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Effective 12/16/2022 
 

FORM S3: ADMINISTRATIVE APPLICATIONS – Development Facilitation Team (DFT) as of 12/25/2022  

_ AMENDMENT TO INFRASTRUCTURE LIST 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated 

____ 2) Form S3 with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Proposed Amended Infrastructure List 

____ 6) Original Infrastructure List 

 

_ TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) A scale drawing showing the location of the deferred sidewalk with appropriate dimensions 

 

_ EXTENSION OF THE IIA FOR TEMPORARY DEFERRAL OF SIDEWALK CONSTRUCTION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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Effective 12/16/2022 
 

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the deferral or extension 

____ 6) Drawing showing the sidewalks subject to the proposed deferral or extension 

 

_ INFRASTRUCTURE LIST EXTENSION OR AN INFRASTRUCTURE IMPROVEMENTS AGREEMENT (IIA) 
EXTENSION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 4) Letter of authorization from the property owner if application is submitted by an agent 

____ 5) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 6) Preliminary Plat or Site Plan 

____ 7) Copy of DRB approved Infrastructure List 

____ 8) Copy of recorded IIA 

 

_ SKETCH PLAT OR SKETCH PLAN REVIEW AND COMMENT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DFT Application form completed, signed, and dated  

____ 2) Form S3 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled   

____ 5) Letter describing, explaining, and justifying the request  

____ 6) Scale drawing of the proposed subdivision plat or Site Plan 

____ 7) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way, and street improvements, if there is any existing land use 

 

mailto:PLNDRS@cabq.gov
mailto:PLNDRS@cabq.gov
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CSI-Cartesian Surveys Inc. 
PO Box 44414, Rio Rancho, NM 87174 

896-3050    Fax 891-0244 
 
September 9, 2024 
Development Facilitation Team  
City of Albuquerque 
 
 
Re: Sketch Plat Review for Subdivision to create Proposed Lots 2-A-1 thru 2-C-1, Tract S-1 
of Atrisco Business Park, Unit 2, being comprised of Lot 2-A thru 2-C, Tract S-1 of Atrisco 
Business Park, Unit 2 
 
Development Facilitation Team Members: 
 
 
Cartesian Surveys is acting as an agent for Ray’s Flooring Specialist Inc. and we request a 
sketch plat review of our proposed subdivision to vacate an existing public water and sewer 
easement, creating three (3) new lots from three (3) existing lots: Proposed Lots 2-A-1 thru 2-C-1, 
Tract S-1 of Atrisco Business Park, Unit 2, being comprised from Lot 2-A thru 2-C, Tract S-1 of 
Atrisco Business Park, Unit 2. The property is located at 7401 Los Volcanes Road NW, between 
Ben Keith Way and Airport Drive NW. 
 
The property is currently zoned as NR-BP (Non-Residential – Business Park).  We had an 
approved and recorded preliminary / final plat under SD-2023-00007, with an approved IIA for 
sidewalk and other minor infrastructure (see attached). the comments from April 26, 2023 
addressed below: 
 
 
 
ABCWUA 
 
1. Availability Statement 221209 has been executed and provides conditions for service for a 
23,700 sq ft industrial building and for the proposed subdivision. 
 
2. Comments have been addressed. 
 
Noted, added ABCWUA easement statement to sheet 1 of the plat. 
 
 
 
Code Enforcement 
 
1. Shared Parking and Cross Parking access agreement is shown, allowing access to Lots A, B, 
and C, and Shared Parking for Lots A & B is confirmed to be sufficient for both proposed uses. 
This agreement must be recorded with the plat. 
2. Code Enforcement has no further comments or objections. 
 
Updated and approved site plan is in the record, our action will not change any of these aspects: 
Existing parking provides 84 spaces (5 ADA) with 7 bike and 3 motorcycle spaces.  With the 
parking agreement and easement [5] these will be available for the existing commercial building 
on Lot 2-A.  Per TCL calculations, there are 71 parking spaces required in total (with 3 bicycle 
and 1 motorcycle spaces also) for the GFA calculations shown on the site plan / TCL.   
 



Noted, lots have ensured for cross-lot access and parking along proposed easement [5].  This is 
also protected by parking agreement document (recorded). 
Hydrology 
 
• Hydrology has an approved Conceptual Grading & Drainage Plan (J10D027) with 
engineer’s stamp 02/21/2023. 
 
• The existing detention pond needs to be in a private drainage easement with the 
drainage easement notes showing maintenance responsibility for all three lots. 
 
• Hydrology has no objection to the Infrastructure List. 
 
• Comment - Hydrology needs to approve the Grading & Drainage Plan prior to Building 
Permit. 
 
Noted, the drainage easement language note requested was added to sheet 3 of the recorded 
plat. 
 
 
 
Parks and Recreation 
 
04-26-2023 
No comments or objections to the requested action. 
 
Noted 
 
 
 
Transportation 
 
1. All comments have been addressed. No objection. 
 
Noted, recorded IIA and approved Infrastructure List are provided again. 
 
