
A 
Effective 12/13/2022 

Effective 11/16/2023 

City of 

lbuquerque DEVELOPMENT HEARING       
OFFICER (DHO) APPLICATIONS 

 
Please check the appropriate box(es) and refer to supplemental forms for submittal requirements. All fees must be paid at the 
time of application.   Please note that these applications are not reviewed in a public meeting. 

SUBDIVISIONS MISCELLANEOUS APPLICATIONS 

☐ Major – Preliminary Plat (Forms PLT & S1) ☐ Sidewalk Waiver (Form V2)

☐ Major – Bulk Land Plat (Forms PLT & S1) ☐ Waiver to IDO (Form V2)

☐ Extension of Preliminary Plat (Form S1) ☐ Waiver to DPM (Form V2)

☐ Minor Amendment - Preliminary Plat (Forms PLT & S2) ☐ Vacation of Public Right-of-way (Form V)

☐ Minor - Final Plat (Forms PLT & S2) ☐ Vacation of Public Easement(s) DHO (Form V)

☐ Minor – Preliminary/Final Plat (Forms PLT & S2) ☐ Vacation of Private Easement(s) (Form V)

APPEAL 

☐ Decision of DHO (Form A)

 BRIEF DESCRIPTION OF REQUEST 

APPLICATION INFORMATION 

Applicant/Owner: Phone: 

Address: Email: 

City: State: Zip: 

Professional/Agent (if any): Phone: 

Address: Email: 

City: State: Zip: 

Proprietary Interest in Site: List all owners: 

SITE INFORMATION (Accuracy of the existing legal description is crucial! Attach a separate sheet if necessary.) 

Lot or Tract No.: Block: Unit: 

Subdivision/Addition: MRGCD Map No.: UPC Code: 

Zone Atlas Page(s): Existing Zoning: Proposed Zoning 

# of Existing Lots: # of Proposed Lots: Total Area of Site (Acres): 

LOCATION OF PROPERTY BY STREETS 

Site Address/Street: Between: and: 

CASE HISTORY (List any current or prior project and case number(s) that may be relevant to your request.) 

 I certify that the information I have included here and sent in the required notice was complete, true, and accurate to the extent of my knowledge. 
Signature: Date: 

Printed Name: ☐ Applicant or ☐ Agent
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Effective 4/26/2023 

FORM V: VACATIONS OF EASEMENTS OR RIGHT-OF-WAY - DHO 
Please refer to the DHO public meeting schedule for meeting dates and deadlines. Your attendance is 
required. 
 
_ VACATION OF RIGHT-OF-WAY - DHO 

_ VACATION OF RIGHT-OF-WAY - COUNCIL 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov. Zipped files or those over 9 MB cannot be delivered via email, in which case the 
PDF must be provided to City Staff using other online resources such as Dropbox or FTP.  The PDF shall 
be organized in the number order below.  Divide the PDF with a title sheet for each of the three 
documentation sections in bold below. 

VACATION DOCUMENTATION 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked 

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Copy of the complete document which created the easement(s) 
               Not required for City owned public right-of-way 

____ 5) Drawing showing the easement or right-of-way to be vacated 

____ 6) If easements, list number to be vacated ___________________ 

____ 7) Square footage to be vacated (see IDO Section14-16-6-6(M) _______________________ 

SUPPORTIVE DOCUMENTATION 

____ 8) Letter of authorization from the property owner if application is submitted by an agent 

____ 9) Letter describing, explaining, and justifying the request per the criteria in IDO Section                
14-16-6-6(M) 

____ 10) Proof of Pre-Application Meeting with City staff per IDO Section 14-16-6-4(B) 

PUBLIC NOTICE DOCUMENTATION 

____ 11) Sign Posting Agreement 

____ 12) Proof of a Pre-Submittal Neighborhood Meeting per IDO 14-16-6-4(C)  

   __ Office of Neighborhood Coordination neighborhood meeting inquiry response  

 __ Proof of email with read receipt OR Certified Letter offering meeting to applicable 
associations    

__ Completed neighborhood meeting request form(s)  

  __ If a meeting was requested or held, copy of sign-in sheet and meeting notes   

mailto:PLNDRS@cabq.gov.
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____ 13) Required Content of Notice at Submittal per IDO Section 14-16-6-4(K)(1) (not required for an 
extension) 

