
A 
Effective 12/13/2022 

Effective 11/16/2023 

City of 

lbuquerque DEVELOPMENT HEARING       
OFFICER (DHO) APPLICATIONS 

 
Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application.   Please note that these applications are not reviewed in a public meeting. 

SUBDIVISIONS MISCELLANEOUS APPLICATIONS 

☐ Major – Preliminary Plat (Forms PLT & S1) ☐ Sidewalk Waiver (Form V2)

☐ Major – Bulk Land Plat (Forms PLT & S1) ☐ Waiver to IDO (Form V2)

☐ Extension of Preliminary Plat (Form S1) ☐ Waiver to DPM (Form V2)

☐ Minor Amendment - Preliminary Plat (Forms PLT & S2) ☐ Vacation of Public Right-of-way (Form V)

☐ Minor - Final Plat (Forms PLT & S2) ☐ Vacation of Public Easement(s) DHO (Form V)

☐ Minor – Preliminary/Final Plat (Forms PLT & S2) ☐ Vacation of Private Easement(s) (Form V)

APPEAL 

☐ Decision of DHO (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent





FORM S1    Page 1 of 2 

Effective 1/31/2024 

FORM S1: SUBDIVISION OF LAND – MAJOR 
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is 
required. 

_ MAJOR SUBDIVISION PRELIMINARY PLAT APPROVAL 

_ MAJOR AMENDMENT TO PRELIMINARY PLAT 

_ BULK LAND SUBDIVISION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

PLAT DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S1 with all the submittal items checked/marked 

____ 3) Form PLT with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Preliminary Plat including the Grading and Drainage Plan with the surveyor’s, property owner’s, 
and City Surveyor's signatures on the Plat. If submitting a Bulk Land Plat, the Plat must also 
include utility and AMAFCA signatures  

____ 6) Sidewalk Exhibit and/or cross sections of proposed streets 

____ 7) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way and street improvements (to include sidewalk, curb & gutter with distance to property 
line noted) if there is any existing land use  

____ 8) Infrastructure List, if required for building of public infrastructure 

____ 9) Sensitive Lands Site Analysis for new site design in accordance with IDO Section 5-2(C) 
(The Sensitive Lands Site Analysis form can be obtained online at): 
https://documents.cabq.gov/planning/development-review-
board/Sensitive_lands_analysis_form.pdf 

SUPPORTIVE DOCUMENTATION 

____ 10) Letter of authorization from the property owner if application is submitted by an agent 

____ 11) Letter describing, explaining, and justifying the request per the criteria in IDO Section       
14-16-6-6(L)(3)

____ 12) Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 
(not required for Extension) 

mailto:PLNDRS@cabq.gov.
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf


FORM S1    Page 2 of 2 

Effective 1/31/2024 

____ 13) Proof of Sketch Plat per IDO Section 14-16-6-6(L)(2)(b) 

____ 14) Landfill disclosure statement per IDO Section 14-16-6-4(S)(5)(d)(2)(d) if site is within a 
designated landfill buffer zone 

PUBLIC NOTICE DOCUMENTATION 

____ 15) Sign Posting Agreement 

____ 16) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) 

__ Office of Neighborhood Coordination notice inquiry response 

__ Buffer map and list of property owners within 100 feet (excluding public rights-of-way) 
provided by the Planning Department 

__ Completed notification form(s), proof of additional information provided in accordance with 
 IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

__ Proof of first class mailing to affected Neighborhood Association representatives and 
property owners within 100 feet 

____ 17) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

_ EXTENSION OF PRELIMINARY PLAT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S1 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Preliminary Plat  

____ 5) Copy of DRB approved infrastructure list 

____ 6) Letter of authorization from the property owner if application is submitted by an agent 

____ 7) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 8) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

mailto:PLNDRS@cabq.gov








 

Financially Constructed Size Type of Improvement Location From To City Cnst

Guaranteed Under Inspector P.E. Engineer

DRC # DRC #

79' F-F Demolish Existing Cul-de-sac Juan Tabo Place Juan Tabo Place Juan Tabo Place / / /

31-F-F Asphalt Pavement, Curb & Gutter (Private) Juan Tabo Place Juan Tabo Place Sierra Oscura Ave / / /

5' Wide Sidewalk (Private, both sides) Juan Tabo Place Juan Tabo Place Sierra Oscura Ave / / /

6' Wide

Pedestrian Connection to 

Valle Encantada Neighborhood Sierra Oscura Ave Juan Tabo Place Sierra Oscura Ave / / /

Street Light and appurtenances / / /

8" Demolish Existing 8" Sanitary Sewer Main Juan Tabo Place

Existing Manhole in 

Juan Tabo Place

Existing Manhole near

Sierra Oscura Ave / / /

8" Sanitary Sewer w/necessary MH's & Services Juan Tabo Place

Existing Manhole in

Juan Tabo Place 

Existing Manhole near

Sierra Oscura Ave / / /

6" Demolish Existing 6" Water Main Juan Tabo Place Juan Tabo Place

30' East of Sierra

Oscura Ave / / /

6"

