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PLAN SNAPSHOT REPORT (PA-2025-00356)

Created ByNote Date and Time Created

1. Annette OrtizGood morning Ms. Varela,

Thank you for your Sketch Plat submittal.  Before I can accept 

this submittal as a completed submittal, I do need more 

information.

 Zone Atlas map with the entire site clearly outlined and 

labeled – this is missing from your submittal.  I attached that map 

paged needed for your submittal.  Please highlight the site, circle 

with arrow pointing at site label (Site).  Please upload to your 

submittal in ABQ-Plan.

Please make sure to do this as soon as possible, in order to 

ensure your submittal is added to DFT meeting November 19th.  

Please email me once this is done.  Our office will be closed 

tomorrow, you will have till tomorrow 5:pm to do this.

If you need anything, please feel free to contact me.

11/10/2025  13:38

2. Renee ZamoraSubmittal has been reviewed and is ready to be processed 11/14/2025   9:57

Invoice No. Amount PaidFee Fee Amount

INV-00060038 $50.00 Sketch Plat/Plan Fee $50.00 

$3.50 Technology Fee $3.50 

$53.50 $53.50 Total for Invoice INV-00060038

Grand Total for Plan $53.50 $53.50 

Meeting Type Location Scheduled Date Subject

DFT Meeting v.1 Zoom 12/10/2025 Sketch Plat

Workflow Step / Action Name Action Type Start Date End Date

Application Screening v.1 11/10/2025  13:32

Associate Project Number v.1 Generic Action 11/10/2025  13:32

DFT Meeting v.1 Hold Meeting 11/14/2025  10:12 11/14/2025  10:13

Screen for Completeness v.1 Generic Action 11/14/2025   9:57

Verify Payment v.1 Generic Action 11/14/2025  10:13

Application Review v.1

Sketch Plat/Plan Review v.1 Receive Submittal

DFT Comments Submittal v.1 Generic Action
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To Whom It May Concern,

I am writing to formally request that a division (property) line be established or clearly marked

at the property located at 315 Trumbull Avenue SW.

This request is being made to clarify the exact boundary line between adjoining properties for

the  purpose  of  maintaining  accurate  property  records  and  ensuring  that  any  future

improvements or maintenance remain within the correct boundaries.

Please  advise  me  on  the  necessary  steps,  documentation,  or  fees  required  to  process  this

request.  If  a  site  visit  or  survey is  needed,  I  am available to coordinate with the appropriate

department or surveyor at your earliest convenience.

Thank you for your attention and assistance in this matter. I look forward to your response.

Sincerely,

Norma Varela
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