__ Office of Neighborhood Coordination notice inquiry response 

__ Completed notification form(s), proof of additional information provided in accordance with  
       IDO Section 6-4(K)(1)(b) 

__ Proof of emailed notice to affected Neighborhood Association representatives 

__ Proof of first class mailing to affected Neighborhood Association representatives and 
property owners within 100 feet 

____ 14) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

_ VACATION OF PRIVATE EASEMENT 

_ VACATION OF PUBLIC EASEMENT 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Copy of the complete document which created the easement(s) 

____ 5) Drawing showing the easement or right-of-way to be vacated 

____ 6) List number to be vacated ______________________________ 

____ 7) Letter of authorization from the property owner if application is submitted by an agent 

____ 8) Letter describing, explaining, and justifying the request per the criteria in IDO Section                
14-16-6-6(M) 

____ 9) Proof of Pre-Application Meeting with City staff per IDO Section 14-16-6-4(B) 

____ 10) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

 

 

 

 

 

mailto:PLNDRS@cabq.gov
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_ EXTENSION OF VACATION 

A Single PDF file of the complete application including all documents being submitted must be emailed 
to PLNDRS@cabq.gov prior to making a submittal. Zipped files or those over 9 MB cannot be delivered 
via email, in which case the PDF must be provided to City Staff using other online resources such as 
Dropbox or FTP. The PDF shall be organized in the number order below. 

____ 1) DHO Application form completed, signed, and dated 

____ 2) Form V with all the submittal items checked/marked  

____ 3) Zone Atlas map with the entire site clearly outlined and labeled 

____ 4) Drawing showing the vacated easement or right-of-way 

____ 5) Vacated square footage (see IDO Section 14-16-6-6(M) _______________________ 

____ 6) Letter of authorization from the property owner if application is submitted by an agent 

____ 7) Letter describing, explaining, and justifying the request per IDO Section 14-16-6-4(X)(4)  

____ 8) Interpreter Needed for Hearing? ____ if yes, indicate language: ____ 

 

mailto:PLNDRS@cabq.gov
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April 17, 2024 

 
Mr. David Campbell  
Development Hearing Officer  
600 Second NW 
Albuquerque, NM 87102 

 
 
RE:  VACATION OF PUBLIC EASEMENT FOR THE N’LY PORTS OF TRS 308, 309 & 310 

UNIT 8 TOWN OF ATRISCOGRANT NE CORNER TR 310 UNIT 8 ATRISCO GRANT  
 TR COMPRISING PORT TR 310 UNIT 8 ATRISCO GRANT 
 ZONE ATLAS PAGE: H-11-Z 

 
 
Dear Mr. Hearing Officer: 
 
Tierra West, LLC, on behalf of Butterfly Holdings, LLC (new owner), are submitting for 
Vacation of Public Easement review which coincides with a proposed Subdivision. The site is 
zoned MX-T. This request coincides with the re-plat in which we are proposing a 55-lot 
subdivision located south of Miami Road and west of Coors Blvd. The site lies adjacent to 
Coors Blvd but has access from Miami.  The site lies adjacent to Coors Blvd but has access 
from Miami. 
 
Please see description of the vacation request below. 
 
Easements to be vacated: 

 
1. Existing 142’ X 52’ PNM AND MST&T 

 
Total area of easements to be vacated = 7,384 square feet 
 

 
Per the IDO Section 6-6(M)(1), the DHO will conduct a hearing and decide the vacation of any 
public or private easements, and vacation of public right of way under 5,000 square feet and 
does not vacate the entire width of a street. The request does not meet the threshold for 
review and decision by the City Council as it only vacates a public easement. 