Water Main w/necessary valves, FH's, MJ's,

RJ's, and services Juan Tabo Place Juan Tabo Place

30' East of Sierra 

Oscura Ave / / /

Lot 1A thru 13A JUAN TABO BUSINESS PARK BEING A REPLAT OF LOTS 4, 5, 6 JUAN TABO BUSINESS PARK

EXISTING LEGAL DESCRIPTION PRIOR TO PLATTING ACTION

 4 SUB'D PLAT MAP FOR JUAN TABO BUSINESS PARK CONT 0.5730 AC

5 SUB'D PLAT MAP FOR JUAN TABO BUSINESS PARK CONT 0.7355 AC

6 SUB'D PLAT MAP FOR JUAN TABO BUSINESS PARK CONT 0.7355 AC

PROPOSED NAME OF PLAT AND/OR SITE DEVELOPMENT PLAN
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Following is a summary of PUBLIC/PRIVATE Infrastructure required to be constructed or financially guaranteed for the above development.  This Listing is not necessarily a complete listing.  During the SIA process and/or in 

the review of the construction drawings, if the DRC Chair determines that appurtenant items and/or unforeseen items have not been included in the infrastructure listing, the DRC Chair may include those items in the listing 

and related financial guarantee.  Likewise, if the DRC Chair determines that appurtenant or non-essential items can be deleted from the listing, those items may be deleted as well as the related portions of the financial 

guarantees.  All such revisions require approval by the DRC Chair, the User Department and agent/owner.  If such approvals are obtained, these revisions to the listing will be incorporated administratively.  In addition, any 

unforeseen items which arise during construction which are necessary to complete the project and which normally are the Subdivider's responsibility will be required as a condition of project acceptance and close out by the 

City. 

Construction Certification

Date Submitted:_________________

TO SUBDIVISION IMPROVEMENTS AGREEMENT

DEVELOPMENT FACILITATION TEAM (DFT) REQUIRED INFRASTRUCTURE LIST

Private

DFT Application No.:_2023-00110____

TRANSPORTATION IMPROVEMENTS

WATER AND SANITARY SEWER IMPROVEMENTS

Current DRC

Project Number:_____2022122______

FIGURE 12

INFRASTRUCTURE LIST

 

(Rev. 2-16-18)

EXHIBIT "A"

Date Site Plan Approved:_________________

Date Preliminary Plat Approved:_________________

Date Preliminary Plat Expires:_________________

DFT Project No.:_2022-006935___



Financially Constructed

Guaranteed Under Size Type of Improvement Location From To City Cnst

DRC # DRC # Inspector P.E. Engineer

15' Wide Drainage Channel Access Driveway

Adjacent to West Limit 

of Property Juan Tabo Place

Northwest Corner of 

Lot 3A / / /

SD 2260 Concrete Drainage Channel

Existing 15' Wide

Drainage Easement Juan Tabo Place

Southwest Property

Corner / / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

(Rev. 2-16-18)
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Construction Certification

Private

DRAINAGE IMPROVEMENTS



Financially Constructed

Guaranteed Under Size Type of Improvement Location From To City Cnst

DRC # DRC # Inspector P.E. Engineer

/ / /

___________ _________________________________ _____________________ _________________ _________________ / / /

_________________________________

1

2

3

__________________________ _________________________________ _________________________________
NAME (print) PLANNING- date PARKS & RECREATION - date

__________________________ _________________________________ _________________________________
FIRM TRANSPORTATION DEVELOPMENT - date AMAFCA - date

__________________________ _________________________________ _________________________________
SIGNATURE - date UTILITY DEVELOPMENT - date CODE ENFORCEMENT - date

_________________________________ _________________________________
CITY ENGINEER - date HYDROLOGY-date

REVISION

(Rev. 2-16-18)

Construction Certification

Private

Approval of Creditable Items: Approval of Creditable Items:

_____________________________________

The items listed below are on the CCIP and approved for Impact Fee credits.  Signatures from the Impact Fee Administrator and the City User Department is required prior to DRB approval of this listing.  The 

Items listed below are subject to the standard SIA requirements.

DESIGN REVIEW COMMITTEE REVISIONS

USER DEPARTMENTDRC CHAIR AGENT /OWNERDATE

City User Dept. Signature          Date

DEVELOPMENT REVIEW BOARD MEMBER APPROVALSAGENT / OWNER

 

 

PAGE ____ OF ____

_________________________________

Impact Fee Admistrator Signature      Date

 

 

 

NOTES

If the site is located in a floodplain, then the financial guarantee will not be released until the LOMR is approved by FEMA.

Street lights per City rquirements.
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 5571 Midway Park Pl. NE Albuquerque, NM 87109  |  505-858-3100  | tierrawestllc.com 

October 25, 2024 
 
Ms. Jolene Wolfley 
Development Facilitation Team 
600 Second NW 
Albuquerque, NM 87102 
 
RE: 10900, 10901, 10915 & 10916 JUAN TABO PL NE 

3-6 SUB'D PLAT MAP FOR JUAN TABO BUSINESS PARK  
ZONE ATLAS PAGE: G-21-Z 

 
Dear Ms. Wolfley: 
 
Tierra West LLC, on behalf of FAIRWAYS VENTURES LLC and Carefree Investments LLC, is 
formally requesting a Preliminary Plat Extension 
 
IDO Justification Criteria 
 
14-16-6-4(W)(4)(b) The ZEO must determine whether the application for a time extension 
meets both of the following requirements: 

1. The applicant submitted a letter of justification for the requested time extension 
before the expiration of the original permit or approval.  
The expiration of the current preliminary plat is December 12th, 2024. 
 

2. Circumstances beyond the control of the applicant have prevented construction, 
use, or occupancy of the property pursuant to 14-16-6-4(X)(2)(b) 
Once the Preliminary Plat was approved and the developer had a full grasp of the 
development costs involved with construction and the proposed improvements, it was 
determined that additional funding sources would be needed. We are requesting an 
extension of the preliminary plat to allow the developer more time to secure additional 
funding sources. 

Tierra West, on behalf of FAIRWAYS VENTURES LLC and Carefree Investments LLC 
respectfully requests that this Preliminary Plat Extension for one year from December 12th, 
2024, to December 12th, 2025, is considered and approved administratively.  
 
Sincerely, 
 
Donna Sandoval 
Planner 
 
 
 
 
JN:  2022122 
RRB/ds/jm 
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