2. For any future development, a Traffic Circulation Layout will be required prior to 
Building Permit. Please ensure all lots meet parking requirements for the 
development currently on each proposed lot.  
 
Noted, parking counts are provided in the associated site plan attached and are covered by a 
parking agreement also provided in this supplement. 
 
 
 
Planning 
 
♣ Previous Sketch Plat analysis was completed in Sept. 2022. Comments were provided to 
applicant. 
 
1. Items Needing to be Completed or Corrected 
♣ The project & application number must be added to the Plat prior to final sign-off by 
DFT staff, should the Plat be approved by the DHO. 
 
Noted, application numbers have been added to the supplemented version of the plat. 



♣ Per Table 7.2.29 from section 7 of the DPM: Los Volcanes is a Major Collector. Requires a 6ft 
Sidewalk & 5-6ft landscape buffer. *Please confirm compliance, or waiver request, or DHO 
determination request? 
 
Our platting action is dedicating 7 feet of additional right-of-way to become compliant to the 
sidewalk and landscape standards for Los Volcanes as a major collector.  We no longer request a 
determination from these widths. 
 
♣ Once IL-infrastructure list is approved, the project will need to provide a financial 
guarantee to DRC? 
 
Financial guarantee is intended to be covered by a subsequent site plan.  Cartesian has 
anticipated the site plan to be submitted soon. 
 
♣ Please clarify if parking and landscaping if affected by replat? 
Please confirm that parking and landscaping requirements are being met for the current site and 
if a shared parking agreement is a part of the new development? 
 
Noted, dedication of additional right-of-way to Los Volcanes Rd NW has been provided to 
accommodate 6-foot sidewalk and 5-foot landscape buffer.   
Parking requirements are shown to be met by a parking agreement, easement [5], and the 
attached parking counts from the anticipated site plan.  See attached TCL pages and above 
explanation for code enforcement for specifics. 
 
♣ The DXF file must be approved by AGIS, and the approval from AGIS must be submitted prior 
to final sign-off from Planning should the Plat be approved by the DHO. 
 
Noted, updated DXF has been sent to city GIS.  Updated approval from 4/21 is attached in this 
supplement. 
 
♣ All final Plan sheets need to be sealed and signed by a design professional licensed in 
the State of New Mexico. 
♣ If approved by the DHO, the AGIS office must approve the DXF file and proof of approval 
must be provided prior to final sign-off of the Plat. 
♣ After DHO approval and final sign off, a recorded copy of the plat must be sent to the 
Planning Manager-Jay Rodenbeck. 
♣ All standards within IDO section 5-4-C (Subdivision of Land Compliance) apply to all replatting 
actions. Re-plating action cannot increase any existing nonconformity or create 
a new nonconformity 
 
Noted 
 
3. Future Development Guidance. 
♣ Future development must meet all applicable standards and provisions of the Atrisco 
Business Park plan. Where silent all development must meet standards and provisions 
of IDO (NR-BP) and the DPM. 
 
*Submitted plans should demonstrate how standards are being met for any applicable 
previous approvals and/or current standards. 
Please reference the following development standards from the IDO. Subject to change 
pending formal submittal or change in development type/use. 
ϖ Table III – Provisions for ABC Comp Plan Centers & Corridors. 
ϖ 4-2 Allowed Uses, table 4-2-1. *Reference Use Specific Standards any new uses and/or 
development. NR-BP and Atrisco Business Park. 
ϖ 5-1 Dimension Standards for NR-BP and Atrisco Business Park. 5-1-G Exceptions and 



Encroachments. 
*Plans will need to show Dimensional standards detail for new development. 
ϖ 5-3 Access & Connectivity requirements 
ϖ 5-5 Parking & Loading requirements, Table 5-5-1 
*Plans will need to demonstrate compliance of parking requirements. 
ϖ 5-6 Landscaping, Buffering, and Screening standards and requirements. 
* Plans will need to demonstrate compliance of landscaping requirements. Provide 
calculation detail. Including buffering and screening. 
ϖ 5-7 Walls/Fences, table 5-7-1. *Development requires separate permitting. 
ϖ 5-8 for Outdoor Lighting requirements. 
ϖ Section 6-1, table 6-1-1 for public notice requirements. 
ϖ Platting actions per 6-6-K Subdivision of Land-Minor or 6-6-L Subdivision of Land-Major. 
ϖ Vacations per 6-6-M. 
ϖ 7-1 Development, dwelling and use definitions. 
 
Noted, new development will be best shown by accompanying site plan. 
 
Development of two new warehouse structures with accompanying drive aisle and parking 
improvements will be provided on the property, pending plat approval.  Access will continue to 
use existing drive circuit / curb cuts, just expanded further north to reach planned warehouses.  
Parking counts showing minimums are met are provided in this supplement.   
 
 
Thank you for your consideration, 
Ryan J. Mulhall 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
UPC Numbers for Parcels 
 
UPC #: 101005822411130104 (Lot 2-A) 
UPC #: 101005821713530110 (Lot 2-B) 
UPC #: 101005820916130115 (Lot 2-C) 
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