISIONS OR AMENDMENTS 
       Letter of authorization from the property owner if application is submitted by an agent 
       Zone Atlas map with the entire site clearly outlined and labeled 

 ARCHEOLOGICAL CERTIFICATE 
       Archaeological Compliance Documentation Form with property information section completed 
       Only the information above is required unless the City Archaeologist determines that the application does not qualify for a 

Certificate of No Effect, in which case a treatment plan prepared by a qualified archaeologist that adequately mitigates any 
archeological impacts of the proposed development must be submitted and reviewed for a Certificate of Approval per the 
criteria in IDO Section 14-16-6-5(A)(3)(b) 

 MINOR AMENDMENT TO SITE PLAN – ADMIN, EPC, or DRB 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(X)(2) 
       Three (3) copies of all applicable sheets of the approved Site Plan being amended, folded 
       Copy of the Official Notice of Decision associated with the prior approval 
       Three (3) copies of the proposed Site Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 MINOR AMENDMENT TO SITE DEVELOPMENT PLAN APPROVED PRIOR TO THE EFFECTIVE DATE OF THE IDO 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-4(Y)(1)(a) 
       Three (3) copies of all applicable sheets of the approved Site Development Plan being amended, folded 
       Copy of the Official Notice of Decision associated with the prior approval 
       Three (3) copies of the proposed Site Development Plan, with changes circled and noted 

Refer to the Site Plan Checklist for information needed on the proposed Site Plan. 

Minor Amendments must be within the thresholds established in IDO TABLE 6-4-5. Any amendment beyond these 
thresholds is considered a Major Amendment and must be processed through the original decision-making body for 
the request. 

 
 ALTERNATIVE SIGNAGE PLAN 

       Proposed Alternative Signage Plan compliant with IDO Section 14-16-5-12(F)(5) 
       Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-6-5(F)(4)(c) 
       Required notices with content per IDO Section 14-16-6-4(K)(6) 

     Office of Neighborhood Coordination notice inquiry response and proof of emailed notice to affected Neighborhood 
Association representatives 

       Sign Posting Agreement 
 

 ALTERNATIVE LANDSCAPE PLAN 
      Justification letter describing, explaining, and justifying the request per the criteria in IDO Section 14-16-5-6(C)(16) 
      Landscape Plan  
 

 
 
 
 
 

I, the applicant or agent, acknowledge that if any required information is not submitted with this application, the application will not be 
scheduled for a public meeting or hearing, if required, or otherwise processed until it is complete. 

Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent 

FOR OFFICIAL USE ONLY 

Project Number: Case Numbers 
 

 

- 

- 

- 

Staff Signature: 

Date: 

 
 

Effective 10/29/20 

mailto:PLNDRS@cabq.gov
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DEVELOPMENT REVIEW APPLICATION 
Effective 4/17/19 Albuquerque 

City of 

Please check the appropriate box and refer to supplemental forms for submittal requirements. All fees must be paid at the time of application. 

Administrative Decisions Decisions Requiring a Public Meeting or Hearing Policy Decisions  

☐ Archaeological Certificate (Form P3) ☐ Site Plan – EPC including any Variances – EPC 
(Form P1) 

☐ Adoption or Amendment of Comprehensive 
Plan or Facility Plan (Form Z) 

☐ Historic Certificate of Appropriateness – Minor 
(Form L) ☐ Master Development Plan (Form P1) ☐ Adoption or Amendment of Historic 

Designation (Form L) 

☐ Alternative Signage Plan (Form P3) ☐ Historic Certificate of Appropriateness – Major 
(Form L) ☐ Amendment of IDO Text (Form Z) 

☐ Minor Amendment to Site Plan (Form P3) ☐ Demolition Outside of HPO (Form L) ☐ Annexation of Land (Form Z) 

☐ WTF Approval (Form W1) ☐ Historic Design Standards and Guidelines (Form L) ☐ Amendment to Zoning Map – EPC (Form Z) 

 ☐ Wireless Telecommunications Facility Waiver 
(Form W2) 

☐ Amendment to Zoning Map – Council (Form Z) 

   

  Appeals 

  ☐ Decision by EPC, LC,  ZHE, or City Staff (Form 

A)  

APPLICATION INFORMATION 

Applicant: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

BRIEF DESCRIPTION OF REQUEST 

 

 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning: 