 
IDO 14-16-6-6(M)(3) – Review and Decision Criteria for General Vacation Approvals   

 
6-6(M)(3)(a) The public welfare does not require that the easement, private way, or public 
right-of-way be retained. 

 
The proposed vacation will facilitate the subdivision of the subject site. Should the vacation 
be approved, the lot will then be subdivided into 55 lots and the action will include replacement 
of the vacated easement The subject site is currently undeveloped, and the public welfare 
does not require that the easements be retained. 
 



6-6(M)(3)(b) There is a net benefit to the public welfare because the development made
possible by the Vacation is clearly more beneficial to the public welfare than the minor
detriment resulting from the Vacation, and there is no convincing evidence that any substantial
property right is being abridged against the will of the owner or the right.

The subject site is currently vacant. The development made possible by the proposed 
Vacation would be clearly more beneficial to the public welfare than the minor detriment 
resulting from the Vacation because empty lots are typically attractors of illegal activities such 
as illegal dumping, trespassing, and other crimes. Further, the easements will be replaced 
with the approval of the proposed major subdivision, therefore there will be no impact on the 
surrounding properties should the vacation be approved. 

Enclosed please find all required documents for submittal. We have submitted our Fire One 
Plan to the Fire Marshall, and it has been approved. We have received the signed water and 
sewer availability statement from the ABCWU office. We have the conceptual grading & 
drainage plan approval letter, and the conceptual traffic circulation plan has also been 
approved.  

The request is to vacate one easement: 142’ X 52’ PNM AND MST&T totaling 7,384 square 
feet. 

We respectfully request review and approval from the Development Hearing Officer. 

Sincerely,  

Sergio Lozoya 
Sr. Planner 

JN 2023024 
RRB/jn 



 

 

 

 

 

UTILITY DEVELOPMENT 

Development Facilitation Team (DFT) – Review Comments  

Reviewer: David G. Gutierrez, P.E. | Phone: 505-289-3381 | dggutierrez@abcwua.org 

 
Project No: PR-2023-008674     Date: 04/17/2024     Agenda Item: #9 Zone Atlas Page: H-11 

Legal Description: NE Corner Tr 310; The N’ly Ports of TS 308, 308 & 310; Tr Comprising Por TR 

310 

Request: Vacation of Easement – an existing 142’ x 52’ PNM and MST&T Easement 

Location: 5720, 5720 5;  Miami Rd NW between MIAMI and COORS BLVD NW 

 

Application For: PS-2024-00076-SKETCH PLAT (DFT) 

1. See application SD-2024-00056 for plat comments. 

2. No objection to the proposed easement vacation. 

 

Comment: (Provide written response explaining how comments were addressed) 

 

 

 

 



DEVELOPMENT FACILITATIVE TEAM (DFT) 

Code Enforcement Comments 
 

 

 

 

 

 

 

 

 

AGENDA ITEM NO: 9 

 

PROJECT NUMBER: 
 

PR-2023-008674  
PS-2024-00076 – SKETCH PLAT  

 

ADDRESS/LOCATION:     
NE Corner Tr 310; The N'ly Ports of TS 308,309 & 310; Tr Comprising Por TR 310, zoned MX-T, located at 5720, 5720 5; Miami 
Rd NW between Miami and Coors Blvd NW containing approximately 5.4683 acre(s). (H-11)  
 

 

PROPERTY OWNER:  BUTTERFLY HOLDINGS LLC 
 

REQUEST: Vacation of Easement – an existing 142’ x 52’ PNM and MST&T Easement 

 
IDO: 2022 
 

COMMENTS: 

1. Code Enforcement has no comments and no objections.  

Disclaimer: Comments provided are based upon information received from applicant/agent. If new or revised 

information is submitted, additional comments may be provided by Planning staff. 

