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Effective 12/13/2022

Effective 1 /16/202

City of

lbuquerque DEVELOPMENT HEARING
OFFICER (DHO) APPLICATIONS 

Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the
time of application.   Please note that these applications are not reviewed in a public meeting.

SUBDIVISIONS MISCELLANEOUS APPLICATIONS

Major – Preliminary Plat (Forms  & S1) Sidewalk Waiver (Form V2)

Major – Bulk Land Plat (Forms  & S1) Waiver to IDO (Form V2)

Extension of Preliminary Plat (Form S1) Waiver to DPM (Form V2)

Minor Amendment - Preliminary Plat (Forms  & S2) Vacation of Public Right-of-way (Form V)

Minor - Final Plat (Forms  & S2) Vacation of Public Easement(s) DHO (Form V)

Minor – Preliminary/Final Plat (Forms  & S2) Vacation of Private Easement(s) (Form V)

APPEAL

Decision of DHO (Form A)

BRIEF DESCRIPTION OF REQUEST

APPLICATION INFORMATION

Applicant/Owner: Phone:

Address: Email:

City: State: Zip:

Professional/Agent (if any): Phone:

Address: Email:

City: State: Zip:

Proprietary Interest in Site: List all owners:

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.)

Lot or Tract No.: Block: Unit:

Subdivision/Addition: MRGCD Map No.: UPC Code:

Zone Atlas Page(s): Existing Zoning: Proposed Zoning

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres):

LOCATION OF PROPERTY BY STREETS

Site Address/Street: Between: and:

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.)

I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge.

Signature: Date:

Printed Name: Applicant or Agent
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Effective 1/31/2024 

FORM S1: SUBDIVISION OF LAND – MAJOR 
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is 
required. 

_ MAJOR SUBDIVISION PRELIMINARY PLAT APPROVAL 

_ MAJOR AMENDMENT TO PRELIMINARY PLAT 

_ BULK LAND SUBDIVISION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

PLAT DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S1 with all the submittal items checked/marked 

____ 3) Form PLT with signatures from Hydrology, Transportation, and ABCWUA 

____ 4) Zone Atlas map with the entire site clearly outlined and labeled 

____ 5) Preliminary Plat including the Grading and Drainage Plan with the surveyor’s, property owner’s, 
and City Surveyor's signatures on the Plat. If submitting a Bulk Land Plat, the Plat must also 
include utility and AMAFCA signatures  

____ 6) Sidewalk Exhibit and/or cross sections of proposed streets 

____ 7) Site sketch with measurements showing structures, parking, building setbacks, adjacent rights-
of-way and street improvements (to include sidewalk, curb & gutter with distance to property 
line noted) if there is any existing land use  

____ 8) Infrastructure List, if required for building of public infrastructure 

____ 9) Sensitive Lands Site Analysis for new site design in accordance with IDO Section 5-2(C) 
(The Sensitive Lands Site Analysis form can be obtained online at): 
https://documents.cabq.gov/planning/development-review-
board/Sensitive_lands_analysis_form.pdf 

SUPPORTIVE DOCUMENTATION 

____ 10) Letter of authorization from the property owner if application is submitted by an agent 

____ 11) Letter describing, explaining, and justifying the request per the criteria in IDO Section       
14-16-6-6(L)(3)

____ 12) Sites 5 acres or greater: Archaeological Certificate in accordance with IDO Section 14-16-6-5(A) 
(not required for Extension) 

mailto:PLNDRS@cabq.gov.
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf
https://documents.cabq.gov/planning/development-review-board/Sensitive_lands_analysis_form.pdf
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____ 13) Proof of Sketch Plat per IDO Section 14-16-6-6(L)(2)(b) 

____ 14) Landfill disclosure statement per IDO Section 14-16-6-4(S)(5)(d)(2)(d) if site is within a 
designated landfill buffer zone 

PUBLIC NOTICE DOCUMENTATION 

____ 15) Sign Posting Agreement 

____ 16) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) 

__ Office of Neighborhood Coordination notice inquiry response 

__ Buffer map and list of property owners within 100 feet (excluding public rights-of-way) 
provided by the Planning Department 

__ Completed notification form(s), proof of additional information provided in accordance with 
 IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

__ Proof of first class mailing to affected Neighborhood Association representatives and 
property owners within 100 feet 

____ 17) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

_ EXTENSION OF PRELIMINARY PLAT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form S1 with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Preliminary Plat  

____ 5) Copy of DRB approved infrastructure list 

____ 6) Letter of authorization from the property owner if application is submitted by an agent 

____ 7) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4) 

____ 8) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

mailto:PLNDRS@cabq.gov


FORM PLT: PRE-APPROVALS/SIGNATURES (Revised 10/26/23) 

Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is required. 
Legal/Request Descriptions & Location: ________________________________________________________________ 
 

 Hydrology:

• Sensitive Lands Analysis (5-2(C)) ____ Approved  _____ NA 
• Grading and Drainage Plan ____ Approved _____ NA 
• AMAFCA ____ Approved _____ NA 
• Bernalillo County ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 
• MRGCD ____ Approved _____ NA 

________________________ ____________ 
Hydrology Department  Date 

 Transportation:

• Traffic Circulations Layout (TCL) ____ Approved _____ NA 
• Traffic Impact Study (TIS) ____ Approved _____ NA 
• Neighborhood Impact Analysis (NIA) ____ Approved  _____ NA 
• Bernalillo County ____ Approved _____ NA 
• NMDOT ____ Approved _____ NA 

________________________ ____________ 
Transportation Department Date 

 Albuquerque Bernalillo County Water Utility Authority (ABCWUA):
• Availability Statement: ____ Approved  _____ NA 

• Development Agreement: ____ Approved  _____ NA 

• If None Explain: ___________________________________________________________

_______________________ ____________ 
ABCWUA Date 

 Infrastructure Improvements Agreement (IIA*) ____ Approved
 AGIS (DXF File**) ____ Approved 

 Signatures on Plat:

• Owner(s) _____ Yes 
• City Surveyor _____ Yes 
• AMAFCA*** _____ Yes _____ NA 
• NM Gas*** _____ Yes    
• PNM *** _____ Yes    
• COMCAST*** _____ Yes    
• MRGCD*** _____ Yes _____ NA 

* Prior to Final Plat submittals (include a copy of the recorded IIA)
**   DXF file required for Preliminary/Final Plat and Final Plat approval submittals and not required for Preliminary Plat

application 
*** Signatures required for Preliminary/Final Plat and Final Plat applications and not required for Preliminary Plat 

application 

LOTS 20-A AND 11-A BLOCK 9 TRACT 2 UNIT 3 NORTH ALBUQUERQUE ACRES
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PROJECT SITE
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3. To  grant  reciprocal  access,  parking  and  drainage  easement  as  shown  hereon.
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PLAT FOR 

LOT 10-A & 11-A, BLOCK 9, 

TRACT 2, UNIT 3, 
NORTH ALBUQUERQUE ACRES 
(A REPLAT OF LOTS 10 & 11, BLOCK 9, 

TRACT 2, UNIT 3, NORTH ALBUQUERQUE ACRES) 
WITHIN THE 

ELENA GALLEGOS GRANT 
PROJECTED SECTION 18, 

TOWNSHIP 11 NORTH, RANGE 4 EAST, N.M.P.M. 
CITY OF ALBUQUERQUE 

BERNALILLO COUNTY, NEW MEXICO 
FEBRUARY, 2023 
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Date: 02-20-2023

Drawing Name: 21198PL T.DWG 

21-198 Sheet: 2 of 2 
P.O. BOX 30701, ALBQ., N.M. 87190 
505-884-1990

RECIPROCAL ACCESS, PARKING AND DRAINAGE EASEMENT
RECIPROCAL ACCESS, PARKING AND DRAINAGE EASEMENT FOR THE
JOINT USE AND BENEFIT OF LOT 10-A AND 11-A AND TO BE
MAINTAINED BY THE OWNERS OF LOT 10-A AND 11-A. EASEMENT
WILL EXCLUDE BUILDING STRUCTURES.
(TO BE GRANTED BY THIS PLAT)









 
                                                           

                                                        The HENSLEY ENGINEERING GROUP 
 

 

Civil                 *                  Planning                 *                Land Development 

300 Branding Iron Rd. S.E. ., Rio Rancho, NM   87124        Office:  505-410-1622 

 
September 27, 2024 
 
Development Hearing Officer 
City of Albuquerque 
PO Box 1293 
Albuquerque, NM  87103 
 
Re:   PR-2023-008274 – Extension of Preliminary Plat 
 
The attached Preliminary Plat Extension submittal is for two lots located within zone atlas page C-
19.   
The subdivision is a replat of “Lots 10 and 11, Tract 2, Unit 3 North Albuquerque Acres” and is 
located on Carmel Ave. between San Pedro and Louisiana.  The plat would dedicate the Carmel 
Ave. ROW and provided infrastructure improvements for development. 
Overview and Summary of Previous Approvals 

• Preliminary Plat of 2 lots and ROW dedication 
• Infrastructure List for improvements for roads, storm drain and site connections  
• Drainage of the lots routed via proposed curb to existing storm drain 

The Owner is finalizing the requirements for Final Plat and will soon complete the application.  As 
agent for the owners, we are requesting an extension of the Preliminary Plat to allow for the time 
necessary for completion of the Final Plat.  Please contact me at 410-1622 or via email if you have 
any questions or comments. 
 
Sincerely, 
 
 
Ron E. Hensley P.E. 
ron@thegroup.cc 

 

mailto:ron@thegroup.cc
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