# of Existing Lots: # of Proposed Lots: Total Area of Site (acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and:  

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 

Signature: Date: 

Printed Name: ☐ Applicant or   ☐ Agent  

FOR OFFICIAL USE ONLY 

Case Numbers Action Fees Case Numbers Action Fees 

      

      

      

Meeting/Hearing Date: Fee Total: 

Staff Signature: Date: Project # 
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May 12, 2022 
 
RE:  Minor Amendment to Site Plan DRB approval 10000290 

Lot G2C 
Subdivision Ventana Square at Ventana Ranch 
 
 

To Whom It May Concern 
 
We are requesting a Minor Amendment to a site plan per IDO 6-4(Z)(1)(a). The applicant is 
adding a 568 square foot cover (roof) to an existing dining patio square feet for a total change 
to the building area of 2.3%. 
Additionally the existing signage is being replaced with no increase in signage area. 
 
6-4(Y)(2) Minor Amendments 
6-4(Y)(2)(a) A minor amendment must meet all of the following criteria: 
1. The amendment is necessary because of site conditions or user requirements that were not known, 
and could not reasonably have been known, at the time the City approved the approval that is 
proposed to be amended, and that were not created by the actions of the owner of the property. 
Response: 
User requirements covering an existing dining patio to allow for exterior dining in inclement 
weather due to Covid requirements for franchise 
 
2. The amendment does not increase or decrease the dimension of any standard beyond the 
thresholds allowed as minor amendments pursuant to Table 6-4-4 (cumulative of any earlier 
deviations or amendments). 
Response: 
The applicant is adding a 568 square foot cover (roof) to an existing dining patio square feet 
for a total change to the building area of 2.3%. 
 
3. The amendment does not decrease the total amount of open space in the development and does 
not reduce the size of any open space abutting a lot containing a residential use. 
Response: 
No changes in total open space – patio is existing 
 
4. The amendment does not reduce any building setback adjacent to development containing 
residential uses by any amount. 
Response: 
No changes to building setback. Patio is within building footprint area. 
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5. The amendment does not increase the maximum number of residential dwelling units in the 
development from that shown in the existing permit, approval, or plan. If the property is located in a 
DT-UC-MS-PT area, the amendment does not decrease the required number of residential dwelling 
units in the development from that shown in the existing permit, approval, or plan. 
Response: 
Not applicable 
 
6. The amendment does not adjust a building design standard unless doing so improves the 
perception of building quality, variety, durability, and articulation when viewed from adjacent streets 
and abutting properties. 
Response: 
Building design standard does not change and all materials are allowed per existing DRB 
approved plans and currently exist on the building. 
 
7. The amendment does not reduce the amount of total landscaping installed on the subject property 
or the amount of screening or buffering required on portions of the site abutting any property 
containing residential dwelling units and does not waive or weaken any other landscaping or 
buffering requirement unless the ZEO determines that alternative building design elements included 
in the amendment improve the visual quality and screening and buffering effect of landscaping as 
viewed from adjacent streets and public areas. 
Response: 
No change to existing landscape 
 
8. The amendment does not increase the traffic accessing the subject property from local streets and 
does not increase or decrease the number of through streets, sidewalks, trails, or trail connections 
passing through the property or connecting to or designed to connect to abutting properties. 
Response: 
No increase in traffic, dining patio is existing. 
 
9. The amendment does not require major public infrastructure or significant changes to access or 
circulation patterns on the subject property. 
Response: 
None required 
 
10. The amendment does not change a specific condition attached by a decision-making body listed in 
Table 6-1-1 to a prior development permit, approval, or plan for or including the subject property. For 
example, a specific condition attached to a prior approval requiring additional buffering to mitigate 
development impacts shall not be removed through a minor amendment process. 
Response: 
No changes to specific conditions 
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11. The amendment does not affect a property in an Overlay zone as regulated pursuant to 0, in which 
case amendments may be granted per the original approval process for the Site Plan governing the 
site.  
Response: 
Not Applicable 
 
12. The amendment does not approve any land use that was not authorized by the permit or approval 
or that is not allowed by right on the subject property. 
Response: 
No change to land use 
 
13. The amendment does not expand a nonconformity as regulated per Section 14-16-6-8 
(Nonconformities). 
Response: 
No nonconformities exist and therefore none are expanded. 
 