Jeff Palmer-Code Enforcement Supervisor 

Planning Department 

jppalmer@cabq.gov DATE: 04/17/2024 

mailto:jppalmer@cabq.gov


DEVELOPMENT FACILITATIVE TEAM (DFT) - HYDROLOGY SECTION 
Renée Brissette, PE, Senior Engineer | 505-924-3995 rbrissette@cabq.gov 

☐ APPROVED      DELEGATED TO:   ☐ TRANS     ☐ HYD      ☐ WUA      ☐ PRKS       ☐ PLNG 
☐ DENIED                     Delegated For: __________________________________________________ 
                                       SIGNED:  ☐ I.L.    ☐ SPSD        ☐ SPBP         ☐ FINAL PLAT  
                                       DEFERRED TO _______________    

   
DRB Project Number: 2023-008674 Hearing Date: 04-17-2024 
Project: Playa Del Sur Subdivision Agenda Item No: 9 

 

☒ Sketch Plat ☐ Site Plan for Bldg. 
Permit 

 
 
ENGINEERING COMMENTS: 
 

• Hydrology has no objection to the vacations. 
 
 

 
 
 
 
 

mailto:rbrissette@cabq.gov


DEVELOPMENT FACILITATION TEAM 
 

TRANSPORTATION DEVELOPMENT 
 
 

Printed: 4/16/24  Page # 1 

DRB Project Number:  2023-008674 AGENDA ITEM NO: 9  
5720 Miami RD 
 
SUBJECT:  Sketch Plat 
 
 
ENGINEERING COMMENTS: 
 
 

1. No objection to the Vacation. 
2. As a reminder for the plat, all interior streets will be considered Local streets and 

require 5’ sidewalks with a 4-6’ landscape buffers. Last submittal showed 5’ 
sidewalks but only 3.5’ landscape buffers. As this is all new construction, you will 
need to provide the minimums listed in the DPM. 
 
 
 
 
 
 

 
.  If new or revised information is submitted, additional comments may be provided by Transportation 
Development.   
 
 
FROM: Ernest Armijo, P.E.  DATE:  April 17, 2024 
 Transportation Development 
 505-924-3991 or earmijo@cabq.gov    
   
ACTION: 
 
 
 
APPROVED __;  DENIED __;  DEFERRED __;  COMMENTS PROVIDED __; WITHDRAWN __ 
 
 
DELEGATED:    TO:  (TRANS)  (HYD)  (WUA)  (PRKS)  (CE)  (PLNG)   

mailto:earmijo@cabq.gov


 
 

DEVELOPMENT FACILITATION TEAM 
  

Planning - Case Comments 
 
MEETING DATE: 4/17/24   --   AGENDA ITEM: #9 

Project Number:  PR-2023-008674 

Application Number: PS-2024-00076 

Project Name: Playa Del Sur 

Request: Sketch Plat: Vacation of Easement – an existing 142-foot x 52-foot PNM and MST&T Easement 
 
*These are preliminary Planning comments. Additional reviews and/or revised comments may be needed for any 
modifications and/or supplemental submittals. 
 
 
BACKGROUND 

 
 This is a Sketch Plat review request for a Vacation of Easement – an existing 142-foot x 

52-foot PNM and MST&T Easement.  
 

 A Preliminary Plat on the subject property has been submitted, which depicts the 
Vacation of Easement. However, a Vacation of Easement application wasn’t submitted 
additionally as required per the IDO (6-6(M)(2)(e) of the IDO requires a decision (approval) 
on the Vacation application).  
 

 Additionally, Table 6-1-1 of the IDO requires a pre-application (Sketch Plat) meeting for 
the Vacation of Easement, and an earlier Sketch Plat on the subject property from June 
7, 2023 depicting the proposed Preliminary Plat did not depict, list, or note the Vacation 
of Easement. Therefore, the current Sketch Plat submittal for the Vacation of Easement 
was required.  
 

IDO/DPM COMMENTS 

 The Vacation of Easement must be justified per 6-6(M)(3) of the IDO.  
 
 
 



 
 

 
 

2 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

Disclaimer:  The comments provided are based upon the information received from the applicant/agent.  If new or revised 
information is submitted, additional comments may be provided by Planning.   
 
FROM: Jay Rodenbeck DATE:  4/17/24 
 Planning Department  
 ___________________________________________________________________________ 
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