  

 
Peter Butterfield, Architect 
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MINOR AMENDMENT:
1. ADD ROOF COVER TO EXISTING PATIO
1.1. AREA OF NEW PATIO COVER: 568 S.F.
1.2. AREA OF EXITING BUILDING: 25,000 SF
1.3. TOTAL PERCENT INCREASE COVERED AREA: 2.3%
2. REPLACE EXISTING SIGAGE SEE SHEET A1



NEW NORTH-EAST
2'x5' (10 S.F.) BLADE
SIGN

REPLACE
EXISTING NORTH
SIGN 4'x15' (60
S.F.)

REPLACE EXISTING
SOUTH-EAST
SIGNAGE
3'x11'-6" (34.5 S.F.)



H. ANG

EPNM, INC.

MELTING POT

1"=1'-0" 522-145
CURTIS MOTT

NEW DOUBLE FACE NON ILLUMINATED 
BLADE TYPE DISPLAY 

5’-0”

2’-0”

O90 SUPORT

LOCATION

BLACK ALUMINUM CABINET W/ 3” BLACK ALUMINUM RETURNS.

BLACK ALUMINUM FACE OVERLAID W/ CUT OUT PAINTED ACRYLIC GRAPHICS. 



H. ANG

EPNM, INC.

MELTING POT

1/2"=1'-0" 522-146
CURTIS MOTT

ILLUMINATED REVERSE CHANNEL LETTERS DISPLAY
 

4’-0”
3’-7½”

18”
23”

15’-2”

DIGITALLY PRINTED VINYL
“STEAM”, COLORS NOTED

SIGNAGE AREA

NORTH ELEVATION
EXISTING PROPOSEDNIGHT VIEW

BLACK ALUMINUM FACES WITH 3” BLACK ALUMINUM RETURNS.

INTERNALLY ILLUMINATED WITH WHITE LEDs FOR HALO EFFECT.

REVERSE LOGO WITH 3” BLACK ALUMINUM RETURNS. 

WHITE PLEX FACE OVERLAID WITH  VINYL GRAPHICS, 1” BLACK TRIM CAP.

INTERNALLY ILLUMINATED WITH WHITE LEDs FRONT AND BACK 
FOR HALO EFFECT.

1"3"

L.E.D. MODULES

FLEXIBLE CONDUIT

REVERSE CHANNEL
LETTER

MOUNTING CLIP

EXISTING FASCIA

DISCONNECT SWITCH

G.T.O CABLE PROTECTED
IN U.L LISTED FLEX-CABLE

GROUNDING LINE

CHANNEL LETTERS DETAIL

POWER SUPPLY

3/8"x5" NON-CORROSIVE TOGGLE
BOLT MOUNTING HARDWARE
WITH A 1/4" SPACER FOR
DRAINAGE



H. ANG

EPNM, INC.

MELTING POT

1/2"=1'-0" 522-147
CURTIS MOTT

3’-0”
2’-9”

13½” 17½”

11’-6¼”

SIGNAGE AREA

SOUTHEAST ELEVATION
EXISTING PROPOSED

ILLUMINATED REVERSE CHANNEL LETTERS DISPLAY
 

NIGHT VIEW

BLACK ALUMINUM FACES WITH 3” BLACK ALUMINUM RETURNS.

INTERNALLY ILLUMINATED WITH WHITE LEDs FOR HALO EFFECT.

REVERSE LOGO WITH 3” BLACK ALUMINUM RETURNS. 

WHITE PLEX FACE OVERLAID WITH  VINYL GRAPHICS, 1” BLACK TRIM CAP.

INTERNALLY ILLUMINATED WITH WHITE LEDs FRONT AND BACK 
FOR HALO EFFECT.

1"3"

L.E.D. MODULES

FLEXIBLE CONDUIT

REVERSE CHANNEL
LETTER

MOUNTING CLIP

EXISTING FASCIA

DISCONNECT SWITCH

G.T.O CABLE PROTECTED
IN U.L LISTED FLEX-CABLE

GROUNDING LINE

CHANNEL LETTERS DETAIL

POWER SUPPLY

3/8"x5" NON-CORROSIVE TOGGLE
BOLT MOUNTING HARDWARE
WITH A 1/4" SPACER FOR
DRAINAGE

DIGITALLY PRINTED VINYL
“STEAM”, COLORS NOTED
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